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IMOJIO’KEHUE

O Oyxrajarepuu

1. O6ue MoJI0KeHHsI
1.1. Byxranrepuss sBISIETCS —CAMOCTOATEIBHBIM  CTPYKTYPHBIM TO/Ipa3/Ie/ICHUEM
YUPEKICHNS, TIOUMHSETCS AUPEKTOPY U IIaBHOMY OyXrairepy.
1.2. B cpoei aestepHOCTH GyXranTepus pykoBojcTByercs denepaibHbiM 3aKOHOM OT
06.12.2011 Ne 402-®3 «O OGyXrajaTepckoM ydeTe», NpHUKasaMu Munduna Poccun ot
01.12.2010 Ne 1571 «OG6 yrBepiaenuu EauHOro miaxa cuetoB GyXrajlrepekoro yuera
JUISL OPTaHOB FOCYAPCTBEHHOI BIIACTH (IOCY AapCTBEHHbBIX OpraHoB), OpraHoB MECTHOTO
CaMOYIIpaBJIEHNs, OPTAHOB YIIPABJICHHS FOCY AaPCTBEHHBIMH BHEOIOKETHBIMH (OHIAMH,
[oCylapCTBEHHBIX aKaJeMHuid HayK, rOCY1apCTBEHHBIX (MyHULIMIAIBHBIX) YUPEKACHH 1
VHCTPYKIMHU [0 €ro NPUMEHCHHUION, NPUKa3a Munduna Poceun ot 16.12.2010 Ne 174u
«O6 yrBepykaennu Ilnana cueToB OyXraaTepckoro ydera GIOIUKETHBIX YUPEKACHUN U
VHCTPYKIMH 110 €ro MPUMEHEHUIO», OT 15.12.2010 Ne 1731 «O6 yTtBepskaeHHU HopM
[IEPBHYHBIX YUETHBIX NOKYMEHTOB UM PETMCTPOB OYXTaiTEpeKoro yHera, TIPUMEHAEMBIX
opraHaMM TOCYJapCTBEHHOH  BJIACTH (rocyJapCcTBEHHBIMH) — OpraHamu, OpraHaMu
MECTHOTO caMOyTIpaBJIEHMS, opraHamMu yIIpaBJICHHS rocyaapCTBEHHBIMHU
BHEOIODKETHBIMU bonmamu, ["ocyapCTBEHHBIMU aKageMusIMH HayK,
rocy1apCTBEHHBIMU (MyHMIUIATBHEIME) YUPEKACHUAMU 1 MeToauuecKuii yKa3aHui 110
MX [pPUMCHEHHMIO», M  JIPYTMMH  HOPMATHBHO-NIPABOBBIMU  aKTaMmH, KOTOpBIE
yCTaHAB/IMBAIOT NPaBHIIa OPraHN3alliK 1 BECHHA OyXrajTepcKoro yuera.
1.3. PyxoBoautenn 0653aH CcO31aTh HEOOXOAUMBIE YCIIOBUS JUISI TIPABHIBHOTO BEJICHUS
OyXTalITepCKOro  yuyera, 06ecrieunTh  HEYKOCHUTEIBLHOE  BBIMIOJIHCHHE  BCEMH
CTPYKTYPHBIMHU NOAPA3ACICHUAMU 1 ciyxGaMu, pabOTHUKAMH YIPEIK/ICHHUS, HMCIOIMMH
OTHOLICHUE K ydYeTy, TpeGopanuii riaBHOro Gyxrajirepa o BONpOCaM odopmiieHHs U
Tpe0CTaBIeHHUs Il y4eTa JOKyMCHTOB 1 CBEJICHUIA. ;
1.4. OcyuiecTBiisist IOCTaAHOBKY OyXTaJITEPCKOro yuera, yupeKIeHHe:
- CAMOCTOSATEJIBHO YCTaHABJIMBACT OPraHM3AOHHYIO dGopmy Oyxranrepckoi paboTsl,
HCXO151 13 BUJIA OPTaHU3aLMH K KOHKPETHBIX YCIOBUH XO035HCTBOBAHUS;
- ONpejie/sieT B yCTAHOBJICHHOM IOPAIKE GopMy M MeToABl OyXraaTepckoro yuera, a
TaKKe TeXHONOTHIO 06paboTKN ydeTHON HH(OPMALMK;
- paspabarbiBaeT CHCTEMY BHYTPCHHCIO (GMHAHCOBOrO  KOHTPOJSI, BHYTPEHHEH
(h1HAHCOBOM OTYCTHOCTH,
- QopMupyeT B YCTAaHOBJICHHOM TMOpS/KE CBOIO YHCTHYIO TMOJIMTHKY o Jpyrum
BOIPOCAM.
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1.5. Tonosas Oyxrantepckas OTYETHOCTb YYPEKIACHHS SBIACTCA nyOnu4HOH |
pasmelnaercs Ha opuuMaIbHOM caiite B ceTH MHTEpHET B TOpSKE, ONMPEICCHHOM
nprikazom Munduua Poccun ot 21 mionst 2011 r. Ne 861 «OO yTBEpKIEHHH TMOPsIIKA
npeaocTaBieHusi HHPOPMALMK rOCy1apCTBEHHBIM (MyHHLIUTIATTEHBIM) YUPEXKICHHEM, €€
pasmeleHus Ha OuULHATEHOM caiite B ceTH MHTepHeT U Be/IeHHs yKa3aHHOro caitay».
1.6. Ctpyktypa u wTar OyXraatepud ONpENENsAeTCs IITAaTHBIM  PaCUCAHHEM
YUPEXKIEHHS], YTBEPIKACHHBIM B YCTAHOBICHHOM TOPA/IKE PYKOBOAHTEIIEM yPEHACHHA,
C yueToM 00BeMOoB paboThl H 0COOEHHOCTEH OCYLIECTBIACMOMH EATENLHOCTH.

2. 3apaun
2.1 Opraau3auus ydyeta pUHAHCOBO-XO3SHCTBEHHOH A€ATEILHOCTH Yy IPEIKACHHA.
2.2 OcylecTBIEHHE  KOHTPOJSL ~ COXPAHHOCTH  COOCTBEHHOCTH,  MPABHIBLHOIO
PACXOIOBAHMS JIEHEKHBIX CPEACTB U MATEPHANBHBIX LEHHOCTEH, COOII0ICHHs pexKnMa
SKOHOMHH M XO35IHICTBEHHOrO pacyera.
2.3 ®opmupoBaHHE TOJHOW M JOCTOBEpHOH HMHpOpMALKH O JCATENBHOCTH
YYPEKIEHHS M €ro HMyIIECTBEHHOM KOMIUIEKCE, HEOOXOAMMOH BHYTPEHHHM
MOJIL30BATENAM OYXTraJITePCKOH OTYETHOCTH - PYKOBOAMTEJNISAM, YUPEAMTENHO, a TakiKe
BHELIHHM M JAPYTHM I0J1b30BaTENAM OyXrajTepCckoi OTYETHOCTH.
2.4 O6ecnevenue wuHpopMmauuei, HeoOXOAMMOH  BHYTPEHHMM W BHCIIHHM
MoJB30BaTENAM GyXranTepckoit (610KETHOM) OTYETHOCTH, /UTA KOHTPOJIS COOIIOACHHS
3aKoHozaTenscTBa Poccuiickoii Menepauu Npy OCYLIECTBICHHH opranu3aunei (hakToB
XO3SMCTBEHHOM J>KH3HH M HMX LENeco00pa3sHOCTH, HAIM4YHMs H JABHKCHHA AKTHBOB H
0053aTeNIbCTB, MCMOJIb30BaHUS MAaTEPUAIbHBIX, TPYAOBbIX M (DMHAHCOBBIX PECYpCOB B
COOTBETCTBHH C YTBEP)KACHHBIMH HOPMAaMH, HOPMATHBAMHU H CMETaMH.
2.5 TlpenoTBpauieHHe OTPHLATENBHBIX pPE3YJIbTaTOB XO3AHCTBEHHOH JAEATEIbHOCTH
OpraHM3allid W BBISABIEHHE BHYTPHXO3MHCTBEHHBIX pe3epBOB obecrneueHus ee
(hrHAHCOBOH yCTOMYHBOCTH.
2.6 T'naBHBIMH 3a7a4aMH OYXTaJTepcKoro ydera BsoTCsS: (OPMHUPOBAHHE TOJHOH H
JOCTOBEPHOH HHGOPMALMH O NEATENBLHOCTH OpPraHu3alku, HEeOoOXOAMMOH  IuUist
ONEPaTHBHOTO PYKOBOZACTBA M YNPABJICHHS, A TAKKe JUIsl €€ UCIOIb30BAHUS BHELIHUMH
MOJIB30BATEISIMU.

3. @ynknuu
3.1 Opranuzauus Oyxrantepckoro (6ro/mkeTHOro) yuvera (axkToB Xo3siCTBEHHOMH
JKU3HH, aKTHBOB, 0053aTeIbCTB, JOXOJ0B, PACXOJI0B H HCTOYHHKOB (PHHAHCHPOBAHHS HA
OCHOBE HATypaJIbHBIX H3MEpHTENeH M B NEHE)KHOM BBIPAKEHHH IyTE€M CIUIOLIHOIO,
HENpPEPBIBHOTO JOKYMEHTAJIBHOTO H B3aMMOCBSI3aHHOTO HX OTPaXKEHHUSI.
3.2 O6ecnieyeHHe KOHTPOJII HAJIWYUSl M JIBWKEHHS AKTHBOB, HCIMOJIb30BAHHS
MaTepHaIbHBIX, TPYAOBBIX H (PHHAHCOBBIX PECYPCOB B COOTBETCTBUH C YTBEPIKIEHHBIMH
HOpMaMH, HOPMaTHBAMH.
3.3 CBoeBpeMeHHOE TMpEAYNPENJACHHE HETaTUBHBIX SIBJICHHH B  XO3SHCTBEHHO-
(MHAHCOBOM 1EATENBHOCTH, BbBIABICHHE M  MOOMJIM3ALMA  BHYTPUXO3SiCTBEHHBIX
pe3epBOB.
3.4 CBoeBpeMEHHOE HAYHMCICHHE H KOHTPOJb CBOEBPEMEHHOCTH TMEPEUHCIICHHS
HAJIOTOB B (hefiepaibHbIi, 06JaCTHOH U MECTHBIE O10JDKETHI.
3.5 TlpuusaTHe Mep K NpeaynpeiIEHHIO HENOCTad, pacTpar W APYTrHX HApYIIEHHH u
3noynotpebienuii, obecrneyeHHe CBOEBPEMEHHOCTH O(GOPMIICHHS MATEPHAIOB IO
HE/lI0CTayaM, pacTpartam, XHIUIEHHAM H JIPYTHM 3710ynoTpebeHHsM, OCYIUECTBICHHE




KOHTpOJISl mepejiad B HaUIekKALIMX CllydasX 9THX MaTepHaioB Cyae0HO-CIIeNCTBEHHbIM
opraHam.

3.6 Cocrapnenue OyXranTepckoil OTYETHOCTH Ha OCHOBE JOCTOBEPHBIX TEPBHYHbBIX
JIOKYMEHTOB W COOTBETCTBYIOLIMX OYXraJTepCKUX 3arucei.

3.7 TllpumeHeHue  yTBEpKAEHHBIX B  YCTAHOBJIEHHOM  MOPSAKE  THIOBBIX
YHU(DHUMPOBAaHHBIX (OPM NEPBHYHOM YUETHOH JOKYMEHTALMM, CTPOroe cOOIOIeHHE
nopsiika 0popMIECHHUS 3TOM TOKyMEHTalnK U rpaduka J10KyMeHT0060poTa.

3.8 CocraBnenre M CBOEBPEMEHHOE MPEAOCTABIEHHE B YCTAHOBJIEHHBIE aapeca
Oyxrantepckoif (OI0UKETHOH), HANOrOBOH, (MHAHCOBOM, CTATHCTHUECKOW M HHO
OTYETHOCTH.

3.9 VYuyactue B aHanm3e GHHAHCOBO-XO3AHCTBEHHOMN AEATENBHOCTH YUPEKIEHHS H €ro
nozipasjieneHui.

3.10 OGecnevenue xpaHeHusi GyXraliTepckux J0KyMEHTOB H OyXrajiTepckoro apxusa B
YCTaHOBJICHHOM TOPSIJIKE.

3.11 OcymecTBneHHe KOHTPOIS M aHATH3A:

- MPaBHJIBHOTO U CBOEBPEMEHHOrO O(GOPMIICHHSI NPUEMa W PACXOJ0BAHHUs MaTepHAJIOB,
TOMJIMBA, TOTOBBIX H3JEJIMH, TOBApPOB MW JPYrHX LIEHHOCTEH, CBOEBPEMEHHOIO
NPEAbABIICHUS MPETEH3UH K MOCTABIIHKAM,

- CBOCBPEMEHHOr0  B3bICKaHHsl  ACOMTOPCKOW W MOraiieHusi  KpeauTOPCKOM
3aJI0JDKEHHOCTH,

- TIPaBHJILHOTO pacxo0BaHus (OHIA OMIATHI TPY/Ja, HAYUCIIEHHS U BbIIAYM BCEX BHIOB
NpeMui, BO3HArpaXAEHUH W MOCOOHH, COOMIOJNEHHS YCTAHOBJIEHHBIX LITATOM
JOJDKHOCTHBIX  OKJIQJIOB, CMET pacXoloB, a Takxke COONIOJEHUsS IUIATe)KHOH |
(UHAHCOBOM AUCLHIUIHHBL,

- 0DOCHOBAHHOCTH M 3aKOHHOCTH CHHCaHHs ¢ Oyxrairepckoro GanaHca HenocTau,
noTeph, 1EOMTOPCKOH 3a10JDKEHHOCTH U APYTUX CPE/CTB;

- MpaBHJIBHOTO M CBOEBPEMEHHOIO MpOBEAEHHS H O(QOpMIICHHS B YCTAHOBICHHOM
NOPSZIKE NMEPEOLIEHKH MaTepHabHBIX LIEHHOCTEH,

3.12 OcymecTBienue 9KOHOMHYECKOT 0 aHayu3a (bHHAHCOBO-X035HCTBEHHOM
JIEATEBHOCTH YUPEXKACHHS 1O JaHHBIM OyXrajaTepckoro y4dera H OTYETHOCTH C LEbIO
BBISIBICHHUS BHYTPHXO03HCTBEHHBIX pe3epBoB, JUKBHIALHH noTepb H
HEMPOHU3BOAUTEIBHBIX PACXO0B.

4. I[IpaBsa
4.1. Byxrantepus y4pexaeHHUs BIIpaBe:
4.1.1. TpeboBaTh OT JIOOBIX JOJDKHOCTHBIX JIMIl Y4PEXKICHHS BBIMOJHEHHS rpaduka
JIOKyMEHTO000poTa.
4.1.2. TpeGoaTh OT Mojpa3sAe/eHHH YUPEKACHHUS MPEACTABICHHS MaTepUaoB (ILIaHOB,
OTHETOB, CNpPaBOK M T.M.), HEOOXOAMMBIX JUISl OCYILIECTBICHHs paboThl, BXOAsLIEH B
KOMITETEHIIHIO OyXTaJITepHH.
4.1.3. TloanuceiBaTh Oyxraatepckue, (HUHAHCOBBIE W  CTATHCTHYECKHE OTHETHI
YUPEeKAEHHS; NOKYMEHTBI, CJIy)KAllHe OCHOBAHHMEM ISl MpUEMa M BbIAA4YM JIEHET,
MaTepHasbHBIX M APYTHX LIEHHOCTEH, a TaK)Ke M3MEHSIOLIHE PacyeTHbIe 00s3aTeIbCTBA
yupexeHus. YkazaHHble NOKYMEHTbI 0€3 MOANMCH IJIaBHOro Oyxraatepa CUHTAIOTCS
He/IeHCTBUTETbHBIMH.
4.1.4. PaccmatpuBaTh M BU3HpPOBATh JIOrOBOpa (KOHTPAKThl) W  COMIALIEHHS,
3aKJIOYEHHBIE YUPEXKIAECHHEM, PHKa3bl 00 YCTAHOBICHHH W U3MEHEHHH YCIOBHH OMJIaThI




TpyAa M MPEMHPOBAHMA, O MpHEME, yBOJILHEHHH H fnepeMeleHHH MaTepHaIbHO
OTBETCTBEHHBIX JIMIL B YUPEKIEHUH, O CIHCAHHH LIEHHOCTEH.

4.1.5. He npuHMMaThb K HCIOJHCHHIO H 0hOpMIICHHIO JIOKYMEHTBI 110 ONEpaiHsiM,
KOTOpbIE HapyIIAIOT AEHCTBYIOLIEE 3aKOHOAATEILCTBO H YCTaHOBJIGHHBIH MOPAIOK
npuema,  ONPHXOJOBAHMS,  XpaHeHus M pacxo/I0BaHHs  JICHEXKHBIX — CPE/ICTB,
MaTepHalbHbIX U APYTHX LEHHOCTEH.

4.1.6. TpeacTaBsTh PyKOBOACTBY YUPEIKICHHS NPEIONKEHHS O HAJIO)KEHHUH B3bICKAHHH
HA JIKLL, JOMYCTHBIINX HEA00POKaYeCTBEHHOE oopmiIeHHE U COCTaBJICHHE I0KYMEHTOB,
HECBOEBPEMEHHYIO Nepe/iady MX Ul OTPaKCHHA Ha CueTax OyXrajiTepckoro yuera H
OTYETHOCTH, @ TAK)KE JOMYCTHUBLIMX HEI0CTOBEPHOCTb COACPIKALIMXCH B JIOKYMEHTaXx
JTAHHBIX.

4.1.7. OcymecTBIsTh CBA3b C APYTHMMH YPEKACHHAMHA H OpraHM3aLHsAMHK 110 BOMPOCAM,
BXOZSIIIAM B KOMIIETEHIIMIO GyXranTepeKoi cirykObl.

472. Viasanusi OGyxrantepuu B mnpezenax (yHKUHH, NpeaycMOTPEHHDIX HACTOALINM
[TonokeHueM, SBIAIOTCS 00s3aTeNbHBIMU K PYKOBOACTBY H MCIIOJIHEHHIO BCEMH
JIOJDKHOCTHBIMH JIMLIAMH YUPEKICHHUS.

5. OTBeTCTBEHHOCTH
5.1 Bcio MOJIHOTY OTBETCTBEHHOCTH 3a KaieCTBO H CBOEBPEMEHHOCTh BBINOJIHEHHA
BO3IOKEHHBIX HacTosMM IlonoxkeHuem Ha OyxranTepuio 3ajiad H GyHkumii HeceT
rJIaBHbIM Oyxrantep.
52 CreneHb OTBETCTBEHHOCTH APYrMX PabOTHHKOB YyCTaHABIHBACTCH JIOJIKHOCTHBIMH
HHCTPYKLMSIMH.

PaspaboTain:
[ naBHbIH Oyxrantep H. H.KepamxaHoBa
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