PeKOMeH)Ia]_lI/Iﬁ IO MOAT0OTOBKE K coﬁeceszaHmo, CaMoIpe3CHTaluN.

B mpomecce oOuieHus dYeNOBEK JAEMOHCTPUPYET ceOsl Jydile BCEro.
OOmHUTEeTFHOCTh, KOMMYHHKAOCIIBHOCTh W MHOXKECTBO JPYTHUX XapaKTCPUCTHK,
HAIMCAaHHBIX B PE3IOME, HUYTO IO CPAaBHEHHWIO C XUBBIM JHAJIOTOM. MaHephl H
o0pa3 MBINIJICHUS — Ba)KHBIE MOMEHTBI, HA KOTOPHIE OOpaTUT B MEPBYIO OYepe/b
uHTepBhloep. Kpome mpodeccHOHaNBHBIX  KAaueCTB  OIICHUBACTCS  YMCHHE
npenoaHectu ceds. LlenocTHas TMYHOCT, — HACaTIbHBINA MPETEHICHT AJs 0000
paboToaarersi.

XopomuM 00pa3loM CaMONpe3eHTAllMd Ha COOeCeIOBaHUU TOCTYXKHUT
YBEpEHHOE ©  yMECTHOE IMOBEJCHHWE. OTOMY  IOCHOCOOCTBYET  3HAaHHE
DIIEMEHTapHBIX OCHOB d3THKeTa. COMCKaTeN0 CTOWT 3apaHee TM03a00TUTBCA O
COOJIIOJICHUN OTBEJICHHBIX JIII COOCCEJOBAaHUS BPEMEHHBIX paMoK. Hwukakmx
OMO3/IaHWH,  HEONPSITHOTO  BHEIIHET0 BHJA ©  TOJOOHBIX  TPOSBICHUN
HempoEeCCHOHANBHOTO ToOBeneHus. Ecnu  kaHmuaar 3asBiser o cebe, Kak o
BBICOKOKJIACCHOM CIEIHAIIUCTE, TO HYKHO COOTBETCTBOBATH YPOBHIO.

Iloyemy Tak Ba’kHa camMoInpe3eHTAUMsl Ha codeceOBaAHUM?

Camomnpe3eHTanusi — 3HaA4UMasi 4acTh, OT YAQYHOW MPOPaOOTKH KOTOPOU
3aBUCUT, TIOJIYYUT COMCKATE]Ib BaKaHTHOEC MECTO WM HeT. be3 moAroTroBku
OyJIeT CI0KHO MPEJICTABUTh CBOIO KAHAWAATYPYy B HYXKXHOM paKypce.

Pacckaz o cebe — oOs3aTenbHBIA MYHKT coOecepoBanus. [IpumepHo 3a
HECKOJIbKO MHUHYT HYXKHO CYMETh paccka3aTh 00 HMMEIOUIEMCS OIbBITE U JIMYHBIX
HocTKeHusax. JlJis ONTUMAaNbHOTO CTPYKTYpUpPOBaHUS WHGOPMAIMHM IOJIE3HO
COCTaBHUThH IUIAH U HANKUCATh MUHU-COYMHEHHUE O cebe.

AKIIEHTUpOBaTh BHMMAaHHUE CTOUT Ha (PaKTHMUECKUX PE3yJbTaTaX, KOTOPBIX
ylanoch JOOUTHCS Ha MPEapIIylmMX MecTax pabotel. KaHmupmatr momkeH
OTpPENICNTh TEpPBOCTENEHHbIE  (aKThl M3  TPYJOBOTO  OMNBITa, KOTOPHIE
3aMHTEPECYIOT MPEANnoIaraeMoro paboToaaTens.

OO6s3aTenpHBIC TPEOOBAaHUS K BaKaHCHMM MOXKHO HAWTH B 0O0BsABIeHUU. B
MHTEPHETE CTOUT IMOUCKATh HH(OPMAIMI0O O BAXHBIX JHUYHBIX KadecTBaxX IS
JAHHBIX CIenuanucToB. Ha OCHOBE MOJy4eHHOTO Martepuaia COCTaBUTh pPAcCKa3
o cebe, nMOMoOMHUB ero peaidbHbiMH (akramu. He o00s3aTenbHO  MOAPOOHO
OMMCHIBATh KAXKJI0€ MECTO pabOThl, JOCTATOYHO CHENATh AKIIEHT Ha BAKHBIX
MOMEHTaX.

[Iponecc camomnpe3eHTalUd MOKHO pa3leliuTh HAa TPH 3Tama: COCTaBJICHUE
pestoMe, TenedOHHBIN pa3roBop, codbeceaoBanre. OCTAHOBUMCS Ha Ka)KJIOM W3 HHUX,
HO 0c000€ BHUMAaHUE yIEJIUM MOCIETHEMY.

Pe3toMe — KkpaTkoe 3cce O KaHAWJaTe, BKIIOYAIOIIEE €ro OMBIT pPaboThI,
oOpa3oBaHue, TUYHBIC U MPOdeCcCHOHANBHBIC NOCTHXKEHUS. OHO COCTABISIETCS IS
OTIIpaBKM paboTomaTento, W UrpaeT poJib 3asiBKM Ha BakKaHCHIO. Pe3iome
dopMupyeTcst mis  KaKIOTO Ciay4das C HEOOXOJAWMMBIMH H3MEHEHUSMH W
nonojHeHusiMU. JKenaTeabHo M30eraTh MAa0IOHHOCTH, CO3JaTh BBIICISIONMIMIICS Ha
ob1iemM (poHEe TOKYMEHT.



[ToaroroBka K Tene(OHHOMY pa3roBOPY OCYIIECTBISIETCS HA OCHOBE PE3IOMe.
CocraBieHHbIl pacckaz o0 ce0e HY)XHO MPOYUTaTh BCIAYX U BBIy4YUThb. MOXKHO
Jake 3ammMcaTh W MPOCIyIIaTh, a 3aTeM CKOPPEKTHpPOBaTh — TMOpaboTaTh HaA
IUKIUEH, T00aBUTh YBEPEHHOCTH M TBEPJOCTU TOJOCY, BHIOpaTh MOAXOJIAIIYIO
uHTOHaNMI0. PasroBop mo TenedoHy moTpeOyeT OT COMCKATeNlsl HE MEHbIIeH
KOHIICHTpAIlMK, YeM caMo cobecenoBanue. [IpopaboraiiTe BOMPOCH, KOTOpHIE
WHTEPBBIOEP MOXET 3aJ]aTh; OTBEYAITE YBEPEHHO M C PACCTAHOBKOIA.

CobmroieHre OCHOBHBIX MPAaBHJI COCTABJICHUS pe3lOME U TeJIe(POHHOTO
pasroBopa OO€CHEUUT COUCKATeNs Xopolued 0a3oi Ui JalbHEHIIEro MyTH K
KenmaeMoil BakaHcud. Temeppr HEOOXOAMMO TOHATH, KaK MpPE3eHTOBaTh ceOs Ha
cobecenoBanuu. OT ITUYHOTO OOMICHHUS C MHTEPBHIOEPOM 3aBHCHT BEPOATHOCTH
TPYAOYCTPOMCTBAa B JAHHON KOMITAHWHU. Y BEPEHHOCTh M OTKPBITOCTh — Ba)KHBIE
YepThl, KOTOPHIE JKEIAI0T BUACTh B KXKIAOM NpeTeHaeHTe. Ho kak WX rpaMOTHO
npoeMOHCTpUpoBaTh? Hinke mpeacTaBieH psi peKOMEHIAINH, YTOOBI «BKYCHO»
NoJaTh U MPOJAaTh ceOsl.

OcHOBBI yIa4HOH caMoONpe3eHTAMH Ha co0ecel0BAHUHU

[Tocrie Toro, KaK pe3romMe ObUIO OTIPABICHO, COCTOSUICS TEPBBIM TelnehOHHBIN
pa3roBop, U COMCKATEJs MPUTIIACHIN Ha coOeceOBaHUE, MPHUILIO BPEMs 3aHSATHCS
MOJITOTOBKOM K BCTpeue. HauaTh CTOMT ¢ 3MOIMOHAIBHOTO HacTpos. Bepa B cBou
CWJIBI M YBEPCHHOCTh B YypPOBHE MAaCTEpPCTBa IOMOXET OBICTPO U 3PPEKTHBHO
IOJITOTOBUTBCS K coOecemoBaHuio. M3yueHne cambIX MONYJISPHBIX BOIMPOCOB,
KOTOpPBbIE MOTYT OBITH 3aJIaHbl, MPEAOTBPATUT HEMPHUATHBIC CIOPIPU3BI BO BpEMs
BCcTpeun. [loMHMMO TEOpPETHYECKOW 4YacTH HYXHO 3HATh, KakK ce0s BECTH Ha
coOeceI0BaHUN.

K oO0muM pexkoMeHIanusM TP BCTpEYE C PEKPYTEPOM WU  TPSIMBIM
paborojaresieM MOXKHO OTHECTH IYHKTYaJbHOCTb, OTCYTCTBHE pa3apa’kKUTEICH
(oTkIOUNTh TeleOHbI W JPYrHMEe yCTPOMCTBA, OTBJICKAIOIIME BHUMAaHUE),
noOposkenaTeIbHOCTh.  [IpodeccroHanu3M  KaHauaaTa 3akKIO4YacTCs B YMCHHH
paccTaBiIsATh TPUOPUTETHI W TPaMOTHO BeCTH auayior. KpHWK, HEpBO3HOCTh H
U3JTUIITHSS SMOIMOHAIBHOCTh CBEAYT HA HET BCE paHee IMPHIIOKCHHBIC YCUITHS.

Bocemb mIpoCTBIX TTpaBHII MO3BOJISIT CIIPABUTHCS C BOJHEHHUEM M IIOYYBCTBOBATH
ce0s1 yBepeHHee B HE3HAKOMOW 0OCTaHOBKE.

1. IlpaBujio «CeMHU CEKVH/I» — IepBoe BHeYaTjeHue.
OueHka KaHAuAaTa HAYMHAETCS C TNEpBOM ceKyHabl BcTpeuu. Ilocre

MIPUTJIAIICHUS HEOOXOAMMO BOWTH B KaOWHET. Ba)kHoe 3HaueHHWE HMeEeT OCaHKa:
HeNb3s CyTynuThes. [1o3a qoiKHA COOTBETCTBOBATh BUAY MOOEAUTENST — IMOIHSITAS
rojioBa, pachpaBji€HHbIC IUJIeUYd. PykomokaTue IOKHO OBITh KPENKUM U
YBEPEHHBIM, JaJOHU CyXUMHU.

2. IIpaBWjio «TPUALATH CEKYHI» — pacnoJjaraeM B ce0e MHTepPBbIOEpA.

IIpu moxbope onekabl OOpaTWTe BHMMAaHWE Ha TNPUHATBHIA B OpraHU3alnu
npecc-koa. CTOUT oTaaTh MOPEANOYTEHHUE JEJIOBOMY CTHIIO 0€3 JIHMIITHUX
aKceccyapoB (IOomycCKaeTcs HaJeTh OOpydalbHOE KOJBIIO U HEOPOCKHE CEPhIH).



OnpsTHBIM BHEITHUW BHUJ pacrojiaraeT K oOmeHuto (ojaexaa u oOyBb JOJKHBI
OBITh YHCTBHIMU, JbIXaHue cBekUM). [lopaboraiite Hag TeMOpOM rosoca. YBepeHHOE
MPUBETCTBUE M TMOCJEAYIOIIee OOIIEHUE MPOJIEMOHCTPUPYIOT TOTOBHOCTH BECTHU
KOHCTPYKTHBHBIN JTUAJIOT.

3. Paccka3 o cebe — nemMoHcTpanusa npodeccuoHann3ma.

CocTraBlicHHBI Ha OCHOBE pE3lOME U 3apaHee MpopaOOTaHHBIA KpaTKUH
nepeckas JOCTHXKEHUM M HAaBBIKOB, TTIOMOXKET 32 KOPOTKOE BpPEMs JOHECTH BaKHbIE
CBEJICHHS N0 UHTepBbioepa. HyXHO wucmonp30BaTh AaThl, LUQpHI, HUrpaTh C
MpoIeHTaMU U o0painiaTh BHUMaHUE HA PE3YJIbTaThl, KOTOPBIX YAAJIOCh JOCTUYhL Ha
TOW WM UHOU AOJKHOCTU. ClielyeT YNOMSHYTh U O JIMUYHBIX JTOCTHKEHUSIX. CTOUT
UCIIOJIB30BaTh TJIArojibl COBEPIICHHOTO BHja (pa3paboTayi, BHEAPWUI, YJIYUIIMWI U
T.Il.), OHU MOJYEPKHYT 3aKOHYEHHOCTh YKa3aHHBIX JCUCTBUN, UX PE3yJIbTATUBHYIO
1eHHOCTh. MTorom pacckaza JOKHO CTaTh MPEACTaBICHHE O COMCKAarele, Kak o
HE3aMEHHUMOM CTEIUaIUuCTe, 0€3 KOTOPOTO KOMITAHUH CJIOXKHO OyIeT 0OOUTHCH.

4. HeMmble «Bparm» — BaKHOCTh HeBePOAJbHBIX CPEJICTB.

OO6miasicb ¢ WHTEPBBIOEPOM, CJIEAYET KOHTPOJIMPOBATH S3BIK Tena. Hukakux
CKPEIIEHHBIX Ha TPYJIU PYK WIH HOT, YPE3MEPHOU KECTUKYJIAINU WIK €p3aHus Ha
CTyJIe — BCE 3TO MPU3HAKHU 3aKPHITOCTH U HEXeIaHUs BeCTH auayior. CKenTHIU3M
U Bsijloe Oe3yuacTHOE TOBeJeHHE HenonmycTuMbl. [Ipsimas ocaHka W yBEpEHHBIN
B3TJIAJT B TJla3a, yMecTHas yibloka. HeobxoaumMo mpoaeMOHCTPUPOBATH, YTO
CUTyalusi He BBI3bIBACT TUCKOM(DOPTA, a Pa3rOBOP UHTEPECEH.

5. OTBeTHLIN MHTEPEC — HANAKMBACM KOHTAKT.

He crout 3ammknuBaThCs TOJIBKO Ha cebe, cobOeceoBaHHE — 3TO JUAJIOT.
Bompocbl 0 kOMHaHUM MOMOTYT HajaJWTh HEOOXOIUMBIH YpOBEHb JIOBEpHUS U
y3HATh JOMOJIHUTENbHYI0 HH(popmaluio. [logpoOdHOCTH 0 BaKaHTHOW JOJKHOCTH
chopMHUpYIOT
Npe/CTaBlieHne O Kpyre oOsi3aHHOCTEH M BO3MOXKHBIX MepcrekTtuBax. He crout
00ATbCS CIIpalllMBaTh: COMCKATENb HE BBIMpAIIMBAET paboyee MECTO, OH MPOJacT
CBOM TpyA W YCIyTH.

6. I'paMOTHBIC OTBETBI HA 33/1aBaeMble BOIPOCHL

st monTBep)KIeHMsT yKa3aHHOW B pe3loMe HMH(pOpMaldd CTOUT B3STh Ha
cobOeceroBaHNE HEOOXOAMMBIC JOKYMEHTHI (MAacmopT, aTTeCTaThl, CBUICTEIHCTBA,
TPYJOBYIO KHHUXKY). OTO TO3BOJUT H30€kaTh ToJociIoBHOCTH. Ha Bompocs
ClenyeT OTBEeYaTh YETKO, HE BHaBasCh B MoaApoOHOCTH. Ecnmm Oymer HYXHO,
pekpyrep yTouHUT. CTOUT yaenuTh 0cob00e BHUMAHWE OTBETaM HA BOIPOCHI,
KOTOpbIE 3aTparuBaloT mpodeccroHanbHylo chepy, Ha HUX OCHOBE CTPOUTCS
MHEHHE O COMCKATele, KaK O CIEIHAIIUCTE.

7. KOHCTPYKTHBHOCTL M NOAT0TOBJEHHOCTb.

XKenatenbHo 4TOOBI y KaHIMATa HAa BCTpede ObUIM OJOKHOT W pydKa IS
3alUCU Ba)KHBIX MOMEHTOB, Kacaroumuxcsi Oyayumied noibkHocTd. Mcmonb3oBaHue
AIIEKTPOHHBIX CPEJICTB IOMYCTUMO MPHU YCIOBUU UX ymecTHOcTU. He crout Ha cTose
nepe]; co00i PacKIIaapIBaTh BCE MMECIOIIUECS YCTPOUCTBA (TenedOHbI, TUTAHIIETH U
T. M.) — OTO HapylIaeT MpaBujia JEJIOBOTO 3THUKETa U MPUHIKAET YPOBEHBb



npodeccuoHanu3ma. CoOpaHHOCTb, JIOTUYHOCTh JeUCTBUN u
MOCJICTIOBATEIPHOCTD M3JIOKEHUSI — HEOIIEHUMBIE KaueCTBa, Ha KOTOPHIX CICTYET
caenaTh akueHT. CouckaTenb TOJDKEH MPOJEMOHCTPHPOBATh 3aWHTEPECOBAHHOCTD B
OTKPBITOW BaKaHCHH U, COOTBETCTBEHHO, padOTe B KOMITAHHUH.

8. 3aBepueHue BCTpPEYM.

Ha 3akmrounTeIbHOM dTare MOKHO IMOMHTEPECOBAThCS, KOT/IAa KIaTh 3BOHKA C
pEIICHNEM OTHOCUTEIBPHO BakaHCHH. Eciu coumckaTenh NMpeIIoKuil Mepe3BOHUTD B
OTIPEICIICHHOE BPEMsI, TO 00s3aTCIIbHO CTOUT 3BOHUTh UMEHHO B YKa3aHHBIN JICHb H
yac. [locrme 3TOro ymecTtHo cka3aTh HECKOJbKO 0O0mHMX (pa3 u, modiaronapus
cobeceTHUKA 3a yAeleHHoe BpeMs, YUTH. Terneps ocTaeTcsi TONBKO JKIaTh PEIICHUS
pabotomatens. Bo3moxHO, Ha3HayaTr emie OJHO coOeceloBaHWE WM Cpasy
COO0IIIaT OTBET.

XopoluM NpUMEPOM  TMpe3eHTaluu ce0s Ha co0eceOBaHUU  MOXKET
NOCITY)KHTh OOBbIYHAs pekiiama. [IpeTeHIeHT JOIKEH HE TOJIBKO MPEICTAaBUTh CBOU
KOHKYPEHTOCITOCOOHBIE KayeCTBa M JOCTHIKCHHUS, HO W MPOAHAIM3UPOBATH OOIIHIA
(GOH KOMITAaHWM (JIEATEIBHOCTh, IYTH Pa3BUTHs, IMEPCIEKTUBBI HA PBIHKE). IJTO
TIO3BOJIUT €My CBOOOJHO OpPHUEHTHPOBATHCS B TOTPEOHOCTSX MPEINOIAraeMoro
paboroaarenisi, BBIACHHTH €r0o cjladble CTOPOHBI. JIpyrMMU CJIOBaMH, peasibHas
OIICHKa KOMITAHHMH JIaCT BO3MOXKHOCTh KaHJIUJaTy YBEPEHHO YYBCTBOBAaTh CcOsl Ha
coOeceloBaHUM W KOMIICTCHTHO OTBEUYaTh Ha 3a/JlaBacMbIC BOIPOCHI, a TaKKe
BBITOJTHO Ce0s1 MpOojaBarth.

NneanbHoro o6Opasia caMompe3eHTallud Ha cOOeCeOBaHUHM HET, TaKXKe
KaK U HE CYIIECTBYET CTOIPOIIEHTHOrO Crocoba Mojiydarh jkelaeMylo padborty 6a3
Tpyna. Vcnonb3oBaHue COBETOB M OTTaYMBAHME KOMMYHUKATHUBHBIX HAaBBIKOB —
HY)KHasg JUIs KaXJOro COUCKATeNsl AesTeNbHOCTb, KOTOpas TOMOXET o0pecTd
YBEPEHHOCTh U CaMOO0O0JIaJJaHuE B CTPECCOBBIX CUTyarusxX. [IpuiaoxkuTh ycunus
npujaeTcs B JoboM ciydae. Bo3moskHo, motpedyetcs mpoiitu 20 cobecenoBanuii
Ha pa3Hble BAaKAHCHHM, MPEXKIEC YeM JOOUTHCS OTBETHOTO 3BOHKA C yYTBEPKICHUEM
KaHIUIATypel Ha JODKHOCTh. JTO UIpa, M HCXOA €€ HE IMpeACcKazyeM.
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