


1. O6uue nonoxkeHust

1.1 Hacrosmiee Tlomoxenue paspabotano B cooTBeTCTBHH ¢ DemepanbHBIM 3aKOHOM OT
29.12.2012 Ne273-®3 «O06 obpazoBanmm B Poccuiickoit Denepartum», Ha OCHOBAHWH
IMucema MunobOpazoBarus PO or 17.12. 2002r. Ne 27-54-727/14 «O HampaBieHHH
[IpumepHOro NONOKEeHUsA O OHOIMOTEKE CPEIHErO CIEHHAIPHOrO yIeOHOTO 3aBEACHUAY,
VYeraBa TocymapcTBeHHOTO — OFOUKETHOTO  TPOGECCHOHATBHOTO — 00pPa30BaTSIBHOTO
yupexaenuss  «J/lepOentckuii  npod)eCCHOHANbHBIA — MEAArOTHUSCKHH  KOJUISIK
nm.I'. b Kasnaxmenosay (manmee — Kommemx).

1.2 BubnuoTteka KOIeHKA BXOAUT B CTPYKTYPHOE MOPA3ACIICHHE M0 yueOHOM paboTe u
obecrieunBaeT 1ojb3oBareneii, B COOTBETCTBUU ¢ (perepabHBIM IepeuHeM yJIeOHHKOB,
yueOHOH, HayyHOH, CINpaBOYHOW, XYAOXKECTBEHHOM NUTEPaTypoil, NEpHOANYECKUMHU
W3IaHUSIMH, WHGOPMAIMOHHBIMH W SIICKTPOHHBIMHM PECypCaMH, a TaKKe LCHTPOM
pacmpocTpaHeHNs 3HAHUH, TyXOBHOTO, HHTEIUICKTYAIBHOTO OOMIEHNS ¥ KyJIBTYPHI.

1.3 bubnuoreka B cBoel aeaTebHOCTH pykoBoacTByeTesa Korerurymueit PO, ykasamu u
pacnopsokeHusimu  IIpesupenta Poccuiickoit  ®epepanuu, NOCTaHOBIECHHAMH H
pacnopsoxenusmu [IpasutenscrBa Poccuiickoit denepanyi U HCIOTHUTENBHBIX OPraHOB
cyonekToB Poccuiickoit @enepanuu, OenepanbHbiM 3aKkOHOM «O OHONMHOTEYHOM Jejie»
ot 29 nexabps 1994 r. Ne 78-®3 (c W3MeHEHHAMH H AONONHCHUAMH), DexepanbHbIM
3akoHOM «O0 obpazoBarmm B P®» or 29 mexabps 2012 r. PO Ne 273-®3, 3akon
pecmybnuku Jlarectan ot 29 nexkabps 2005 roga N 75 «O 6ubnmoreuHoM 00CTyKHBAaHAA
HaceneHus B Pecyonuke Jlarectan», ®enepambHbiM 3akoHOM oT 25 mronst 2002 r. Nel 14-
®3 «O mpOoTHBOACHCTBUH IKCTPEMHUCTCKON NEATEHLHOCTHY, DeepaTbHbIM 3aKOHOM OT
29 nmexabps 2010 roga Ned36-®d3 «O 3ammre aercit or uHdopManuu, OPHUMHSIONIECH
BpPeI WX 3[0POBBI0 W Pa3BUTHIO», HOPMATHBHO-TIIPABOBHIMH AKTAMH TOCYIAPCTBEHHBIX
OpraHoOB YyNpPaBICHUS 0Opa3oBaHWEM IO BONMPOCAM, OTHECCHHBIM K WX KOMIICTCHIIHH,
HHCTPYKIUSAM BBIIECTOSMAX OPraHH3andil, IPUKA3aMU U PACHOPSHKCHHAMH AUPEKTOPA
KOJUTEMKA, a TAKKe YCTaBOM KOJUIC/KA M HAcTOsuuM [loioKeHHEeM, YTBEP:KACHHBIM
JUPEKTOPOM KOJLIEIKA.

1.4 Tlopsmok mocryna k OubOnmoreuHomy (oOHAY, MepeueHb YCIYr, OKAa3bIBAEMbIX
OUOTHOTEKOM, W YCIOBHA WX TPEIOCTABICHUS ONPEACNAIOTCA MPaBHIAMH TONB30BAHUA
Ooubnuorexoi U HacTosmuM llomoxkenreM o GHOMMOTEKe, YTBEPKACHHBIMH JHPEKTOPOM
KOJLIE KA.

1.5 Kommemx HeceT OTBETCTBEHHOCTh 32 JOCTYMHOCTh W KauecTBO OMOIMOTEYHO-

HH(OPMAITMOHHOTO 0GCITY)KUBaHHST OUOITHOTEKH.
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1.6 B Oubnuoreke 3anpeniaercs W3JaHMEe M PACIPOCTPAHCHHME IICYATHBIX, ayHO-,
ayJIMOBH3YATbHBIX W HHBIX MAaTCPHAJNOB, COJACPKAIMUX XOTA Obl OJWH W3 MPHU3HAKOB,
MPEIYCMOTPEHHBIX JacThio mepBoii crathu 1 ®enmepansraoro 3akoHa ot 25 momns 2002 .
Nel14-®3 «O npoTHBOACHCTBUH YKCTPEMHUCTCKOH IEATETHHOCTAY.

1.7 AKTyaJ'II/BaI.II/ISI CITMCKA SKCTPEMHUCTCKHUX MATECPHATIOB OCYHICCTBIIACTCA CIKEMECAYHO, O
YEM COCTABJIACTCA COOTBCTCTByTOH_II/Iﬁ aKT.

1.8 OmnH pa3 B MecsAl KOMHCCHEH OCYIIECTBIACTCA CBEpKa MMeumxcs B (oHgax
O6uOINOTEKH TOKyMEHTOB ¢ DeAepaTbHBIM CITHCKOM DKCTPEMHCTCKHX MATEPHAJIOB, O YeM
COCTaBIIIETCA AKT IIPOBEPKH W JEJAETCS COOTBETCTBYIOIIAA 3anuch B JKypHane cBepox
thonna oubmmorexu ¢ DenepabHbBIM CIIHUCKOM 3KCTPEMUCTCKHX MAaTePHANOB, KOTOPbLA
BeaeT OuONuoTEKaAps.

1.9 O6HapyKeHHBIE MaTePHUAITHI M3EIMAIOTCS U3 000pOTa.

1.10 Oprammzamust OOCHY>KMBaHHA VYACTHHKOB  0OOpa30BATENIBHOTO  MPOLECca
OPOM3BOTUTCA B COOTBETCTBHM C TPABWIAMHM  TEXHHKH  0€30MAacHOCTH U
MPOTHUBOIOKAPHBIMH, CAHUTAPHO-TUTHEHUIECKIMH TPEOOBAHUAMH.

2. OcHoBHBIE 32124 OHOJIHOTEKH

2.1 Tlonaoe, omeparuBHOe, OecriatHoe OWMONMHMOTEWHOE W MH(OPMAIMOHHO-
6ubmmorpaguyeckoe obcnyxnBanre 0OydarOIMXCs, NMpenoiaBaTeniel, COTPYIHHKOB H
JPYTHX KaTeTOpHWil TIOIb30BaTeNel, YCTAaHOBJIECHHHIX B lIpaBmiax mnonp30BaHAA
OUOIHOTEKOH.

2.2 ®opmupoBanue OubnMoTeyHOro ()OHAA B COOTBETCTBHH C NpPOQHUIEM KOJUIEHXKa,
00pazoBaTenbHBIMH ~ MPOQECCHOHATIBHBIMU ~ MPOrpaMMaMd M WH(POPMALHOHHBIMH
MOTPEOHOCTAMH MOJTB30BaTEICH .

2.3 OpraEms3aiiss ¥ BEACHHE CHPaBOYHO-OMOIMOrpadMueckoro — ammapara B
ABTOMATU3UPOBAHHOM H TPAAULIHOHHOM PCIKHUMaAX.

24 VYuactne OHOIMOTEKH B BOCHHMTATEIBHOW M  KYJIBTYPHO-NPOCBETHTEIBCKOM
JEATENIBHOCTH KOJUTe/pKa, (hopMupoBanmMe y OOYYArOMMXCS COIMAIBHO HEOOXOMMMBIX
3HAHUI U HABBIKOB, MPAXKIAHCKOM MO3UIHH, TPOPECCHOHATBHBIX HHTEPECOB, TIPOTaraHaa
KYJIBTYPHOTO HACJIE/IHSL.



2.5 CosepieHCTBOBaHHE PAaOOTH OMONMOTEKH HAa OCHOBE BHEIPEHHSA COBPEMEHHBIX
TEXHONOTUH U KOMIBIOTEPU3aLNH OMOITMOTEYHO-HH(POPMAIMOHHBIX ITPOLIECCOB.

2.6 KoopmuHarmms AeSTeIBHOCTH C HOAPA3ACICHHAMH KOJUICDKA U B3aUMOJACHCTBHE ¢
OubnuorekaMu APYruX KOJUIEMKEH, MacCOBBIMU GHOMHOTeKaMu pecmyOnmku/larectaH,
OOLICCTBCHHBIMH OPraHW3allMiAMH, OpPraHaMHM HAy4YHO-TCXHWYECKOH HH(pOpPMAaIWA [UIA
OoIree MOTHOTO YAOBICTBOPEHHUS MOTPEOHOCTEH TOJIB30BATENICH B HH(POPMAITHH.

3. Oyuxknuu OUOIHOTEKH

3.1 bubmmoreka oprammsyeT muddepeHuupoBaHHOe 00CITYy)KHBAHHE MONTB30BATENCH B
YATAJIEHOM 3aji¢ M Ha aDOHEMEHTe, IPAMCHS METOAbl HHIMBUAYAJIBHOTO W TPYIIIOBOTO
00CITy>KHBaHUSI.

3.2 BecrmatHO 00€CTICUHBACT MOJTB30BATENICH OCHOBHBIMU OHOIHOTCYHBIMHU YCITyTaMH:

- IPeJOCTaBIIAET NONHYI0 HH(OpMamHIo 0 coctase OMbIHOTEYHOTO OHAA YEPE3 CHCTEMY
KaTajoroB, KapToTeK ¥ C HCIONB30BaHHEM Jpyrux ¢opm  OuOIHOTEYHOrO
HHPOPMHUPOBAHHUS,

- OKa3bIBAeT KOHCYJIBTATUBHYIO MOMOILB B MOUCKE U BEIOOPE JINTEPATYPHI,

- BBIJAET BO BPEMEHHOE IMOJBb30BAHHME II€YATHBIC, SJICKTPOHHBIE M3JAHHUA H JAPYTHE
JOKYMEHTBI U3 OMOIMOTEUHOrO (DOH/IA, BBHINONHAET TEMATHUECKUE, afiPECHBIE M JAPYrue
Gubnuorpad)uecKre CrpaBKH, COCTABIAET MO 3aMPOCaM CITACKH JIATEPATYPhI, TPOBOJAUT
oubnuorpaduueckue 0030PbI, OPraHU3yeT KHHKHBIE BHICTABKH.

3.3. Pacmmpsier accopTUMEHT OMOIMOTCYHBIX YCIYT, TIOBHIMNACT UX KA4EeCTBO HA OCHOBE
TEXHMYCCKOTO  OCHAICHWS  OHOMMOTEKH, KOMIBIOTEpHU3aiu  HWH(POPMALHOHHBIX
IIPOIIECCOB.

3.4 TlpuobperaeT yueOHYIO, HAYUHYIO, TIEPUOIMUYCCKYIO, CIPABOYHYIO, XYI0KECTBCHHYIO
muTeparypy W aApyrue Buabl w3maHmid. KommiekroBanwe (OHIA B COOTBETCTBHH C
npoduiaeM KoulemKa, YydYeOHBIMH IUIAHAMH H  O0pa30BaTeNIbHBIMH  MPOrpaMMaMH
YTBEP:KAAeTCs Ha MEIarormIecKoM COBETE.

3.5 H3yuaer creneHb yIOBIETBOPEHMA UMTATENBCKOIO CIPOCA C LENbIO KOPPEKTHPOBKH
KOMIUICKTOBAHMSA M TPHBEIEHHT B COOTBETCTBME COCTaBa M TeMaTHku ¢oHma ¢
uHGOPMATMOHHBIMHA TTOTPEOHOCTAMH TOJIb30BATETICH.









- OJIHOTO pa3a B MeCSI — CAaHUTAPHOTO AHA, B KOTOPHI 00CTyXKHBaHUE MOIb30BATEICH HE
MIPOU3BOJUTCS,

5. PaGora 6ubmorexn ¢ «@PeepajibHbIM CIHCKOM IKCTPEMHUCTCKHUX MATEPHAIOB)

5.1 B Oubmmoreke 3ampeluaercs M3JaHHE M PACIPOCTPAHEHHE I€YATHBIX, ayuo-,
AyAHOBU3YATBHBIX M WMHBIX MaTepHalloB, CONEPKAIMX XOTA Obl OAWMH M3 IPH3HAKOB,
TIPEAYCMOTPEHHBIX YacThio TiepBoit ctaren 1 denepanpHoro 3akoHa ot 25 mont 2002 r.
Ne114®3 «O npoTHBOACHCTBHM SKCTPEMUCTCKOM AEATEIBHOCTH .

5.2 Tlopsimok paboTH:

- B OuOmmorekax KoJjiemka OO/DKeH OBbITh B Hamumuuk «DenepanbHbIi  CHHCOK
SKCTPEMHUCTCKUX MaTEPUasIoBy» (B EYaTHOM M 3JIEKTPOHHOM BHUJE);

- YTBEp)KIEH TIPAKAa3 O CO3/MAHWM KOMHCCHH TO CBepke OmbOmmoreuHoro ¢oHma ¢
«DeiepanbHBIM CIMCKOM 3KCTPEMHUCTCKUX MATEPHATIOBY,

- B OMONMOTEeKaxX KOJLIeMKa JOTDKHBI HAXOAWUTHCS MHCTPYKIHMM MO PadoTe ¢ M3TaHHAMH,
BKJIFOUCHHBIMH B «DemepanbHbiii CIHUCOK SKCTPEMHCTCKHX MATEPHANIOBY H IKyPHAJIBI
cBepkH «DeepaTbHOTO CIMHUCKA SKCTPEMHCTCKUX MATCPHAIIOBY ¢ (POHAOM OHOTHOTEKH;

- He pexe, yeM 1 pa3 B MmecAn OOHOBIATh «DenepanbHbIi CHOMCOK 3KCTPEMHCTCKUX
MarepHasnoBy ¢ caiita Munncrepctsa octuimn Poccuiickoit ®eneparym;

- mpoBepka ¢GoHa OMOIMOTEKH HA PSAMET HAJIMYHS B HEM YKCTPEMHUCTCKHX MATCPHATIOB
JIOJDKHA TPOBOJUTHCS CHCTEMATHYECKH (HE pPE)Xe OJHOTO pasa B MOJIYroJue) myTeM
CBEpKH HMerommxcs B GoHIe TOKyMEHTOB ¢ «DeaepaqbHBIM CIHCKOM 3KCTPEMHCTCKHX
MarepuasioBy. [Ipu obHapyxenun B (hOHAC TOKYMEHTOB, BKIIIOUEHHHIX B «DeaepasbHbiii
CIIACOK KCTPEMHUCTCKHX MaTeprANIOB), OHH H3BIMAIOTCS, OPOPMIIAIOTCA aKThI O CIIACAHUHA
W YHHUUYTOXCHHHM WCKTIOYCHHOW W3 OMONMOTEKH JHUTepaTyphl. Pe3ynbTaThl MPOBEPKH
¢uxcupoBate B «KypHane cBepku ¢ «DeaepanbHBIM CIIHCKOM SKCTPEMHCTCKHX
MaTepHajioBy,

- TOCTymaomue B OWONMOTEKY DOKYMEHTBI B OOS3aTEIBHOM MOPAAKE CBEPAIOTCH C
«DenepabHBIM ~ CIIACKOM ~ SKCTPEMHUCTCKHX  MarepuaioBy. [lpu  oOHapyeHHH
JOKYMCHTOB, BKIIFOYCHHBIX B «DeepabHblii CTHCOK SKCTPEMUCTCKUX MATePHAJIOBY, OHU
H3BIMAOTCS, OGOPMIIIOTCS aKTHl O CIOHCAHHH W YHUYTOKCHWM WCKIFOUYCHHOU U3
OnOHOTEKH JINTEPATYPHL.



- TIOPAZIOK TIPOBEICHUS CBEPOK OMOMMOTEYHOro (pOHIA W MOCTYMAIOMIEH JTUTEPATyPHI C
«DenepanbHEIM  CIIHCKOM  SKCTPEMHCTCKHX MATEpHATIOB» IMPOBOJUTCSA  COTJIACHO
pexkoMeHzammu 1o paboTe ¢ W3MAHWAMH, BKIIOUEHHBIMH B «DenepaabHBIA CITUCOK
SKCTPEMHICTCKUX MaTEPHAJIOB).

6. IlpaBa u o0s13aHHOCTH PA0OTHHKOB OHOIMOTEKH
6.1 PaGoTHHKH OMONHOTEKH UMEIOT TPABO:

- CaMOCTOATEIBHO BEIOMpATh hopmsr, CpeacTBa u METOABL
6nbmoTeuHOMH(BOPMALIMOHHOr0 00CTY)KUBaHKS 00PA30BATEIBHOTO W BOCIIUATATEIBHOTO
IIPOLIECCOB B COOTBETCTBHH C LENSMH M 3aJaYaMH, YKa3aHHBIMH B YCTaBe KOIUICIKAa U
[IOJIOKEHUH O OMOIMOTEKE KOJUTEIKA,

- TPOBOJWTH B YCTAHOBJICHHOM MOPsAKe (haKyJbTaATHBHBIC 3AHATHA, YPOKH H KPYIKKH
GubnuoTeuHo-6ubIMOrpadMUecKX 3HAHUHA 1 HHPOPMALIMOHHOM KYJIBTYPbI;

- U3BIMAaTh M PCATIM30BLIBATh JOKYMCHTEI U3 d)OHI[OB B COOTBCTCTBHH C I/IHCprKII,I/Iei;I 1(o]
yueTy onbnmoreunoro GoHma;

- OIpEenesITh B COOTBETCTBMH C IIPAaBHJIAMH IOJIb30BAHUA OHMOIMOTEKOH Komemka
pasMephl KOMIIEHCAIUH ymep6a, HAaHECEHHOTO T0JIb30BaTeAMHU OHONHOTEKE;

- Y9acTBOBATh B YIIPABJICHUH KOJUICIKEM B MOPS/IKE, OMPEACTAEMOM YCTABOM KOJLICIKA,
6.2 PaGoTHuKH OHONIHOTEKH OOS3aHbI:

- 00eCTIeUHTD TIOJTF30BATEIIAM BO3MOKHOCTH pabOThI ¢ HH(POPMAITHOHHBIMU PECypcaMu

- “H(OPMHUPOBATH MONB30BATEICH O BUAAX MPEJOCTABISIEMBIX OHOIMOTEKOM YCIyT;

- 00eCMeunTh HAYIHYIO OPraHU3aIHi0 (JOHIOB U KATaJIOTOB;

- opmupoBath (GOHIBI B COOTBETCTBUHM C YTBEPIKACHHBIMH (DeiepabHBIMU MEPEUHIMU
Y'-IC6HI>IX HBL[aHI/Iﬁ, 06pa3OBaTeJ'[BHHMI/I nmporpaMmmMmaMu KOJIJICTKa, HHTEPCCaMH,
OTPEOHOCTSIMH U 3aIPOCAMH BCEX KaTeTOPHil TTOTh30BATENICH;

- coBepluieHCTBOBaTh  HH(pOpMaUHOHHO-OMOMMOrpaduueckoe 1 OuOIHOTEUHOE
00CIIy)XHBaHUE TTOTH30BATEINCH;
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