MpaBnna 06meHa 1eN10BbIMU NoAapKamm

" 3HaKaMu es1oBoro roctenpmnmnMmcTBa
B IBMNOY PA «4MNMNK um.I'.b.Kasnaxvegosa»

1. O6wme nonoxeHUs

1.1. MNMpaBuna obMeHa AenoBbIMU MOJapKaMu U 3HAKaMWu [e/I0BOro rocTenpuMMcTea B
eNoYy PA «AMNMK um.I".b.Kasnaxmegosa» (ganee - MNMpaBuna) pa3paboTaHbl B COOTBETCTBUM C
nonoxeHnamm KoHcTutyuum Poccuiickoin depepaummn, defgepanbHOro 3akoHa oT 25.12.2008.
Ne 273-®3 O NpoTUBOAENCTBMM KOPPYNLMM» U NPUHATLIMA B COOTBETCTBUM C HUMK WHbLIMU
3aKoHoAaTeNbHLIMU U NIOKa/IbHbIMU aKTaMW.

1.2. MpaBnna onpegenstoT eauHble Ans Bcex paboTHukoB [BMOY PL  «AMNMK
nM.I".b.KasnaxmegoBa» (ganee - YupexaeHue) TpeboBaHUA K JAPEHWNIO U NPUHATUIO [EeN0BbIX
noAapKoB.

1.3. YupexaeHne noaaepXXvBaeT KOPMOPaTVBHYK KynbTypy, B KOTOPOW [enoBble
nojapky,  KOpPropaTtuBHOE  TOCTEMPUUMCTBO W MNPEACTaBUTE/IbCKME  MeponpuaTus
paccMaTpuBalOTCA TOMbKO KakK WHCTPYMEHT [N YCTaHOB/IEHUA W NOALep>KaHUs [eNoBbIX
OTHOLLIEHWI 1 KaK NPOsB/IEHNE OOLLENPUHATON BEXINBOCTU B XOAE AESATENbHOCTN YUpeXxKaeHuWs.

14. YupexgeHne UCXOAUT K3 TOro, 4TO [ONrOBPEMEHHbIE [efoBble OTHOLLEHWA
OCHOBbLIBAKOTCA Ha [0BepUM U B3aUMHOM YBaXXeHUW. OTHOLLUEeHWs, NMPU KOTOPbIX HapyLlaeTcs
3aKOH M MPUHLMMbI AeNOBOW 3TWKKW, BPEAAT penyTauun YUupexaeHus 1 YeCTHOMY MMEHW ero
paboTHUKOB, M He MOryT 06ecrneynTb YCTONYMBOE [O/ITOBPEMEHHOE PasBUTME YUPEeXAEHWS.
Takoro pofa OTHOLLEHWS He MOTYT ObITb NPUEMIEMbI B NPaKTUKe PaboTbl YUpeXxxaeHNs.

15. feinctemne [paBun pacrnpocTpaHsieTcd Ha BCeX PabOTHUKOB YUpeXaeHWus, BHe
3aBMCHMMOCTY OT YPOBHS 3aHUMaeMOM [O/KHOCTU.

1.6. JaHHble MNpaBuna npecnegyet cnefyoLlne Lenn:

- 0becneyeHvie eMHOO6PA3HOr0 NOHNMaHKSA POSN U MecTa AeN0BbIX MOAAPKOB, Ae/I0BOr0
rocTeNnPUUMCTBA, NPeACTaBUTENIbCKUX MEPOMPUATUIA B Le/IOBOI MPaKTUKE YUpexaeHuns;

- OCYLLIeCTB/IEHNE  YNPAB/IEHYECKON W XO3AMCTBEHHON [eATENIbHOCTU  YUpeXxaeHUs
NCKNIOUYNTE/IBHO HA OCHOBE HafieXxalmx HOpPM 1 NpaBun [e/10BOro rnoseAeHUs, 6asnpyoLmxcs
Ha NpUMHUMNAaxX KayecTBa MpefoCTaBNEHUS YCAyr, 3awWuTbl KOHKYpeHUMW, HeponyLleHus
KOH(p/INKTa NHTEPECOB;

- onpeeneHve efuHbIX A4/ BCeX PabOTHMKOB YupexzaeHns TpeboBaHMI K AapeHuto U
NPUHATUIO LeN0BbLIX NOLAPKOB, K OpraHu3aunm 1 y4yacTuio B NPeACTaBUTEIbCKUX MePONpUATUAX;

- MUIHUMW3NPOBaHNE PUCKOB, CBS3aHHbLIX C BO3MOXHbIM 3/10ynoTpebieHnemM B 06/1aCTu
NnofapKoB, MpPeAcTaBUTENbCKUX MeponpuaTuin. Hanbonee cepbesHbIMUA U3 TaKUX  PUCKOB
ABNAIOTCA OMAacHOCTbL MOoAKyMna W B3ATOYHWYECTBO, HECMNPaBefMBOCTb MO OTHOLUEHUID K
KOHTpareHTam, NPOTEKLUNOHN3M BHYTPU YUpeXxaeHus.

2. Tpeb6oBaHusA, NpeabsiBAsieMble K [e/10BbIM NofapKam
1 3HaKaM [1e/10BOro rocTenpumnmcTea

2.1. PabOTHUKN YUpexxaeHus MOryT MonyyaTb [efioBble MOAAPKM, 3HaKW [AenoBoro
roCTENPUUMCTBA TONMbKO HAa OMUUMANbHBIX MEPONpUATUAX, MpW  YCNOBUM, UTO 3TO



He MPOTUBOPEUNT TPebOoBaHMAM aHTUKOPPYMNUMOHHOIO 3aKOHOAATeNIbCTBA WM HACTOALLMM
Npasunnam.

2.2. Mofapkv 1 ycnyru, npuUHUMaeMble WX NpPefoCTaBNsieMble  YUpeXAeHUeM,
nepeaaroTca Y NPUHUMAKOTCA TOMIBKO OT MMEHU YUpeXXAeHUs B LIe/IOM, a He Kak NoAapok vnv
nepefadya ero ot OTAe/IbHOro PaboTHUKa.

2.3. [enosble nofapku, KOTOpble pabOTHUKN OT UMEHWN YUpeXAeHns MOryT nepefasatb
APYTUM NMuaM Man NpUHUMaTh OT APYrUX NnL, B CBA3M CO CBOEW TPYAOBOW AeATeNbHOCTLIO, a
TaKxe NpeAcTaBUTE/IbCKUE PacXofbl Ha [en0BOe rocTENPUUMCTBO AO/HKHbI COOTBETCTBOBATb
CNeLYOLMM KPUTEPUSIM:

- O6bITb NPAMO CBfA3aHbI C YCTaBHbIMW LENAMU [eSTeNbHOCTUM  YUpexaeHus, nmbo
C NaMATHbIMK faTamu, rbunesmu, obLieHaLMOHaIbHBIMK NPa3aHUKamMy, UHBIMW COObITUAMU;

- ObITb pa3yMHO 060CHOBaHHbLIMMW, COPa3MEPHbLIMU U He ABNATLCA MpeAMeTaMmn POCKOLLIN;

- He nMpeacTaBnATb COOOM CKpbITOE BO3HArpaXaeHwWe 3a YCAyry, [eicTBue Wn
Ge3feincTemne, NonycTUTENIbCTBO WM NMOKPOBUTENLCTBO, MPeAOCTaB/eHne MNpaB Wan NPUHATHE
onpeAeneHHbIX peLLeHnid, N0 MOMbITKY OKas3aTb BINAHME Ha MosyyaTeNs ¢ MHON He3aKOHHOIA
W HEITUYHOW LieNbio;

- He co3faBatb AN nony4vaTens 0653aTebCTBa, CBSA3aHHbIE C ero C/y)KeOHbIM NOMOXKEHME
WA UCNONMHEHMEM CNYXKEOHBIX (AOMKHOCTHLIX) 0653aHHOCTENR;

- He co3faBath penyTauMOHHOro pucka Ans AenoBoro MMuUapKa YupexaeHus, paboTHUKOB
N WHBbIX NUL B C/lydae PackpbITUS MH(OPMaUMM O COBEPLUEHHBbIX MOAapKax W NMOHECEeHHbIX
NPeaCcTaBUTENIbCKUX Pacxomax;

-He  NpPOTMBOPEYUTb  MpPUHUMNaM U TpeboBaHMAM  aHTUKOPPYMLMOHHOIO
3aKoHopatenbcTBa Poccuitickoin ®efepaumn, NonoxkeHUo 06 aHTUKOPPYNUUOHHON NONUTUKK B
YupexpaeHun, Kogekcy 3TWKM W CNy)e6HOro rnoBeAeHUs pabOTHUKOB YupexieHus W
06LENPUHATLIM HOPMaM MOPaIY U HPaBCTBEHHOCTMW.

2.4. [lenoBble NoJapKW, B TOM YKC/E B BUAE OKa3aHWs YCyr, 3HaKOB 0CO60ro BHUMaHWS
M yyacTMs B pasBfeKkaTe/lbHbIX W aHaIOrMYHbIX MEPONPUATUAX He [O/KHbI  CTaBWUTb
NPUHUMAIOLLYIO CTOPOHY B 3aBUCUMMOE MOJIOXKEHWe, NPUBOAUTL K BOSHUKHOBEHMIO KaKUX-1M60
BCTPEYHbIX 0053aTeNIbCTB CO CTOPOHbI NOMyYaTens Un OKasblBaTb BNAHME HA 0OBLEKTUBHOCTb
ero [1e/10BbIX CY>XXAEHWI 1 peLLeHWiA.

2.5. CTOMMOCTb M NEpPUOAMYHOCTb [ApPEHUs U NONYYEHUS [eNOoBbIX MOAAPKOB W/viu
yyacTusi B MpeLCcTaBUTENIbCKUX MEPOMNpUATUAX OLHOrO W TOr0 >Xe TPeTbero fuua LO/MKHbI
onpesfensaTbCs AenoBor HeO6XOANMOCTLIO 1 ObITb pa3yMHbIMU.

2.6. B KayecTBe NoJapKoB PabOTHUKM YUpexaeHns JO/MKHbI CTPEMUTLCS UCMO/b30BaTh B
MaKCUMa/IbHO [OMYCTUMOM KO/MYECTBE C/lyvaeB CyBEHMPbI, NPeAMETbl U U3LeNns, UMetoLme
CUMBOJINKY YUpexaeHus.

2.7. Mofjapkn 1 ycnyrn He [O/MKHbI CTaBWUTb MOA COMHEHWE UMUK WX [e/0BYHO
penyTauunio YupexxaeHns unn ero paboTHUKOB.

3. MpaBa 1 06513aHHOCTM PABOTHMKOB YUpeXxXaeHns npu 06MeHe [e/10BbIMU
nogapKamu 1 3Hakamu [1e/10BOro roctenpunmcTea

3.1. PabOTHMKK, NpeAcTaBNAs WMHTEPeCbl YUpeXxaeHWs wnu LencTBys OT ero MMeHW,
[OMKHbI CO6Nt0AaTb FpaHuLbl AONYCTUMOrO NOBeAeHWs MpyY 0O6MeHe AenoBbIMK Nojapkamu U
NPosIBNEHMM [e/10BOro rocTenpummMcTBa.

3.2. PabOTHUKM YupexkaeHns Brpase AapuTb TPETbMM /iMLam 1 Moslyyvarb OT HUX [e/10Bble
nofapky, OpraHn30BbIBaTb WM Y4YacTBOBaTb B MPeACTaBUTENLCKUX MEPOnpuUATUSAX, ecin 3TO
3aKOHHO, 3TUYHO W [enaeTcs UCKIUYUTENBHO B [EN0BbIX LeNsx, onpeaeneHHbIX HacTOALLMMU
MpaBunamu.

3.3. Mpy NobbIX COMHEHUAX B MPaBOMEPHOCTN WU 3TUYHOCTU CBOUX [eiCTBUM
paboTHUKN  YupexeHns 00s3aHbl NOCTaBUTb B  W3BECTHOCTb [AUPEKTOPa YuUpexaeHus



1 MPOKOHCY/IbTUPOBATLCA C HAM, MpeXae Yem JapuTb UK NONyYaTb MOJaPKU UM y4acTBOBaTb
B TEX WM UHbIX NPeLCTaBUTE/IbCKUX MEPONPUATUAX.

3.4.Tlpy nony4yeHUW [enoBoro mnojapka WAM 3HAKOB [e/10BOr0 rocTenpumumMcTBa
PaboOTHUKWN  YupexeHns 06s3aHbl NPUHUMATL Mepbl MO  HeOMYLUEHUIO BO3MOXHOCTU
BO3HVKHOBEHUSA KOH(/IMKTa MHTEPECOB.

3.5. PabOoTHUKM YupexeHns He BNpaBe UCMO0/b30BaTb CY>XeOHOe NOMOXKEHME B NINYHbIX
Liensix, BK/I0Yas 1CMosb30BaHe MMYLLECTBA YUpPeXaeHuUs, B TOM YUCTIE:

- 4NA NOMyYeHUs NOAAPKOB, BO3HArPaXKAEeHWst U UHbIX BbIFO4 415 Ce6s IMYHO M JpYyrux
My B OOMEH Ha OKasaHue YupexeHMeM Kakux-nnmbo yCnyr, OCYLIeCTB/IeHUs b0
HeOCYLLECTB/IEHNA  OMNpefeNieHHbIX  [eNCTBUA, nepefayn  MHGOpMauuKM,  COCTaBNAOLLEN
KOMMEpPYECKYIO TaiHy;

- ONS NOMyYeHUs NOAAPKOB, BO3HArPaXKAEHUA U UHbIX BbIFOZ AN IMYHO U APYTUX UL, B
npouecce BefleHNA feN YUpexxaeHus, B TOM YMC/e, Kak [0, TaK ¥ Noc/e NpoBeAeHWs NeperosopoB
0 3aK/TOYEHNW TPaXAaHCKO-NPaBOBbIX LOrOBOPOB M UHbIX CAEMOK.

3.6. PaboTHMKaM YupexxaeHus He pPeKoOMeHAYeTcsa MpUHMMAaTL WU NepefapyBaTh
nogapkn nmbo ycnyrm B 0O0OM BuAe OT TPeTbUX JiML, B KayecTBe 6/1arofapHoCTu
3a COBEPLLEHHYIO YCNYTY WU AaHHbINA COBET.

3.7. He ponyckaeTcs nepegasaTb Y NPUHUMATL NOAAPKN OT YUpexxaeHus, ero paboTHUKOB
1 NpeAcTaBuUTENEN B BUAE LEHEXHbIX CPEACTB, KaK Ha/IMYHbIX, TaK N 6e3Ha/INYHbIX, HE3aBUCMMO
OT Ba/IKOTbI, a TaKXKe B (hopMe aKL 1A, OMLMOHOB U UHBLIX IMKBUAHBIX LIEHHbIX GyMar.

3.8. Pab0OTHUKM  Yupexx[eHnUs [0/KHbl O0KasblBaTbCA OT MPELIOKEHUA, MOyYeHUs
noJapKoB, OrnaTbl X PacXofoB U T.M., KOrAa nofobHble AeACTBUA MOTYT MOBMATL UIN CO34aTb
Breyat/ieHe O B/IMAHUM HA UCXOA CLENKMW, pe3ynbTaT NpoBefeHUs TOPros, Ha NPUHMMaeMble
YupexaeHnem peLLeHusa n 1.4,

3.9. AIMVHUCTPaUMA U PabOTHUKN YUpeXXAeHUst He MPUEMIOT Koppynuuu. Mogapku He
[O/MKHbI ObITb UCMO/Mb30BaHbl ANA  Aayn/NONyYeHns B3ATOK WM KOPPYNuMu B NHOObIX ee
NPOABNEHNAX.

3.10. Pab0oTHUK YupexeHus He Brpase npegnaratb TPETbUM MLAM WUV NPUHMMATL OT
TakoBbIX MOAAPKW, BbINIATbI, KOMMEHcaumun U T.M. CTOMMOCTbIO cBbie 3000 (Tpex Tbicay)
py6nieii UM He COBMECTMMbIE C 3aKOHHOI NPaKTUKOWN [e/I0BbIX OTHOLIEHWUA. Ecnin paboTHUKY
YupexaeHus npegnaratotcs nogobHble Nofapky W AeHbrn, OH 06A3aH HemMen/leHHO 06 3TOM
[AVIPEKTOPY YupexxaeHus.

3.11. PabOTHUK YupexaeHns, KOTOPOMY Npu BbINOMHEHUN AO/MKHOCTHbIX 00513aHHOCTEN
npegnaratoTcA NoAapkyM WM MHOE BO3HarpaxkieHve Kak B NMPAMOM, Tak U B KOCBEHHOM BUJE,
KOTOpble CMOCOOHbI MOBMMATL HA NOArOTaB/IMBaeMble W/MAWM NPUHMMAEMble UM PeLLeHUs Un
OKasaTb BNMSHWUE Ha ero feicTBue/6e3nencTeme, JOMKEH:

- 0TKa3aTbCA OT HUX O HEMEA/IeHHO YBeLOMUTb AMPeKTOpa YUpexaeHus O (akTe
npeanoXeHns Nojapka (Bo3HarpaxaeHus);

- 0 BO3MOXHOCTW UCK/OUNTD Aa/IbHENLLINE KOHTAKTbI C IMLOM, MPeA/IoXMBLIMM NOAAPOK
W BO3HArpaXkaeHve, ec/in TOIbKO 3TO He CBA3AHO CO CNY>XeOHON HeO6X0AMMOCTLIO;

- C/lyYae, ec/im NOAAPOK UM BO3HArPadXKAEHME He NPeLCTaBSaeTCs BO3MOXHbIM OTKOHUTb
WM BO3BPATUTb, MepefaTb ero C COOTBETCTBYHOLLEN CNY>KeOHOW 3anucKon ANis NPUHATMA
COOTBETCTBYIOLMX Mep AMPEKTOPY YupexaeHus v MPOAo/HKUTbL paboTy B YCTAHOB/EHHOM B
YupexaeHnn nopsake Haf BOMpoCcoM, C KOTOPbIM Obl CBA3aH MOAAPOK WM BO3HAr paXKeHue.

3.12. B cnyyae BO3HUKHOBEHUA KOH(/IMKTA UHTEPECOB U/IM BO3MOXXHOCTN BO3HUKHOBEHUSA
KOH(/IMKTa WMHTEpPecoB MNpv MOJlyYeHUU [efoBOr0  nojapka WM  3HaKoB  [ef10BOro
rocTenpuUmMcTBa PaboTHUK YupexaeHns 06s3aH B NMCbMEHHON hopme yBeAOMUTb 06 3TOM OAHO
U3 LO/MKHOCTHBLIX MWL, OTBETCTBEHHbLIX 3a NPOTMBOAENCTBME KOPPYNUUW, B COOTBETCTBUM C
NpoLeaypoii pPacKpbITUA KOHMANKTA WHTEPECOB, YTBEPXAEHHOW [MON0XEHNEM O KOH(INKTE
WNHTEPECOB, NPUHATLIM B YUpeXXAeHUN.

3.13. PaboTHMKaM YupexaeHuns 3anpeLyaeTcs:



- CAMOCTOSATE/IbHO MPUHUMATb MPEA/IOKEHUS OT OpraHu3aumii uUnu TPeTbUX Nny,
0 BPYYEHUN AeN0BbIX NOAAPKOB M 06 OKa3aHMM 3HAKOB [€/10BOr0 rocTeNpPUMMCTBA;

- NpUHMMaTb 6e3 cornacoBaHusi ¢ AVPEKTOPOM YUpexKaeHust [eN0Bble NOAAPKM U 3HAKM
[leNoBOro rocTenpuuMMcTBa B XOfe MPOBEeAeHWs [AefoBbiX MeperoBopoB, Mpwv 3aK10YeHUN
[IOrOBOPOB, a TaKXe B MHbIX CNy4asix, Koraa nofobHble AenCcTBUS MOFYT MOBAMSATL UM CO34aTb
Breyat/ieHne 06 1X BAUSHUN Ha MPUHUMAEMbIE PELLEHUS;

- IPUHNMATL [ieN10Bble NOAAPKM U 3HAKM [1eN0BOro rocTenpumMMCcTBa B X0e NpoBeaeHUs
TOProB 1 BO BPeMS MPsiMbIX NEperoBopoB Mpu 3akntoUeHU 4OroBopoB (KOHTPaKTOB);

- NPOCUTb, TPeboBaTh, BbIHYX/4aTb OpPraHM3aUMn UM TPETbUX NULL AapUTb UM MBO UX
POACTBEHHMKaM [eNoBble MoJapkM W/MNM  OKasblBaTb B WX MOMb3Yy 3HaKW [e/0BOro
rocTenpuMMCTBa,;

- NPYHMMAaTb MOAAPKM B BUAE HA/IMYHBIX, 6E3HAIMYHBLIX AEHEXHbIX CPEeACTB, LEHHbIX
Oymar, AparoueHHbIX MeTas/oB.

3.14. YupexpaeHne MOXeT MpuHATb pelleHre 06 y4yacTum B 61arOoTBOPUTENbHbIX
MepOnpUATKAX, HanpaB/EHHbIX Ha CO3aHue 1 yrnpodeHne MMUmKa YupexxaeHus. INpun atom nnaH
N BHOKET y4acTus B AlaHHbIX MePONpPUATUAX YTBEPXKAAETCA ANPEKTOPOM YUpeXxaeHus.

3.15. B cnyyae OCYyLIECTBNEHUSI  CMOHCOPCKUX, 6NaroTBOPUTENbHLIX  MPOrpamm
YupexaeHune LOMKHO NpeaBapuTensHO YA0CTOBEPUTLCSH, UYTO NPEAOoCTaBAfeMas YupexieHnem
MOMOLLIb He BYeT UCMOMb30BaHa B KOPPYMLUMOHHbIX LENAX UM UHBIM HE3aKOHHbLIM MYyTEM.

3.16. Mpn B3aMMOLENCTBUN C NIMLAMW, 3aHUMAIOLLMMW OO/MKHOCTM rOCYyAapCTBEHHOA
(MyHMLMNANbLHOR) cny>6bl, CnefyeT pyKOBOACTBOBATLCS HOPMamu, PEryMPYHOLMMU 3TUYECKME
HOPMbI 1 NpaBuna Cny>XebHOro NoBefeHNsa rocyfapCTBeHHbIX (MYHULMNABHBIX) CRYXaLLmX.

3.17. HencnonHeHme HactoAwmx NpaBua MOXET CTaTb OCHOBaHWEM AN NPUMEHEHUs K
pabOoTHWNKY Mep ANCUMMNANHAPHOIO, aAMUHUCTPATMBHOIO, YrO/IOBHOMO M rPaXXAaHCKO-NPaBoBOro
XapakTepa B COOTBETCTBUM C AeVCTBYHOLLMM 3aKOHOAATE/TbCTBOM.

4, ObnacTb NPUMeHeHUA

4.1. Hactosawue [NpasBuna nognexar npuMeHeHWH0 BHe 3aBUCUMOCTW OT TOrO, Kakum
06pa3om nepegaroTcs AenoBble NOAAPKM U 3HAKW [eN0BOro rocTenpumMMCTBa: HanpsMyto Uam
yepes3 NocpesHNKOB.

4.2. Hactodwwme lNpaBuna ABnsar0TcA 0653aTelbHbIMU 419 BCEX PAO0THUKOB YUpeXaeHus
B Mepuoz paboTbl B YUpexaeHun.



