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1. IacmopTt komIuIekTa GOHAA OLIEHOYHBIX CPEACTB
B pesynprate ocBoenuss ydeOHoi mucrurumbbl «OIl .07__HMubopMmaiimoHHbie
TEXHOJOTUU B 1podecCHOHANBHON  JeATeNbHOCTH»  OOy4arouiuiicss JObKeH — 00iajarh
npeaycMmotpeabiMu GI'OC no cneunansuoctu CIIO 44.02.05. «KoppekimoHHas neaaroruka B
HA4YaJIbHOM 00pa30BaHUN

YMEHHUSIMH:
Y1 - paborate C pa3HbIMH BUAaMH HHGOpPMalLKMKU C TOMOIIBIO KOMIIbIOTEpAa U JIPYTUX
WH(OPMAIIMOHHBIX CPE/ICTB, U KOMMYHUKAIIMOHHBIX TEXHOJIOTUH;

Y2 - opraHu3oBbIBaTh COOCTBEHHYIO HWH(GOPMAIMOHHYIO JAESITEIbHOCTh U IUIAHUPOBATH €€
pE3yJIbTaThI;

V3 - ucnosb30BaTh MPOrpaMMbl TpadUUIecKUX peaakTOPOB JIEKTPOHHO-BBIYMCIUTEIBHBIX MAIlUH, B
po(hecCHOHANTLHOM e TEIIbHOCTH,

V4 - paborath C MakeTaMd MPUKIAIHBIX MPOrPaMM MPO(EeCCHOHATBHON HANpPABICHHOCTH Ha
SJICKTPOHHO-BBIYUCIIMTCIIbHBIX MAalllMHAX.

3HAHUSIMM:
31 - meroauky paboThl ¢ TpapUUEeCKUM PETaKTOPOM 3IIEKTPOHHO-BBIUYUCIUTEIBHBIX MAIIWH TPH
peuieHun mpoQecCHOHaIbHBIX 3a/1ay;
32 - OCHOBBI MPUMEHEHUSI CUCTEMHBIX POTPAMMHBIX IPOJYKTOB JJIsl peIIeHHs MPO(heCCHOHAIBHBIX
3a/1a4 Ha AJIEKTPOHHO-BBIYMCIUTEIFHBIX MAITHAX.

00LIMMH KOMIIeTeHIUSIMH .

OK 1. IloHumare CyHIIHOCTh M COLMAJIBHYIO 3HAUYUMOCTh CBOeH Oyayuied mnpodeccuu,
HPOSIBIIATH K HEM yCTOMYUBBINA MHTEpEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO J€ATEIbHOCTb, BBIOMPATh THUIIOBbIE METOIbI U
CHOCOOBI BBIMOJIHEHUS MTPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBAaTh UX 3((HEeKTUBHOCTh U KaYECTBO.

OK 3. IIpyHuMath pemeHus B CTaHAAPTHBIX U HECTAHJAPTHBIX CUTYallUsX U HECTH 3a HUX
OTBETCTBEHHOCTb.

OK 4. OcymecTBiare MOMCK M HUCHOJb30BaHUE HWHGPOpMALUU, HEOOXOIUMOW JyIs
3 (PEKTUBHOTO BBINOJHEHHUSI NMPO(ECCHOHAIBHBIX 3aAay, NMPO(EeCCHOHAIBHOTO U JMYHOCTHOTO
pa3BUTHS.

OK 5. Hcnonp3oBaTh  MH()OPMAIMOHHO-KOMMYHHKAIIMOHHBIE  TEXHOJIOTUM B
npodecCHOHATBHOM 1A TETbHOCTH.

OK 6. PaGortatp B KOJUIEKTMBE M B KOMaHAe, 3(PPEKTUBHO OOIIATHCS C KOJJIEraMH,
PYKOBOJCTBOM, OTPEOUTEISIMHU.

OK 7. bpatp Ha ce0si OTBETCTBEHHOCTh 3a padOTy WIEHOB KOMaHIbl (MIOJYMHEHHBIX), 32
pe3yNbTaT BHIIOJIHEHUS 3aJaHui.

OK 8. CamocTosITeThHO ONPEAEISIThH 331a4i MPO(HECCHOHATHFHOTO U TMYHOCTHOTO Pa3BHUTHS,

3aHUMAaThCs CaMO0Opa30BaHUEM, OCO3HAHHO MJIAHUPOBAThH MOBBIIIEHUE KBATU(PUKAILIUY.
OK 9. OpueHTHUpOBaTbCS B YCIOBUSX YAaCTOH CMEHbBI TEXHOJOTMHA B NMpO(ecCHOHAIbHON
JESITEIbHOCTH.

®opmoii aTTecTalMU MO Y4eOHOH AMCUMILIMHE sBJsAeTcH AU depeHIHPOBAHHBbIN
324€T.



2. Pe3yabTaThl 0OCBOCHUS Y4eOHOM IMCUMILIMHBI, NOAJIE/KALME POBEPKe
2.1. B pe3ynbraTe aTTecTally 1O y4eOHOW JAUCIUIUIMHE OCYILECTBIISCTCS KOMIUIEKCHAs MPOBEPKA
CJICAYIOIIMX YMEHUH U 3HaHUH, a TaKXKe JUHAMUKa GOPMHUPOBAHUS OOIMX KOMIIETEHIIHM:

Tabmuua 1.1

Pe3ynbTaThl 00yYeHHsI: YMEHHS, 3HAHUS W
o01Me KoMIeTeHI U

IMoka3aTenn OLeHKH
pe3yJabTara

(I)opMa KOHTPOJIA U
OIICHUBAHUA

YMeTh:

Y1 - pabomams c¢ pasnbimu eudamu ungopmayuu c
HOMOWbIO KOMHBIOMEPA U Opy2ux UHHOPMAYUOHHBIX
cpeocme, u KOMMYHUKAUUOHHBIX MEXHON02UL;

OK 3. TIpuHUMATbh pelIeHUs B CTaHIAPTHBIX U

HECTaHJApTHBIX  CHTYalMsIX W HECTH 33  HHX
OTBETCTBEHHOCTb.

OK 4. Ocy1ecTBIsTh IOMCK M HCIIOIB30BaHUE
uuHdopmanuu,  HeoOXomuMoi st 3(PHEKTHBHOTO
BBITIOJTHEHUS. podecCHOHAIBHBIX 3a/1a4,
PO(ECCHOHAIBHOTO U JIMYHOCTHOTO PAa3BHUTHSL.

OK 5. Hcnome3zoBath  MH(OPMAIMOHHO-

KOMMYHHKAI[HOHHbIE TEXHOJIOTUM B IpodeccHOHATbHOMH
JIeSITeNIbHOCTH.

- HUcnons3oBanne texuomoruun OLE B
cpene Windows. OOMeH naHHBIMH B
cpene Windows

- 3aIHTa NPaKTUYSCKUX
pabor;
- caMocTosTeNnbHas padoTa;

Y2 - opzanuszoevieams co6cmeeHny0 uHGOpMayUOHHYIO
OeamenbHOCb U NAAHUPOBAIb €€ Pe3YTbIANtbl;
OK 4. OcymmecTBIATh IOHCK ¥ HCIIOIb30BaHUE

uadopmanrn,  HeoOXomuMoi st 3(PHEKTHBHOTO
BBITIOJHCHUS podecCHOHATBHBIX 3a/1a4,
PO ECCHOHAIBHOTO U JIMYHOCTHOTO PAa3BHUTHSL.

OK 5. Hcnome3zoBath  MH(OPMAIMOHHO-

KOMMYHHUKAIIMOHHBIC TEXHOJIOTMH B MPO(ECCHOHAIBHOM
JIeATENbHOCTH.

OK 9. OpueHTHpOBaThCS B YCIOBHUSX YacTOM
CMEHBI TEXHOJIOTHH B IPOPECCHOHAIBHON AESTEILHOCTH.

- Opranusanus nepekpECTHRIX CCHUIOK B
cpene Windows;

- Co3aHue 3aroJIOBKOB B TEKCTOBBIX
nokymentax Word,

- BoinosiHeHue orsaBieHUN U
yKazareliell B TEKCTOBBIX IOKYMEHTax
Word;

- OpraHu3anus Makpocos B cpezne MS
Word. Co3nanue. Beimnonnenue.
Vnanenue;

- [lpumenenue nHGOPMALTHOHHOK
TEXHOJIOTHH CIIUSIHHS TAHHBIX TIPH
paboTe ¢ TeKCTOBBIMH JOKYMEHTAMU

- 3aIIUTa MPAKTHIECKUX
pabor;
- caMoCTosTebHas paboTa;

Y3 - ucnonvzoeamv  npozpammel  2paguueckux
PeoaKmopog 3INEeKmpoOHHO-GbINUCTUMEIBHOIX MAWUH, 6
npodgeccuonanvnoii deamenvnocmu

OK 1. IloHuMaTh CYIIHOCTb M COLHAJBHYIO
3HaYNMOCTb CBOEH Oymymielt mpodeccuu, MposBIATH K Hel
YCTOMUYUBBIN HHTEpEC.

OK 2. OpraHu3oBbiBaTb  COOCTBEHHYIO
JIEATETbHOCTh, BBIOMPATh THIIOBBIE METOABI M CIIOCOOBI
BBITIOJIHEHUA NpO(ecCHOHANBHEIX 3a/ay, OIEHMBATh HX
3G GEKTUBHOCTb U KaYECTBO.

OK 3. IIpuHMMaTh penieHusl B CTaHIAPTHEIX B

HECTAaHAAPTHBIX ~ CHTyallMsIX M HECTH 33  HHX
OTBETCTBEHHOCTb.
OK 5. Hcnoms3oBaTh  MH(POPMAI[HOHHO-

KOMMYHHKAI[HOHHbIE TEXHOJIOTHM B TpodeccHOHATbHOM
JIeATENbHOCTH.

OK 8. CaMocTOATENBHO ONPENENATh 3amaul
npoeccCHOHaTbHOTO u JMYHOCTHOTO pa3BUTHS,
3aHMMATBCSI CaMOOOPa30BaHUEM, OCO3HAHHO ILIAHUPOBATH
TOBBIIICHHE KBATH()HKAIIH.

OK 9. OpueHTHpOBaTbCS B YCIOBHUSX YacTOM
CMEHBI TEXHOJIOTHH B MPO(ECCHOHAIBHON AESTENLHOCTH.

- OBHaﬂCHI/Ie HaBbIKaMH HOC’I‘pOCHI/IH
CTpOI/ITGHBHHX IIJTAaHOB B CHCTEMC MS
Visio

- 3aIUTa MPAKTUIECKUX
pabor;
- caMoCTosATeNbHasE paboTa;

Y4 - pabomamv ¢ nakemamu RNPUKIAOHBIX RNPOZPAMM
npogheccuonanvnoii HAnPasIeHHOCMU HA INEKMPOHHO-
GLIYUCIUMENBHBIX MAUUNAX

OK 1. IloHumaTh CyHIIHOCT M COLHMAIBbHYIO
3HAYUMOCTh CBOEH Oyaymiell mpodeccuu, mposiBIsATh K Heit
YCTONUMBBIN HHTEpEC.

OK 2. OpraHu3oBbIBaTh  COOCTBEHHYIO
JIeATEeNbHOCTh, BHIOMPATh THIIOBBIE METOIBI M CIOCOOBI
BBIIIOJIHEHHST TPO(ecCHOHANBHBIX 3a[ad, OLEHHBATh HX
3 HEKTUBHOCTB U Ka4eCTBO.

OK 3. TlpuHUMaTh pelIeHus B CTAaHJAPTHBIX U

HECTaHAAPTHBIX  CHTYalWsIX W HECTH 32  HHX
OTBETCTBEHHOCTb.

OK 4. OcyuiecTBIsTh MOUCK U UCTIOIb30BAHUE
nadopmanuu,  HeoOXomuMod — oms 3 GEKTHBHOTO
BBITIOJTHCHUS podecCHOHATBHBIX 3a/1a4,
po¢heCcCHOHATFHOTO U IMIHOCTHOTO Pa3BUTHSL.

OK 5. MHcnoms3oBaTh  MH(OPMALOHHO-

- IlpuMeHeHHE TIPHEMOB YCTAHOBKU
IapaMeTpoB Ie’aTH, MPOCMOTpa Iepen
[e4aTblo, Me4YaTH  JOKYMEHTOB B
TabmiyHOM penakrope Excel;

- Beinonnenue
TPaHCIIOHUPOBAHHS,
ABTO3AIIOJHEHUS TaOJIMYHBIX
nokymeHTOB. IloHsATHe TpéXMepHOTO
npoctpancTBa B cpene MS Excel;

- ITpumenenue rpaduyecKux
Bo3MokHocTeir MS Excel B pabote ¢
TaOJIMYHBIMU TaHHBIMH;

- Ilpumenenne HaBBIKOB paboTel B MS
Accses npu co3aaHuy 0a3bl JaHHBIX IS
CTPOHUTENHHOH CMETEI;

- IlomyyeHne NpPaKTUYECKUX HABBIKOB
IpH paboTe B IIOUCKOBEIX CHCTEMaX CETH
Internet;

IIPHEMOB
aBTO3aMEHbl |

- 3aIIUTa MPAKTHYECKUX
pabor;
- caMocTosiTeNbHAs paboTa;




KOMMYHHKAIIHOHHBIC TEXHOJIOTHH B MPO(ECcCHOHAIBHOM
JIEATEIBHOCTH.

OK 6. PaGorarh B KOJUIEKTUBE U B KOMaHJE,
9pdeKTUBHO O0OLIATECS C KOJUIETaMH, PYKOBOACTBOM,
MOTPEOUTEISMH.

OK 7. Bpartsb Ha cebs OTBETCTBEHHOCTb 3a
paboTy 4ICHOB KOMaHAb! (IIOAYMHEHHBIX), 3a Pe3yJbTaT
BBITIOJTHEHHUS 3a/IaHUH.

OK 8. CaMmocTosTeNbHO OIpeneNsaTh 3alauul
podecCHOHAIBHOTO u JIMYHOCTHOTO pasBUTHS,
3aHMMATBCSl CaMOOOpa30BaHUEM, OCO3HAHHO ILUIAaHHUPOBATH
HOBBIIICHHUE KBATH()HKALHH.

OK 9. OpueHTHpOBaTbCS B YCIOBHSX YacTOH
CMEHBI TEXHOJIOTHH B IPO(heCCHOHAIBHON NesTeIbHOCTU

- Hony'-IeHne Hu nepeaayda COOOLICHUS 10
3HeK’I’pOHH017I I1o4Te

3HaTh:

31 - Mmemoduxy pabomwl ¢ 2paguueckum | - I'paduueckue penakropst - TECTUpPOBaHUE
peoakmopom I/1eKMPOHHO-6bIMUCTIUM ETIbHBLX
Mauwiun npu peuwienuu nPpoheccuoHanbHLIX 3a0a;
OK 2. OpraHu3oBbiBaTh  COOCTBEHHYIO
JACATCIIbHOCTD, BBI6I/IpaTB THIIOBBIC MCTOABI H CITOCOOBI
BBIITIOJTHCHHUS Hqu)CCCHOHaHbeIX 3aJa4, OLCHHUBATL HX
3 HEKTUBHOCTD U KA4ECTBO.
OK 3. IIpuHHMMaTb pelIeHus B CTaHIAPTHBIX U
HECTaHJApTHBIX CUTyalusax u HECTH 3a HHUX
OTBETCTBECHHOCTbD.
OK 4. OcymiecTBIsATh MOUCK U UCIIONB30BaHUE
uudopmanru,  HeoOxomuMod st 3(PHEKTHBHOrO
BBIITIOJTHCHHUS HpO(bCCCl/IOHaJlebIX 3azad,
HpO(beCCHOHaHBHOFO W JIMYHOCTHOI'O pa3sBUTHA.
OK 5. Hcnome3zoBath  MH(OPMAIMOHHO-
KOMMYHHKALIMOHHbIE TEXHOJIOTMH B NPO(ECCHOHATBHON
JeSTENIBHOCTH.
32 - ocnoswr  npumenenus  cucmemmuwix | - Mupopmarnka. HMHPOpMALMOHHOE | - TECTHPOBAHHUE
npoOZPAMMHBIX  NPOOYKMoe  Ons  peuwtenus | OOUIECTBO; .
npogpeccuonansuvix  3a0au  na  nexkmpomno- | - VHOOpMAML  cBOHCTBA, BUH M
OLICHKA,;
bIYUCTIUM ENIbHBIX MAUUHAX ! i
- WupopmarmioHHbIe CHCTEMBI:
OK 1. IloHnMaTh CyIIHOCT ¥ COLHAJIBHYIO
. . . | cTpykTypa n knaccuduxanms;
3HAYUMOCTh CBOEH Oyaymiel nmpodeccuu, nposiBIsATh K Hel
o . - HudopmannonHsie TEXHOJIOTHH:
YCTOUYIHBBIM HHTEPEC.
TIOHATHUS, BUBI,
OK 2. OpraHu3oBbIBaTh  COOCTBEHHYIO
- ApxuTektypa MEPCOHATIBLHOTO
JACATCIBHOCTD, BI)I6I/IpaTI> THUIIOBBIC METOJbI H CIIOCOOBI
KOMITbIOTEPA, CTPYKTypa

BEITIOJIHEHHST TIPO(EeCCHOHANBHBIX 3a]ad, OLEHHBATh HX
3 HEeKTUBHOCTE U KaueCTBO.
OK 3. TIpuHUMAaTbh pelieHus B CTaHJAPTHBIX U

HECTaHJAapTHBIX  CHTYyallMsIX W HECTH 33  HHX
OTBETCTBEHHOCTB.

OK 4. OcyuiecTBIsTh MOUCK U UCIIOIb30BAHUE
nHpOpMAIMK, ~ HeoOXommMoH a3 deKkTHBHOTrO
BBITIOJTHEHUSI podecCHOHaNBHBIX 3a71ad,
poh)eCCHOHATBHOTO U JIMYHOCTHOTO Pa3BUTHS.

OK 5. Hcnoms3oBaTh  MH(POPMAIHOHHO-

KOMMYHHKAI[HOHHbIE TEXHOJIOTHH B TIPO(ecCHOHATBHOM
JIeATEIbHOCTH.

OK 6. Paborarh B KOJUIEKTHBE U B KOMaHJIE,
3pdeKTHBHO 0OMmATECS C KOJUIETaMH, PYKOBOACTBOM,
MOTPEOUTENSAMHU.

OK 7. Bparp Ha ce0s OTBETCTBEHHOCTh 3a
paboTy WIeHOB KOMaHIB! (IIOJYMHEHHBIX), 32 Pe3yibTaT
BBITIOJTHEHUS 3aTaHUH.

OK 8. CamocToATENbHO ONpENENATh 3amaul
po¢hecCHOHATEHOTO " JIMYHOCTHOTO pa3BUTHS,
3aHUMAThCs CaMOOOpa3oBaHHEM, OCO3HAHHO IUIAHHPOBATH
TIOBBIIICHHE KBATH(DUKAIH.

OK 9. OpueHTHpOBaTbCS B YCIOBHSAX YacTOH
CMEHBI TEXHOJIOTHI B IPOGECCHOHANBHON AEATEIbHOCTH

BBEIYUCITUTENIBHBIX CHCTEM;
- OyHKIMOHATFHO-CTPYKTYpHAs
opranuzanms [1K;

- Opranuzanyst pa3MeIeHus, XpaHeH:s,
00paboTKu U nepeaavyr HHPOpMaLnH;

- IIporpammuoe oGecneuenue BT:
Ha3Ha4YeHHE, BUIbL;

- OnepanuonHas cucreMa Windows;

- TexcToBBIE POLIECCOPDI;

- OnextpoHHbIe Tabuns! Excel;

- Cuctemsl ynpasieHus 0a3aMy IaHHBIX;

- KommbrorepHbie BUPYCHI.
AHTHBUpYCHBIE TIPOTPaMMBL;
- JlokanbHbIE " TII00aTbHbIE

KOMIIBIOTEPHBIE CETH, HX apPXUTEKTypa.
Certb Internet




3. OneHka ocBOeHHs Y4eOHOM IMCUMIINHBI:

3.1. ®opMbI U MeTOAbI OLIEHMBAHUS

[IpenmeToM OLICHKH CIIy»aT YMEHHUs M 3HaHusA, npeaycmoTpeHHbie @I'OC no aucuumiinHe
WNudopmaruka, HarpaBlieHHbIE Ha (OPMHUPOBAHNE OOIIUX U MPO(PECCHOHATBHBIX KOMITETCHIINH.

Onenka ocBoeHus JucHUIUIMHBL MHpopMaTuka BKIIOYaeT TEKYIIUA  KOHTPOIIb
yCIIEBaEMOCTH, BBINOJHEHUE TPAKTHUYECKUX pabOT M UTOTOBYIO AaTTECTallMi0O B  BUJE
nuddepeHIMPOBaHHOTO 3a4éTa.

[IpoBeneHne TEKyIIErO KOHTPOJS YCHEBAEMOCTH OCYILECTBIISETCS B (OpME YCTHOTO
ornpoca, NPAaKTUYECKUX 3aHATUH, TectupoBaHus. [nsg »tux wneneit dopmupyrorcs (HOHAbI
OLIGHOYHBIX CPEJCTB, BKJIIOYAIOLINE THIIOBBIC 33/1aHUS, TECTHl U METO/BI KOHTPOJIS, ITO3BOJISIONINE
OLICHUTH 3HaHMUS, YMEHHUS u YpOBEHb MPHUOOPETEHHBIX KOMIETEHIIUH.



KoHTpoJb 1 o11eHKa 0cBOeHUS Y4eOHOM TMCIUILIMHBI 110 TeMaM (pa3esiam)

Tabnuua 2.2

DJieMeHT y4eOHOH AU CIUILTHHbI

DopMBbI M METObI KOHTPOJIS

KOHTpOJIb B X04€ U3YUYCHUHA TUCHHUIIJIUHBI

ITpomexyTOUHAs aTTECTALMS

®dopmMa KOHTPOJIS

Iposepsiembie OK, Y, 3

dopma
KOHTPOJIst

IIpoBepsiembie
OK,V,3

Paszpnen 1 ABroMaru3upoBaHHasi
oOpadoTrka nHpopmanun

TectupoBanue

V1,V2,V¥3
32
OK1 - OK9

Paspnen 2 Cocras u crpykrypa [I9BM u
BBIYUCIUTEIbHBIX CHCTEM.
IIporpamMHoe oOecnieyeHue

TectupoBanue

Ipaktuyeckas padora Nel. Vicnonb3oBanue Texnosnorun OLE B cpene
Windows. O6men nanusivu B cpeze Windows.

CamocrosiTenbHas pabota

V1
32
OK3, OK4, OK5

Paznen 3. O6pa6oTka undopmanuu ¢
nomombio I

TectupoBanue

Ipaktuyeckas padora Ne2. OpraHusainus nepekpECTHBIX CChUIOK B Cpesie
Windows.

Ipaktuyeckas padora Ne3. Co3aHue 3arojloBKOB B TEKCTOBBIX
nokymeHrax Word.

TIpakTryeckas pabora Ned. BeirosIHEHHE OTJIaBJICHUH 1 yKa3aTelel B
TEKCTOBBIX HOoKyMeHTax Word.

IpakTuyeckas padora Ne5. Opranuzanus Makpocos B cpene MS Word.
Co3nanue. Brimonnenue. Y nanenne.

Ipaktuyeckas padora Ne6. [IpumeHenre HHGOPMAIIMOHHOI TEXHOIOTUH
CHUSHUSA JAHHBIX IIPU paboTe ¢ TEKCTOBBIMU JOKyMEHTaMU.
IMpaxtiyeckas pabora Ne7. [[pumMeHeHHe IPHEMOB YCTaHOBKHI
mapaMeTpoB MeYaTH, IPOCMOTpa Iepe]] MedaThio, IIeUaTd JOKYMEHTOB B
TabnmaroM penaktope Excel.

Ipaxtiyeckas pabora Ne8. BrInoHeHNE TPHEMOB TPAHCIIOHHPOBAHHS,
aBTO3aMEHbI U aBTO3AIOIHEHHs TaOIMYHBIX J0KyMeHToB. [TonsaTue
TpEXMepHOro npoctpancTsa B cpene MS Excel.

IMpakTnueckas pabora Ne9. I[pnmenerne rpadrdecknx BO3MOKHOCTEH
MS Excel B paboTe ¢ TaGJINYHBIMU TAHHBIMH.

¥2,V¥3
31,32
OK1- OK9

Paspen 4. Ilpodeccnonanbuas
OopHeHTAlus

Ipaktuyeckas padora Nel2. YMeHue COCTaBIATh AUAATHYCCKUE UTPHI
JUIsL IieTeil pa3HbIX BO3PAcTOB I YPOKOB M 3aHATHH cpexcTBaMu Smart
Notebook

Ipaktuyeckas padora Nel3. Ymenue monoupaTh HEOOXOAUMBII THIT
3a/IaHuil M COCTaBJIeHHe 3aaHusl Ha iatopme LearningApps

TectupoBanue
CamocrosiTenbHas paboTa

V1,V2, ¥4
32
OK5- OK9

Juddeperumpo

BaHHBIN 3a4éT

V1,92,V3,V4
31,32

OK1,0K2,0K3,
OK4,0K5, OK6,
OK7, OK8, OK9




3.2. TunoBble 3a1aHUS /151 OLIEHKH OCBOEHH S YUeOHOM JUCUMIIIMHBI

3.2.1. TunoBble 3a7aHus 1JIA OLeHKHU 3HAHU# (3HaHuii - 31, 32, ymenuii- V1, V2, V3, V4)
JJISl TeKyIIeil aTTecTaluu.

IIpumepsI BUAOB 3aJaHUH:

KoHTposbHO-u3MepuTeIbHBIH MaTepuaJl
no teMe «O¢ucHbIE IPOrpaMMbD)
Bapmuanr 1

1. Hasna4yenue kiaaumm «Delete»
a) CTUpaeT CUMBOJI CIIpaBa OT Kypcopa;
b) crTupaer cuMBOII ciieBa OT Kypcopa;
C) ympaBisSeT peKMMOM BCTaBKa/3aMeHa CUMBOJIA;
2. dopmaTupoBanue ag3ana — 370 ...
d) W3MEHEHHE COJICPKAHUS TEKCTa;
b) crenuaabHBIM 00pa30M BBIZACICHHBINA HENPEPHIBHBIN KYCOK TEKCTA,;
C) W3MEHCHHE BHEIIHErO BUA TEKCTa, HO HE €ro COJCPIKaHMS.
3. BHeceHne u3MeHeHUi, HCIPABJICHNH M KOPPEKTHPOBKHU B TEKCTOBbIN JOKYMEHT:
a) dQopmarupoBaHue;
b) pemaktupoBanue;
C) BCTaBKa.
4, A03an1bl MO’KHO BHIDABHUBATD:
a) 10 JIEBOMY Kparo, [0 LEHTPY;
b) mo mmpuHe U IpaBoMy Kparo;
C)  BCE BBIIIC IEPCUHCIICHHOE.

5. KaaBuma(u) 1iis nepeMenieHusi Kypcopa B KOHell CTPOKH:
a) «Homey;
b) «Endy;
c) «Ctrl+End».

6. Microsoft Excel —aTo...

a)  TpUKIagHAs MporpamMMa, MpeHa3HAYeHHAs ISl XpaHeHUs, 00paObOTKH JaHHBIX B
BUJI€ TaOJIUIIBI

b) npuknagHas mporpamma Juis 00paObOTKH KOJIOBBIX TaOIIHIL

C)  YCTPOMCTBO KOMIBIOTEPA, YIIPABISIOIIEE €ro pecypcamu B mporecce 00padboTku
JAHHBIX B TaOIMYHOU (hopme

d) cucremHas mporpamMma, yrpaisolas pecypcaMu KOMIbIOTepa

7. Kak HasbiBaercst 00beKT 00padoTku B nporpamme Excel?
a) KHHra
b) mwmcr
C) crpaHuIa
d) Tekcr
8. Ykaxurte npaBujibHble 0003HAYEHUSA IMANA30HOB TadauIbI B mporpamMme Excel.
a) AA2
b) 23:4DE.
c) 1A
d) AlB2
9. Ykaxkure, Kak 0003HAYAIOTCS HAMMEHOBAHUS CTOJIOLIOB HAa padoyeM JucTe B

nporpamme Excel.
d)  MMCHYIOTCS MOJIb30BATEISIMU IPOH3BOJIBHBIM 00pa3oM
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10.

11.

12.

13.

14.

15.

16.

17.

18.

b) o6o3HauaroTcst OyKBaMH PYCCKOTro andaBura
C)  oOo3HayaroTcst OyKBaMH JaTUHCKOTO andaBuTa
d) HymepyroTcs nudpamu
IIpexne yuem BBecT HH(popmanuio B siueiiky B nporpamme Excel, Heo0xoanmo...
a)  crenath SIUEHKY aKTHBHOU
b) co3mars HOBYIO sTuciiKy
C)  BbI3BaTh KOHTEKCTHOE MEHIO IISITYKOM MTPABOM KHOMKOH MBIIIN
d) waxarp kiaBumry Delete.
Yro Takoe koMnblOTEpHasi rpadpuxka?
a)  pasuen MHGOPMATUKH, 3aHUMAIOLIUICS MTPOOIEMaMHK TOTyueHHs TpaguaecKkux
n3o0paxenuit Ha [1K
b) wuzoOpaxenue Ha [1K
C)  HayKa, 3aHUMAIOIIASCSA U3YUYCHHEM YePTeIKEH
d) ueprexwu, nepeBeIEHHBIC B JICKTPOHHBIN BH/T
CTpykTypa H300pakeHUs HA IKPAHe TUCILIes
a) cocTaBJIeHHAs U3 psjaa TaOJHIl
b) cocraBieHHast U3 CBETAIMMXCS MATUKOHEYHBIX 3BE3]T
C) cocraBiIeHHAs U3 CBETSIIUXCS TOUCK - TUKCEIeH
d) cocraBneHHas U3 MHOXECTBA IU(P
Yro Takoe rpadpuyeckuii pegaxkrop?
a) mporpamma Microsoft Word
b) mporpamma nmpocmMoTpa KapTHHOK
C) mporpamMma Juisi COCTaBICHHUS 3JEKTPOHHBIX TAOJIHIL
d) mporpamma st CO3AaHUS U PEAAKTUPOBAHUS IpaPUUSCKUX N300paKESHUI
OcCHOBHBIC HHCTPYMEHTHI JJIs1 PpUCOBaHUA?
a) TOYMJIKA, KapaHJAIll, JACTHK
b) kapampaii, KUCTOYKa, JTJACTHK, 3JTHBKA
C) ycTpoMCTBa BBOAA
d) ycrpoiicTBO BhIBOAA
Yro Takoe Power Point?
a) mpukiagHas nporpamma Microsoft Office, nmpenHasHadeHHast 1151 CO3MaHUS
Mpe3eHTaLHI
b) npuknagHas mporpamma s 00pabOTKH KOJTOBBIX TaOJIHII
C)  YCTPOWCTBO KOMITBIOTEPA, YIPABIISAIOLICE €ro PecypcaMu B mporiecce 00paboTKu
JAHHBIX B TaOMUyHOU (hopme
d) cucTemHas nporpaMma, yIpasJsiolas pecypcaMu KOMITbIOTepa
CocTraBHasi YaCTh MPe3eHTAINH, COAEPKALIAS PA3JIHYHbIE 00bEKThI, HA3BIBAETCH. ..
a) craia

b) mmcr
C) kaap
d) pucyHok

3anyck nporpammbl Power Point ocyuecTBiisieTcsi ¢ NIOMOIIbIO KOMAHJ ...
a) Ilyck —I'maBHoe menro — Haiitu — Microsoft Power Point
b) Ilyck — I'maBaoe mento — [Tporpammer — Microsoft Power Point
c) [Ilanenu 3amau — Hactpoiika — [1anens ynpasienus — Microsoft Power Point
d) PaGouwnii cron — [Tyck — Microsoft Power Point
Y10 MOKHO BCTABUTH HA CJIAN] Npe3eHTANMN?

a) PHUCYHOK
b) Tekcr
C) 3ByK

d) Bce BbIIICTIEPEYHCIICHHOE
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19.

20.

21.

22.

23.

24,

25.

26.

27.

28.

Kaxkoro 3¢¢exra anHumanum He cymecTByer
a) BXO&
b) BeeneHHE
C)  IMyTH HUCYC3HOBCHUS
d) nyru nepememeHus
DJIeKTPOHHASI OYTA - 3TO CHENUAJbHBII MAKeT MPOrPaMM...
a) s gocryma B Internet
b)  ToNBKO IS IEpEChUTKU COOOLICHUIT MEX/Ty MoJib30BaTesiMu DBM
C) IS XpaHEHHS U IEPECHUIKH COOOMICHHI MEKIY T0oJIb30BaTesiMu DBM
d)  ToJBKO IS XpaHEHHS COOOIICHHIA.
CoBOKYNHOCTH IIPABUJI IOBEIEHUSI B CETH HA3BIBAKOT
a)  CETCBOM YTHKET
b)  nmemoBas mepemnucka
C)  cMaiImK
d) morun
DJIeKTPOHHAsI OYTA MO3BOJISIET EPEIABATh
d)  TEKCTOBBIC COOOIICHHUS U BIOKECHHBIE (ailiibl
b)  ToMBKO TEKCTOBBIC COOOIIECHUS
C)  TOJBKO T'MIEPTEKCTOBBIC JOKYMEHTHI
d) ToJBKO (aiiibl
IIporpaMma, npexHa3HAYEHHASI IJIsl CO3IAHUS M OTIIPABKH IMHCEM ...
a)  Outlook Express
b)  Microsoft Excel
c)  Microsoft Internet
d) Outlook Mail
IIporpamma Fine Reader ncnosab3yercs ans:
d)  CUMTHIBAHUS TAOJHII
b) pacmo3naBaHusI pUCYHKOB
C)  CUMTHIBAHHS MPE3CHTAIHIA
d) pacmo3naBaHus TEKCTa
J1s1 KavyecTBa Pacno3HaBaHMUsA CaMbli Ba)KHBIN MapaMerp

a)  mpudr

b) uger

C)  SIPKOCTh U KOHTPACTHOCTh
d) pasmep

ba3a qaHHBIX - 3TO:
d)  COBOKYITHOCTB MPOTPaMM JIJIsl XpPaHEHHUSI 1 00PaOOTKH OOBIIMX MAaCCHBOB
uHpopmanuu
D)  COBOKYNMHOCTB JaHHBIX, OPraHU30BAHHBIX MO OMPEACICHHBIM ITPABUIIAM;
C)  wmHTepdeiic, MOAIEPKUBAIOIINN HAIOJIHEHHE K MAHUITYTUPOBAHHUE TaHHBIMU
d) ompeneneHHas COBOKYIHOCTh HH(OPMAILIUH
HauboJ1ee pacnipocTpaHeHHbBIMH B IPAKTHKE ABJIAIOTCS:
a)  pacnpeneneHHbIe 0a3bl TaHHBIX
b) wuepapxuyeckue 6a3bl TaHHBIX
C)  cereBbIe 0a3bl JAHHBIX
d) pensunonHbIe 6a3bl JAHHBIX
JI1s1 4ero npeHa3Ha4eHbl 3alIPOChI:
a)  JUIA XpaHCHHUs JIaHHBIX 0a3bl
b) nmns orbopa m 06pabOTKM NaHHBIX Oa3bl
C) Ui BBOJA JaHHBIX 0a3bl U UX MPOCMOTPa
d) 1% aBTOMaTHYECKOTO BBIOIHEHUS TPYIIITBI KOMaH]T
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29.

30.

Hauo6oJ/1ee TOUHBIM aAHAJIOTOM PeEJSIIUOHHOMN 0a3bl JAHHBIX MOKET CJIYKUTh:
d)  HEYNOPSJOYCHHOE MHOXKECTBO JaHHBIX
b)  Bekrop
C) TeHealorH4ecKoe JIepeBo
d) nBymepHas Tabmia
Kakoe paciuupenue umeer gaiian CYB/I Access:

a) *.doc
b) *.xls
c) *.mdb
d) *.exe

KoHTpoJ/ibHO-U3MepHuTeIbHbII MaTepuaJl
1o reme «OducHbIe IPOrpaMMbI»
Bapuanr 2

BbIno/iHeHHE ONIepaAlMi KONUPOBAHUS CTAHOBHUTCSI BO3MOKHBIM IOCJI€:
d)  YCTaHOBKH Kypcopa B OIPEICIICHHOE MMOJI0KEHHIE
b) coxpanenue (aiina
C) pacmneuarku Qaiina
d) BeigeneHue GpparMeHTa TEKCTa

PEKHM NPeIBAPUTEIHLHOI0 POCMOTPA CIIYKUT JJISI:
a)  yBEJIMYCHHS TEKCTa
b) mpocMoTpa TOKyMeHTa repes nevaTbio
C)  BBIBO/IA TEKCTA HA MEYaTh
d) wu3MeHeHHs pa3Mmepa pUdTa IS MeUaT

PacuiupenneM TekcToBoro gaiijia aBJjsiercs:

a) com
b) exe
c) xls
d) doc

Jl1s1 pa3aesieHusi CTPOKHU HA ABe YACTH HYKHO:
a)  ucmosb30Bath Kiasuiny «Deletex»
b) wucnons3oBatk KiaBuiry «Enter»
C)  wucnonb3oBath Kiasuiny «Page Up»
A03a1bl MO’KHO BHIDABHMBATh:
a) MO JIeBOMY Kparo, IO IIEHTPY
b) 1o mupuHe U MpaBoMy Kparo
C)  BCE BBIIIE EPEUHUCICHHOE
Ykaxure npaBu/ibHbIC ICHCTBHS NPH 3aBePILICHNH BBOAA JAHHBIX B IYEHKY B
nporpamme Excel.
a) HIETKHYTh Ha KHONKe <OTMeHa> mnaHenu Gopmyin
b) Haxare knaBumy <End>
C) Haxarh KIaBHUIIy <Space>
d) waxarp knaBunry <Enter>
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10.

11.

12.

13.

14.

15.

16.

N3meHuTh (hopMaT TaHHBIX B OTACJbHOM AUEiKe 3JTeKTPOHHON Ta0IUIBI MOKHO C
MOMOIIbI0 MAHEJH ...
a)  ¢dopmarupoBaHue
b) cranmaptHas
C) crpoka hopmyi
d) crpoka meHIO
YTo HYKHO c/1eJIaTh JJIS CO31aHMs HOBOI KHUTH B nporpamme Excel?
a)  BBINOJHHUTH KoMaH1y Co31aTh B MeHIO Daitn
b) Haxarh KHONIKY BepHyTh Ha MaHeTd HHCTPYMEHTOB
C)  BBINOJHHUTH KOMaHTy OTKPHITh MeHIO Daiin
d) Haxarh kKHONKY OTKpPBITh Ha MAHEIN HHCTPYMEHTOB
Kakoe paciunpenne nmeror ¢aiinbl nporpammsl Excel?

a) xls
b) .doc
c) .txt
d) .ppt

MuHuManbHO cocTaBJsiionieid Tadauubl B nporpamme Excel siBasierces ...
a) KHHUTa
b)  sueiika
Cc) dopmymna
d)  Her BepHOro OTBETA
YKaKuTe, U3 Y4ero COCTOMT aJpec siueiiku padouero jucra B nporpamme Excel.
a) obo3HaucHHE CTONIOIA
b)  HOMmep cronbia
C)  HOMEp CTPOKH
d) o0o3HaueHue cTONONA, HOMEP CTPOKH
Bbi0epere BeKTOPHBI peIaKTop
a) CorelDraw
b)  Adobe Photoshop
c) Paint
d) GIMP
He6oab1moii pasmep ¢aiijia — 01MH U3 JOCTOMHCTB ...
a)  BekropHoii rpaduku
b)  PacrpoBoii rpadpuku
c) Her mpaBunbHOrO OTBETa
Kakoii Tun rpaguueckoro u3oopaxkeHusi Bbl 0y/ere CNoJb30BaTh 15
penaxkTupoBanus uugposbix ¢pororpaduii?
a) BekropHsbrii
b)  He umeer 3HaueHUs
c) PacrpoBsiii
Korna B pacTpoBom H300pakeHUH MOSABJISAETCS CTYNeHYaThIil 3 ekt
(mukcenu3anus)?
a) [Ipu ymeHbuieHuM n300paKeHUsS
b)  Ilpu yBenmuueHnuu n3o0pakeHus
c) Ilpu packpammBaHuU H300pasKEHUS
Yro Takoe npesentanus PowerPoint?
a)  JEeMOHCTpAIIMOHHBIH HA0Op CIIaiiI0B, MOJArOTOBICHHBIX HA KOMIIBIOTEPE
b)  mpuxkmagHas nporpamMma st 00pabOTKH IEKTPOHHBIX TaOIUI]
C)  YCTpOICTBO KOMIIBIOTEPA, YIPABISIONIEE JEMOHCTpAIMEH CIaliI0B
d)  TekcToBOil MOKYMEHT, CoAepKalluii Habop PUCYHKOB, hoTorpaduii, AuarpaMm
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17.

18.

19.

20.

21.

22.

23.

24,

25.

26.

Kak BbITH U3 pe:kuMa NPoOCMOTPa NMpe3eHTanumn ?
a) IO MICTYKY MBIIIN
b)  xmaBumeit ESC
¢) kmaBumeit ENTER
d) coueranmem CTRL+ALT
Kakoe paciuupenue umeer ¢aiin npeseHranuu?
a) *ixt
b)  *.ppt, *.pptx, *.odp
c) *.doc, *.docx, *.odt
d) *bmp
3anaH aapec 3JIeKTPOHHOI Mo4ThHI B ceT MHTepHeT: user name@mtu-net.ru. Kakoso
UM BJIaJIeJIbIA 3JIEKTPOHHOTO ajipeca?
a)  user_name
b) @mtu-net
c) .rut
d) user_name@
YTo 03HAYAET 3HAYOK CKPENKH B 3JIEKTPOHHOM NHUCbMe?
a)  BIOXCHHbIC (haiibl
b)  BaxkHOCTH COOOIICHHMS
C) mepeaapecarusi COOOIICHUS
d)  cooOieHue IBISETCS OTBETOM
Yro Takoe Microsoft Outlook?
a)  TEKCTOBBIN PEIaKTOP
b)  mporpamma asis paGoOTHI C 3JEKTPOHHBIMU TAOIHUIIAME
C)  mepcoHaIbHBIN HHPOPMAIIMOHHBIA MEHEIKEP ¢ QYHKIIUSIMUA TOYTOBOTO KIHEHTA
d) nporpamma st co3naHus M 00pabOTKH rpaduuecKuX U300paKeHU it
3nak @ Ha3bIBaeTCs
a)  Jsrymka
b)  cobaka
C) KOMMepuecKas 3T
Kak Ha3biBaloT 0ecnoJie3Hbie 3J1eKTPOHHbIE COO0IIECHHS], pacchbljiaeMble 00/1bIIOMY
YHCIy NoJib30oBaTeiei?

a) mym
b) ram
C) cmam

IIporpammbl PROMT u «CokpaT» UCHOIB3YIOTCS IS
d)  pacrmo3HaBaHUS TEKCTa
b) mepeBoma TekcTa Ha pa3IMUYHBIC SI3BIKH
C) pacno3HaBaHHS PUCYHKOB
d)  cuuThIBaHUS Mpe3CHTAIMI
Ha3nayenue 0a3bl JaHHBIX:
a)  pemakTHpOBaTh U POPMATUPOBATH TEKCTOBBIC JOKYMEHTHI
b)  xpanuthk GonbiIKe 00BEMBI TAOIUIHOMN HH(BOPMAIIUN
C)  BBINOJHATH pacyeT 1o Gopmynam
d) XpaHUTH U OCYIIECTBISATH MOUCK HH(OPMALIUH
Kaxkas u3 nporpamm siBasiercsst CYBJL?

a)  Access
b)  Excel

¢) Word

d)  Outlook
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217. Kak Ha3biBaeTcsi JOKyMeHT B mporpamme Access?
a) rabuuna
b)  6a3a maHHBIX

C) KHura
d  dopma
28. K xaxomy Tuny 6a3 1aHHBIX OTHOCHTCS Access?

a)  pesIHOHHAS
b)  nokymenranbHas
C) rpadonoruyeckas
d) wuepapxuueckas
29. Kakoii 00bexT B/l mo3BoJisieT ocynmecTBJIsATH NOUCK HH(OPMAIIUH 11O YCJIOBHUIO
M0JIb30BaTeJIs1?
a)  TabnuIkl
b)  3ampocsr

c)  dopmbl
d) cBs3u
30. IIpumepom Hepapxuyeckoii 6a3bl JAHHBIX SIBJIAETCH:
a) CTpaHHIIA KJIACCHOTO YXypHaja
b) KaTajor (aiyioB, XpaHUMBIX Ha JIUCKE
C) pacnucaHue moe3/10B
d) 9JIEKTPOHHAs TabIuIa

ITAJIOHBLI OTBETOB

Bapuanrt 1

1 12 |3 |4 |5 |6 |7 |8 (9 (10|11 (12|13 (14 15|16 |17 |18

a |c |b [(c |b |a |a |d [c |a |a [c |d |b [a |a |b |d

21 (22 |23 |24 |25 |26 |27 |28 |29 | 30

a |a |a [(d |Jc (b |d |b [d |c

3124 (25|26 |27 (28 |29 | 30

2
3
d [b |[d |b |c |d |a |a |a |[b [d [a [a [c |b |a |b |b
2
Cc

Pabora B BuJ€e TECTOBBIX 3aJaHUI

Kpurepun onenkn:

Pabora cocrout U3 3a1aHuil ¢ BLIOOPpOM OTBeTA.

Kaxnoe 3ananue onennBaercs B 1 6as.

IIIkasa nepesosa 6aJ1710B B OTMETKY 10 NATHOAVILHOM CHCTEMe

O1MeTKa Heo0xomuMoe K0JIHYECTBO 0AJLTIOB
«5» (OTIIMYHO) 26-30
«4» (xoporo) 18-25

«3» (ynonerBoputenbho) | 10-17

«2»

Menee 10 6amos
(HEyIOBICTBOPHUTEIHHO)
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4, KOHTpOJILHO-OIleHO‘leIe MaTepHaJIbI 1JIA HTOTrOBOM arrecranmmu 1o yqeﬁﬂoﬁ

aucuuniinie « Mugpopmarukar»
I. IlacnopT

Ha3na4yenue:
KOHTpOJIbHO-01I€HOUHBIE MaTepUalibl MPeIHA3ZHAUYCHBI JJI1 KOHTPOJISI U OLIEHKHU PE3yJIbTaTOB
ocBoeHMs yueOHo# nucuurumabl MadopmaTtuka mo cnermansHocTr CITO 44.02.02. «IIpenogaBanue
B HavallbHBIX Kiaccaxy; 44.02.01. «/JomkonbHoe oOpazoBanuey; 44.02.05. «Koppekunonnas
MeJaroruka B HauajabHoOM oOpa3zoBanum»; 49.02.01. «dusndeckas KyiabTypa»

HPGHMGTOM OLICHUBAHUA SABJIAIOTCA YMCHUA U 3HAHUA.

YmMmenusn:

Y1 - pabGotatb C pa3HBIMU BUJaMM HHQOpPMAallMM C T[IOMOIIBIO KOMIIbIOTEpA U JApPYTUX
MH(OPMAILIMOHHBIX CPEICTB, U KOMMYHUKAIIMOHHBIX TEXHOJIOTHUH;

Y2 - opraHM30BBIBaTH COOCTBEHHYIO HWH(GOPMAIMOHHYIO JAEATEIBHOCTh M IUIAHHPOBATH €€
pe3yIbTaThl;

VY3 - ucnonp30BaTh NpOrpaMmsel rpapUuecKux peJakTOPOB JIEKTPOHHO-BBIUMCIUTEIbHBIX MAallliH, B
npodeccuoHaNbHOM NesTeNbHOCTH;

Y4 - paboraTh ¢ makeTaMH NPUKIAJHBIX TMPOrpaMM MpOodEeCCHOHATBFHONW HAINPaBICHHOCTH Ha
3JIEKTPOHHO-BBIUHUCIIUTEIBHBIX MAILIMHAX.

3Hanusa:

31 - meroauky paboThl ¢ rpad@UYECKUM pPENAKTOPOM AJIEKTPOHHO-BBIYUCIUTENBHBIX MAIIUH IPU
perieHrur npodecCHOHATBHBIX 33/1a4;

32 - OCHOBBI IPUMEHEHMSI CUCTEMHBIX MPOrPaMMHBIX MPOIYKTOB JUIsl peHIeHUs MPO(ecCHOHATbHbBIX
3a/1a4 Ha AJIEKTPOHHO-BBIYUCIUTEIbHBIX MAILINHAX.
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1. 3BAJAHUE U151 DK3AMEHYIOHETI'OCA

Ilepeyenb BONPOCOB, BEIHOCUMBbIX HA U ((PepeHIUPOBAHHBIN 324€T 10 JUCHUILINHE
«Andopmatukay nis cneunaabHocTu CIIO 44.02.02. «IIpenonaBanue B HAYaJIbHBIX KJIACCax»;
44.02.01. «domxkoapHoe oOpa3zoBanuey; 44.02.05. «KoppekinonHas nejaroruka B Ha4ajabHOM
obpazoBanumny; 49.02.01. «duzudeckas KyabTypa»

33[[31-[1/15[ JJIF OHCHKH OCBOCHUSA NUCIHHUIIINHBI «I/IH(l)OpMaTI/IKa»

Bmopou cemecmp — BONIPpOCHI ¥ IPAKTUYECKUE 3aJAHUS.

IlepeyeHb BONMPOCOB, BBLIHOCHUMBIX Ha JAU(PepeHUMPOBAHHBIN 3a4€éT MO JAUCHUILIMHE
«Hudopmarukar»

CoNoR~wWNE

PRERPRRERPRERRREE
cONO O~ WNEO

19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.

30.
31.
32.
33.
34.
35.
36.
37.

WNudopmanus. MadopmarmoHHbie Tpoueccs

Yro Takoe nHpopmarys B uHGpopmaruke?

Uro Takoe nH(HOPMAIIMOHHBIE TPOIECCHI?

Bunbl npeacrasnenus nadopmanuu.

B kakom Buze npeacraBieHa HHGpOpMaIUs B KOMIbIoTepe?

HazoBute MUHHMAaIBHYIO €IMHUILY H3MEPEHHS HH(POPMAIUN

HasoBuTte nieHTpanbHbIe YCTpOHCTBa KOMIIBIOTEPA

Jnst gero npeaHaszHaueH npoueccop. OCHOBHBIE XapaKTEPUCTUKH MTPOIIECCOpa
HasoBuTe ycTpoiicTBa BBOIa HH(OPMALIUH:

. HazoBute ycTpoiicTBa BbIBO/Ia HHPOPMALIUT

. OT 4ero 3aBUCUT 00111as TPOU3BOAUTEIBHOCTh KOMITBIOTEPA

. Knmaccudukanus nporpaMMHOTo o0ecrieueHus

. 151 yero HeoOXoMMa onepaluoHHas cucrema?

. OcHOBHBIE 0COOEHHOCTH OTeparmoHHoN cuctembl Windows.

. OCHOBHBIE 3JIEMEHTHI IOJIB30BaTEILCKOI0 HHTEpPeEiica

. [lonsitue (aiina

. M aiina [TomHslit myTs K (aiiny

. OcHOBHBIE J€MCTBUSI, KOTOPbIE MOXKHO BBIIIOJHUTH B Mporpamme Mol KOMIIbIOTEp

(ITpoBoHUK).

Haznauenue nH)OpMaIIMOHHO-TIONCKOBBIX CUCTEM

Yro Takoe pensiuoHHas 0a3a JaHHBIX

Uro Takoe cereBas 6a3a JaHHBIX

Yro Takoe nepapxmueckas 6a3a JaHHBIX

ITonsTne «mone» [loHATHE «3anKCh»

[TonsiTue ctpykTypa 6a3bl qanHbIX OcHOBHBIE 00beKTh CYB/] Access
AHTHUBUPYCHBIE IPOTPAMMBEI.

Kak orpannuuts goctyn k uapopmaiu (¢ainam) HOCTOPOHHUX JIUILL?
Kakwue ycTpoiicTBa UCIIONB3YIOT TSl COSTUHEHUST KOMITBIOTEPOB B JIOKATLHOW CETH
Tumbl coeMHEHNU KOMIBIOTEPOB B JIOKAIBHOM CeTH

Kakwne yctpoiicTBa HEOOXOAUMBI TSl TIOJKITFOUYEHHSI KOMITBIOTEpa K ceTn VHTepHeT
0 KOMMYTHPYEMOMY KaHaIly

OcHoBHble ciyx0bl IHTEpHET

Bcemupnas naytuna (WWW)

Onekrponnas moura (E-mail)

OcHOBHBIE MpaBUIIa TOUCKA HH(POpMAITUH

Uro cumraetcs ab3areM B mporpamme Word?

[TocnenoBarenbHOCTh KOMMPOBaHUs TekcTa Bo Word-e

OCHOBHBIE IIPaBUJIA BBIJICJIEHUS TEKCTA.

Kakue ocHOBHbIE KOMaH bl B MeHIO Daiin?
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38.
39.
40.
41.
42.
43.
44,
45.
46.
47.
48.
49.
50.
51.
52.
53.
54,

Kakwne ocHOBHBIE KOMaHAbI B MeHIO [TpaBka?

Kakue ocHoBHBIE KOMaHABI B MeHIO Dopmat?

Kakne ocHOBHBEIE KOMaH/IbI B MeHIO BcTaBka?

Kakune ocHoBHBIC KOMaHIBI B MeHIO Tabmuia?

JBa Tumna rpadguveckoit nHGOpMAITIN

[IpuHLUI MOCTPOEHUS pACTPOBOIO PUCYHKA

[TpuHIIUTT TOCTPOEHUS BEKTOPHOT'O PUCYHKA

[TonsaTue «paszpemaroiias CiocOOHOCT MOHUTOPAY
[TonsiTue «rmyOuHa IBETA

UYro Takoe «MyabTUMENNA»?

Oranbl co3nanus npesenranun B PowerPoint

Yto Takoe Pabouas kuura B Excel?

Yro Ttakoe popmyna? Uro Takoe hyHKIHS?

Kaxkast mHpOopMaIus MOKET HAXOAUTHCS BHYTPH SUYEEK SICKTPOHHOU TAOIUIIBI
Kak 3anaercs anpec aueiiku? Aapec auanasoHa siyeek?
J71s1 4ero MOYKHO MCTOJIb30BaTh MapKep aBTO3AMOJIHEHUS?
[ToHsiITHE OTHOCHUTEIILHOM M aOCOTIOTHOM aJpecaliuH.

IlepeyeHb mnpakTH4YecKUX 3aJaHUil, BBIHOCMMBIX Ha JAU((epeHUMPOBAHHBIN 3a4yeT IO
aucuunianne « Mugpopmarukar»

1. CoctaButh u 0OPMUTH pe3tOMe AJis OmMepaTopa KOMIBIOTEPHOro Habopa MpH MOUCKe paboThI,
HCIIONIBb3Ysl MacTeP pe3roMe.

2. Ucnonw3ys Mactep Gpopmyn, HaOpath GopMysIbl U MAaTEMAaTUYECKUE BBIPAKESHHUS 110 00pasILy.

¢ (Bt + Bet) X (Ct +Cet)

L

t=0 (1 +’)t

3. Co3paiite 00bsBICHHE TIO 00pa3iy. 3amonHuTe XapakrepucTuku [1K.

OmuuciaenHolit cmyoenm

cyc)osonbcmsueM cooéwaem, qia

o <Tunnpoyeccopa=

o <(Bwen OIT>

o <OBves/cropocms sunNecmepa=
o <Hamwue CD>

o <llena=

II-J
%)
?Q
-
=

o 2-38-04
KonmeroTtep
" 2-33-04
Konmerorep

w8 2-38-04
i KonmemwTtep
w8 2-38-04
Konmemwrep
" 2-33-04
| Konmerotep
w8 2-38-04
KonmewoTtep
o 2-38-04
Konmemwrep
w 2-33-04
Konmerorep
s 2-33-04
Konmerorep

[EEN
oo



4. Tloctpouts rpadguk GpyHkimu Yy=x>-10x+15 na unrtepsane [-5,5] ¢ marom 1.
5. Coznate Tabmuiry. 3anoiHuTh cTonoen «Cpenuuit 6amm, «Pe3ynbTar 3aunucieHus.

A B C

=

G

o

X

D

Ne 5
@amunua U.0. =

n/n T

c

v

<L

g

1

2 1 Tpopumosa N.A. 201
3 | 2 AHTOHOBa MW, 601
4 3 rnebosa N.P, 603
5 4 Kapacéea E.P. 601
6 S Amosa Y.P. 202
7 6 Xpomos K.P 202
8 7 Yéumues M.H. 601
9 8 Negwes N.O 603
10 9 bopucoea B.A. 201
11 10 Mapros KA. 202
12 11 3onovToB T.A. 202
13| 12 YepHos N.A4. 202
i4 13 Huxkonaesa H.J. 601
15 14 CmvipHos ©.N 603
16| 15 Netpos /1.K. 601
17 16 WeaHos J1.0. 601
18 17 Espoxknmosa H.10. 201
19 18 UanHuk A.P, 603
20 19 ByposE.T. 201
21 20 Bnacosa B.O. 601

o
=)

5.1 Otcoptupyiite nanHbpie B TabyuIile 1o haMuiarsaMm. (1o BO3pacTaHHIo).
- Boigenute Tabauiy, BKITtOYas 3ar0JI0BKH.

D

HeobxoamMmocr

HeT
HeT
Aa
na
Hert
HeT
HEeT
Aa
HeT
HeT
Her
na
4a
Her
HeT
Aa
HeT
na
Aa

OOLLEHINT A

m

WNHOCTPaHHbIA A3bLIK

$paHy
HEeM
$paHy
$pany
HemMm
HEM
HeM
arn
adrn
aHrn
$panHy
aHrn
$pany
aMrn
HEeM
aHrn
adrn
HEeMm
aHrn
HeMmM

Maremarmka

& U W B LW WwWw s WD WwWw W W W s,

(n]

Pycckmii Azbik

H

CpepgHuia 6ann

Pe3ynbrar 3a4ncneHua

3 =CP3HAY(F2:G2)

N & BN & Uw B Wwwoum b wwwNnbB &

AI =ECJ1M(H3>=3,5;"3auucneu";l

- Ha Bkimagke I'naBHas BeiOepute komanay CoptupoBka u Gpuibtp — HactpanBaemass CopTupoBKa.

- CoptupoBatb no @amunuu H1.0.

5.2 CaMOCTOSITEIIBHO OTCOPTUPYHTE TAaHHBIC B TAOJIUIIC 1O UHOCMPAHHOMY 5A3bIKY. (TT0 BO3PACTAHUIO).
5.3 Ucnionb3yst aBTOGUIBTP, TOTYYUTE CIIMUCOK YUAIIUXCS, CAABIINX MAaTEMaTUKY Ha «5».

5.4 CamMoCTOSATETHEHO UCTIONB3YS

aBTO(bHHBTp, MOJIYYHUTC CIIMCOK 3a4YHCJICHHBIX YYAlIUXCA.
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puiaoxenne 1
3agaHus /151 OLleHKH OCBOEHUS TUCHUTLIUHBI

J1J1s1 OLIEeHKW OCBOCHUS AUCIUILIMHBI CTYICHTaM MPEIaraeTcsi BO 2 CEMECTPE BBINIOIHUTH:
1) 13 mpaktudeckux padbot. Kpurepuu olieHKH — 3a4eT/ HE 3a4eT;
2) 5 tectoB o Kaxaomy paszaeny. Kpurepuu onenku — 100%-90% craButcs onenka 5, 80% -
ouenka 4, 50% - onenka 3.

Pa3nes 1. ABTomaTu3upoBanHasi 00padoTka nHGpopManuu

Tect 1. ABromaTnznposannas o6padorka undopmamnu. (Y1, ¥2, V3, 32)
Bompoc | 1|2 (3|4(5(6(7|8(9(10/11|12|13|14|15|16|17

Otser |A|B |B|I''bIb/A|AIB|A|A|T"' | b|B|B|A|b

1.Ha xakxoM cBoiicTBe HH(OPMALIUM OTPA3UTCH ee MpeJHAMepPeHHOe HCKaKkeHne?
A) IOCTOBEPHOCTD;

B) akryanpHOCTB;

B nousiTHOCTB

I') nonHoTa.

2. NadopmannoHHasi KyJ1bTypa 001ecTBa Mpeanosaraer:

A) 3HaHHE COBPEMEHHBIX IPOTPAMMHBIX ITPOAYKTOB;

b) 3HaHMEe MHOCTPaHHBIX S3bIKOB M UX MIPUMEHEHHE;

B) ymenue paboraTh ¢ HHpOpMAaIHEH ITPY IIOMOIIY TEXHHYECKUX CPENICTB;
I') ymeHue 3alIOMHUTH 00JIBILON 00beM HH(OpMALIH

3. MaccoBoe NpOM3BOJCTBO NEPCOHATBHBIX KOMIILIOTEPOB HAYAJIOCH B:
A) 40-¢ ropr,

B) 50-e rompr;

B) 80-¢ rompr;

I') 90-e rozpL.

4. Yka:xkuTe yCcTPOiicTBO KOMINBLIOTePA, BHINOJIHSAIOLIEe 00padoTKy HHpoOpManmu:
A) BHeIIHAA NaMATh;

B) monwutop;

B) xiaBmarypa;

I') mpomueccop.

5. Kakoe ycTpoiicTBO 0OKa3bIBaeT BpeHOe BO3AeiicTBHE HA YeJl0BeKa:
A) ipuHTED;

B) monuTOD;

B) cucremubIi 0JI0K;

I') xmaBuatypa.

6. OnepauMoHHas cucreMa — 3T0:

A) npuKiIagHas mporpamma;

B) cucremnas mporpamma;

B) cucrema nporpamMmmupoBaHus;

I') TexcTOBBIHN pemakTop.

7. Norton Commander —3ro:

A) mporpamMmHas 000JI09Ka;

B) mporpamma 11 paGoTHI ¢ YCTPOWCTBAMH KOMITBIOTEPA;

B) npuknanxas nporpamma;

I') s36IK IporpaMMHUpOBaHUSL.

8. lIporpamma, padoramoias noa ynpapienueM Windows, Ha3bIBaeTcs:
A) npuioxxeHue;

b) noxymeHT;

B) cpena;

I') xak- To nHaue.

9. OnepauMoHHYIO CUCTEMY € JAucKa 3arpy:kaeT B O3Y:

A) BIOS;

b) npatisep;

B) 3arpy3unk onepanuoHHONH CHCTEMBI;
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I') cepBucnas nporpamma.
10. K ¢aiinoBomy MeHeaKepy OTHOCHTCS:
A) Total Commander
B) MS-DOS
B) Norton Commander
I') Windows.
11. YTuianrsl — 310..:
A) . IlporpaMMeI utst paOOTHI C JUCKaMH 00ECTICIHBAIOT IPOBEPKY pabOTOCIIOCOOHOCTH, CTPYKTYpHUPOBAHHE,
nedparMeHTanuio, OYUCTKY IUCKOB U CKATHE TaHHBIX.
B) IIporpammsl — 0607I09KH;
B) nporpaMmer co3manus 1 Iokaza Habopa caios;
I') mporpaMmsl JuIst CO3AaHUs, pEIAKTUPOBAHUS M 0(DOPMIICHUS TEKCTOBBIX JIOKYMEHTOB;
12. IlporpaMMBI-apXHBaTOPLI 3TO:
A) mporpamMMBI 1Sl TPOBEPKH BUPYCOB.
B) IIporpaMmsl uist paboTHI ¢ JUCKaM# 00eCTIeUNBAIOT IIPOBEPKY PadOTOCIIOCOOHOCTH, CTPYKTYPUPOBaHUE,
JnedparMeHTanuo, OYUCTKY TUCKOB M CKATHE JTaHHBIX.
B) nporpammsl [u1s1 co3aaHus, pelakTHPOBaHUS U 0(hOPMIICHUS TEKCTOBBIX JIOKYMEHTOB;
I'). cnenmanbHbIE TPOTPaMMBI, ¢ TOMOIIBIO KOTOPBIX MOKHO CXKHMATh OT/IENbHbIC (haliiIbl HiIH TPYHITE! (haiaoB
13. K nporpamMmmam apxuBaTopaM OTHOCSITCS:
A) Opera, ICQ;
B) WinRar. WinZip;
B) Microsoft Word, Microsoft Excel;
I') Basic, Pascal.
14. Komniekc annapaTHbIX H MPOrpaMMHBIX CPEACTB, MO3BOJISIIOIINX KOMIIBIOTEPAaM 00MeHNBATHCSI IAHHBIMM:
A) unrepdeiic
b) maructpans
B) xoMmmnbioTepHas ceTh
I') amanrepsr
15. I'pynna KOMObIOTEPOB, CBSI3AHHBIX KAaHAJAMH Nepefayn HHPOPMALUU U HAXOASUIUMUCS B Npeaeaax
31aHMS Ha3bIBaeTCs:
A) rr00aNbEHOM KOMITBIOTEPHOH CETHIO
Bb) urdopmManmoHHON CHCTEMOH C THITEPCBSI3SIMH
B) nokanbHOM KOMIIBIOTEPHO CETHIO
I' ) anexTpoHHOM TOYTOH
16. TI'mo06anbHAs KOMIOBIOTEPHAS CETh — 3TO:
A) nndopmanmoHHas cUCTeMa C TUIIEPCBS3SIMHU
b) rpynna KoMIIbIOTEpOB, CBSI3aHHBIX KaHAJaMU repeaayr HHPOPMaUK ¥ HAXOSIIIMMUCS B IIpeesiax 31aHus
B) cuctema oomena napopMaliueit Ha ONpe/IEICHHYIO TEMY
I') COBOKYITHOCTH JIOKAJIBHBIX CETEH M KOMIIBIOTEPOB, PACIOJIOKEHHBIX Ha OOJBIINX PACCTOSIHUAX U COeMHEHHBIX B
€NHYIO0 CUCTEMY
17. CeTeBoii aantep BbINOJHSET CJeAYOIYI0 PyHKUIMIO:
A) peannsyeT Ty WIH HHYIO CTPATETHIO AOCTYIIA OT OJTHOTO KOMIIBIOTEPA K IPYrOMY;
B) xomupyet napOpManuio;
B) pacmpenenser nHpOpMaLHIO;
I') nepeBouT MHGOPMALIUIO U3 YUCIOBOTO BHJIA B TEKCTOBBIH 1 HA0OOPOT.

21



Pa3zgea 2. CocraB u crpykrypa [I9BM u BbluncianTebHbIX cucTeM. [Iporpammuoe
ol0ecrevyeHue.

Tect 2. 1. CTpyKTypHO-(pYHKIMOHATIBHAS CXEMa KOMITBIOTEPA BKIIIOYAET B ceOsI:

a) MpolLeccop, BHYTPEHHSS NaMsITh, BHEILIHSAS [IaMsTh, YCTPONCTBA BBOJIa U BhIBOJAT
0) apu(pMeTHUECKO-ITOTHYECKOE YCTPOMCTBO, YCTPOUCTBO yIIPaBICHHS, MOHUTOP

B) Mukpornpoieccop, B3V, O3V, 13V, knaBuatypa, MOHUTOP, TPUHTEP, MBIIIIb

T') CUCTEeMHBIN 0510K, MOHUTOpP, O3Y, KIaBUaTypa, MBIIIb, IPUHTED

2. Hardware-sto:

a) cucremMa 00ecreurBaroIas Co3/1aHue HOBBIX MPOTPaMM
0) annaparHas 4acTb KOMIIbIOTEpA +

B) camas MonyJisipHas cuctema it kommbroTepo IBM PC

3. Software-sro:

a) TOJILKO MPOTPAMMBbI JIJISl TOJIKIIFOYCHUS K KOMITBIOTEPY HOBBIX YCTPOWCTB
0) mporpaMmMa BCIIOMOTaTEILHOTO Ha3HAYEHUS

B) MPOrpaMMHOE 00ECIIEYCHNE KOMITbIOTEpa +

4. 3aganue puT™Ma Ipu nepenaye UHPOPMAIIMOHHBIX CUTHAJIOB B KOMITBIOTEPE OCYILIECTBIISIET:
a) TaKTOBBIM reHeparop +

0) TakTOBas 4acTOTA

B) O3Y

5. Jlns npaBUJIbHOM pabOThI EpUPEPUHOTO YCTPONCTBA IpaiiBep ITOr0 yCTPOICTBA JOJKEH:
a) OBITH BBIBE/ICH Ha M€4aTh

0) HaXOUTHCS B ONIEPATUBHOM MaMSITH

B) HaXOJMThCS Ha XKECTKOM JIUCKE +

6. OnepatuBHas MaMsATh HEOOXOUMA IS

a) 3ammycKa MporpaMMbl

0) XpaHeHUs1 UCTIOJHSAEMON B JaHHBI MOMEHT BPEMEHHU IIPOrPaMMBbI U JJaHHBIX, C KOTOPBIMU OHA
HEMOCPEICTBEHHO paboTaeT +

B) JIOJITOBPEMEHHOT0 XpaHEeHUsI HH(OpMaLuu

7. CxopocTb 00paboTKu HH(pOpPMAITMK B KOMITBIOTEPE 3aBUCHT OT:
a) JKECTKOTO JIUCKa
0) TaKTOBOM YaCTOTHI

B) O3V +

8. YKaxuTe eNUHUILY U3MEPEHUSI EMKOCTHU MAMSITH:
a) Koaiit +

0) TaKkT

B) [T

9. [lepudepuiinpie ycTpoiicTBa IpeTHA3HAYCHBI JIJIS:

a) BBIMOJIHEHUS apU(PMETUKO-IOTHUECKUX ONepanuit

0) ynmyunieHus Au3aifHa KOMITbIOTepa

B) oOMeHa nH(popMarei Mex 1y KOMIIbIOTEPOM H MOJIb30BaTeNeM +
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10. BHemHsa maMsaTeh Heo0XoauMa:

a) XpaHEeHUS YacTO U3MEHSIOMIEHCS MHPOPMAIUH B MPOIIECCe PEIICHUS 3aa9n

0) 151 JOJATOBPEMEHHOT0 XpaHEHHUsI HH(OPMAIIUHU TIOCIIC BRIKIIFOUCHHSI KOMIIbIOTEpa +
B) U1 00pabOTKM TeKylIed nHpopManuu

11. B yeM uzmepsieTcst 4acToTa pereHepaluu MOHUTOpA:
a) reprax +

0) cexyHax

B) BOJIbTaX

12. Yro Takoe mioTTep:

a) MUpOKO(HOPMATHBIA CKaHED

0) mupokopOopMaTHBIA IPUHTEP +
B) IIBETHOW MIPUHTEP

13. Pa3pelienue MOHUTOpa-3TO:

a) KOJIMYECTBO MUKCEIeH 0 BEPTUKAIM U 110 TOPU3OHTAIH +
0) KOJIMYECTBO MUKCEJIEH M0 TOPU3OHTAIN

B) KOJIMUYECTBO MUKCENEH 110 BepTUKAIN

14. O3VY-310 namsTh, B KOTOPOIl XpaHUTCS:

a) uHopmanus, IPUCYTCTBUE KOTOPOH MOCTOSTHHO HEOOXOIUMO Ui paboThl KOMIIBIOTEPA
0) XxpaHuTcsi HTHPOPMAITUSI HE3ABUCUMO OT TOTO pabOTaeT KOMITBIOTED WM HET

B) HCIOJHsIEMasl B JaHHBIM MOMEHT BpEMEHH MporpamMma U JaHHbIe, C KOTOPIMH OHA
HEINOCPEICTBEHHO paboTaeT +

15. Kakyto ¢pyHKIUIO BBINOJIHSIOT NepudepuiiHbie ycTponcTBa:
a) BBOJI-BBIBOJ] HH(OpMAINH +

0) 06paboTky uHbOpMaIUU

B) XpaHeHHe HHpopMaLuu

16. Uto Takoe apXUTEKTypa KOMIIbIOTEpA:

a) TEXHUYECKOE OMHMCAHUE JIeTalleil yCTPOUCTB KOMITbIOTEpa

0) onucaHue yCTPOWCTBA U MPUHIIUIIOB pabOThI KOMIIbIOTEPA,JOCTATOYHOE ISl TOHUMaHUS
ITOJIL30BaTENIA +

B) OIKMCaHUE MPOTrpaMMHOro obecredeHust st paboThl KOMITbIOTEpA

17. Yto Takoe KOMIBIOTED:
a) YHUBEPCAITLHOE YCTPONCTBO MJIs 3aMCH M YTEHUS WHPOpMaIUu
0) 2JIEKTPOHHOE YCTPOUCTBO /U1 00pabOTKU HHPOPMALIUU

B) YHUBEpCAJIbHOE, FJIEKTPOHHOE YCTPOMCTBO AJIsi XpaHEeHUs], 00paboTKH U nepenauu nHGopmanuu +

18. Mukponpolieccop-3T1o:
a) YCTPOMCTRBO JIJIsl XpaHEeHHsI TOW WH(OpMAIMK, KOTOpasi 4aCTO UCTIOIB3YeTCs B paboTe

6) HHTCETpaJIbHAsA MUKPOCXEMaA, KOTOPAs BBIIIOJIHACT MMOCTYIAIOIINEC Ha €€ BX0JI KOMaHbl (HaanMep,

BBIUMCJIEHHE) U YIIpaBIgeT paboTON MaIIUHbI +
B) YCTPOWCTBO JUIs BBIBOJA al(paBUTHO-LU(POBBIX TaHHBIX
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19. Haznauenue npoiieccopa:

a) BBIMOJIHATH apU(METHKO-JIOTHYECKHUE OTIEPALIUU

0) moaxitouaTh nepudepuitHpie yCTPONHCTBA K MarucTpaliu

B) BBIIIOJIHATH KOMaH/bl OJIHOM MIPOTPaMMBbI B IAaHHBIA MOMEHT +

20. [NoakiroyeHne OTACTBHBIX NepU(EPUHHBIX YCTPOUCTB KOMITBIOTEPA K MAaruCTpalid Ha
(GU3M4ECKOM YpPOBHE BO3MOKHO C IIOMOLIBIO:

a) YTUJIUTBI

0) KOHTpoJUIEepa +

B) ApaiiBepa

21. Kakoe ycTpoMCTBO CITYKUT JIsl 0OMeHa nH(popMaImed Mex 1y KOMITbIOTepaMHu:
a) ceTeBas Kapra +

0) uarepdeiic

B) JKECTKHMH TUCK

22. 1o xakoil IIMHE K F0)KHOMY MOCTY MOAKIIOYAI0TCS YCTPOUCTBA BHEIIHEN aMSTHU:
a) LIP

0) SATA +

B) COM

23. Yo mpoucxo Ut ¢ nHPOpMaIen pu OTKIIOUCHUN KOMIBIOTEpA:
a) Ucuye3aeT U3 MOCTOSHHOTO 3alIOMUHAIOIIETO YCTPONUCTBA

0) cTupaercs Ha <«OKECTKOM JHCKE»

B) MICU€3a€eT U3 ONEPAaTUBHON MaMATH +

24. IlepcoHanbHBIM KOMIIBIOTEP HE OyJeT PYHKIIMOHUPOBATD, €CJIN OTKJIIOUUTH!
a) MBIIIb

0) orepaTUBHYIO MaMSTh +

B) JUCKOBOJI

25. Kakoe yCcTpoHCTBO MO3BOJISIET CO3/1aBaTh JIOKATbHYIO CE€Th, COSANHSS KOMIIBIOTEPHI MEXKIY cO00it
Y BBIXOJIUTH B UHTEPHET:

a) ¢uemka

0) cereBas Kapra

B) MOJIEM +

26. Yto Takoe YMIICeT:

a) YHUBEPCAIbHOE, YJIEKTPOHHOE, MPOTPaMMHO-YIIPABIISIEMOE YCTPOUCTBO ISl XpaHEHUs, 00pabOTKH
U miepeqaun uHGOpMaIuu

0) HabOp MUKPOCXEM MAaTEPUHCKOM TIIATHI JJIsl o0ecredeHus: paboThl MpoIeccopa ¢ MaMsThIO U
BHEIIHUMH YCTPOHUCTBAMHU +

B) YHHBEPCAIBHOE YCTPONUCTBO IS TTepeaadr HHPOpMAITHI

27. MarepuHCKas 1I1aTa-3To:

a) CJI0KHAsi MHOTOCJIOMHAs MeYaTHas IjIaTa Ha KOTOPOW yCTaHaBIMBAIOTCS OCHOBHBIE KOMITOHEHTHI
NEPCOHAIBHOTO KOMITbIOTEpA +

0) ObICTpasi, MOTYIIPOBOTHUKOBAS, YHEPTOHE3aBUCHUMAs ITaMSITh

B) IJ1aTa, 00eCIeurnBaroIasi KOMIBIOTEP
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28. UTo moaKII0YaeTCsl K MarucTpaliv, KOTopas MPpeACTaBIseT CO00i TpH pa3InyHbIC IHWHBIL:
a) O3y

0) JKeCTKHI TUCK

B) MPOLIECCOP U ONEpaTUBHAS NaMsITh +

29. B 0CHOBY MOCTpOCHHS OOJIBITUHCTBA KOMITBIOTEPOB TOJI0KEHBI PUHITUIIBI, CPOPMYTUPOBAHHBIC:
a) ¢pon Heitmanom +

0) bon bucmapkom

B) (hon Heromanom

30. biiok, coaeprkamiuii CuCTeMbl aBBTOHOMHOTO M CETEBOTO MUTAHUS KOMITBIOTEpA:
a) UCTOYHHK MaMSITH

0) UCTOYHUK NMUTAHUS +

B) UICTOYHHK ()YHKIITMOHUPOBAHUS

31. Ilukcenp-3T0:

a) Touka u3o00paxeHus +

0) HECKOJIBKO TOYEK, COEIMHEHHBIX B IIy4OK
B) DJICKTPOH

IIpakTnuyeckas padora Nel. Ucnoan3oBanue Texnoaornu OLE B cpene Windows. OoMeH
AaHHbIMU B cpene Windows . (Y1, 32).

Heanb padotsl: HayunTtbes co3gaBaTh cocTaBHbIE (MHTETPUPOBAHHBIE) IOKYMEHTHI 110 TEXHOJIOTUU
OLE u DDE.

Xoj paboThl U METOANYECKHUE YKA3aHUS.

[Ipexe yeM NpUCTYIUTh K pACCMOTPEHHIO CPEICTB OOMEHA JJAHHBIMU MEX]Ty TPUIIOKEHUSIMU
B Windows paccMOTprM BO3MOXKHBIC MEXaHHU3MBbI HCIOJIB30BAHUS JTAHHBIX OJHUX TPUIOKCHUN B
IpYTHUX.

Bbl MOkeTe cBsi3aTh MM BHEIPUTH YacTh (ailiia Ui BeCh CYLIECTBYIOIIUHN (aiil, co3qaHHbII
B npuiioxxernu Microsoft Office wmu B 1000M ApyroM MpUIIOKEHUH, TIOIICPIKUBAIOIIEM CBSI3bIBAHUE
n BHeapeHue. Eciam ucnonb3yeMblil Qaitn Obul co3gaH B NPUIOKEHUHM, HE MOJACPKUBAIOLIEM
CBSI3bIBAHWE U BHEJpEHHE, JaHHble M3 (ailla MOTYT ObITh CKONMPOBAHBI MJIM BCTaBJIEHBI, HO HX
HeNb3s CBSI3aTh WM BHEAPUTh. OCHOBHOE OTIMYME MEXY CBA3bIBAHUEM WJIM BHEAPEHUEM COCTOMT B
TOM, KaK JIaHHbIE 3a[IOMUHAIOTCS 1 OOHOBJISIOTCS MOCTIE TOTO, KaK X MOMECTHIIN B (paiii.

[Ipn cBsA3bIBAaHUM JaHHbIE OOHOBJISIOTCS MPU HM3MEHEHMHM HcXogHoro ¢aina. CBsi3aHHBIE
JIaHHbIE 3allOMHHAIOTCS B UCXOAHOM (paiine. Daiin, B KOTOPHIA MOMEIIAIOTCS JaHHBIE, COXpPaHSET
TOJIBKO CBEJIEHHSI O MECTE€ pAacIOJOKEHUsI HCXOJHOro (Qaitia u oToOpa)kaeT NpeacTaBIeHUE
CBSI3aHHBIX JaHHBIX.

[Ipu BHeApeHUM AaHHBIE HE OOHOBIISIIOTCSA MPU U3MEHEHUH HCXOoAHoro (aiina. BHeapeHHbIe
OOBEKTHI CTAHOBSITCA COCTAaBHOW 4YacThio (paiina-koHTelHepa. Eciau ycTaHOBUTH Ha BHEAPEHHBIH
OOBEKT yKaszaTellb M JIBaXAbl Ha)KaTh KHOIMKY MBIIIN, OTKPOETCS MPUITIOKEHUE, B KOTOPOM OOBEKT
ObUT co3/1aH. B HEM MOXHO M3MEHHUTH BHEJPEHHBIH OOBEKT, MPH 3TOM JIaHHBIC B UCXOJHOM (aiine
OCTAHYTCS HEU3MEHEHHBIMU.

®opmamel codeprcumozo bygepa obmeHa

JlaHHble, epeMelaeMble WK KOMUpyeMble B Ipyroe MpUIoKeHUe, BCTaBIsAI0TCA B opMmarTe,
KOTOPBIN MOJIXOAUT AJISl IPAaBKU B 3TOM MpHIIOKEeHUH. Hampumep, 1aHHbIe U3 3JIEKTPOHHON TaOIMIIbI

25



Excel BcraBmstorcss B Word kak tabmumer Word, mpu 3TOM yYHTBIBACTCS MIMPUHA CTOJOIOB |
npumensiemMblil mpudt. TexcroBsie popmbl Word Berasisitorest B Excel kak pegaktupyeMslii TEKCT.
Ecnu npusnoxxeHne He MOXKET peJaKTUPOBATh JaHHbBIE, OHU BHEAPSIOTCA B BHJIE O0bEKTa U JUIS UX
U3MEHEHHUsl MCIOJNb3YEeTCsd MCXOAHOE IpHIOKEHHE. Eciau naHHblE HEBO3MOXHO BHEAPUThH, OHU
BCTaBJISIIOTCS B BUJE CTATUYECKOTO PUCYHKA, KOTOPBIA HENb3s U3MEHUTb.

Hcnonb3zoBanue 0ydepa oomena Windows

Bbel yxxe HeomHOKpaTHO wHcrosb3oBad Oydep obmena Windows s KOMHpOBaHUS U
nepeHoca MHPOPMAaIMU B paMKaxX OJHOTO MPWIOKEHUs. PaccMOTpUM BO3MOKHOCTH M OCOOCHHOCTH
KOMUPOBAHUS JIAHHBIX C MTOMOIIbI0 Oydepa oOMena Windows Mexay pa3sTuIHBIMU PUIOKCHHUSIMH.
Jlns konmpoBaHus BbICNIEHHOTO dparMeHTa B Oydep oomena Windows B NMPUIOKEHHUAX, BXOIASAIINX
B Microsoft Office ncrnosnb3yercs m000e U3 CIASAYIOMIUX ISHCTBUI:

e Brmosnure komanny Ilpaska - Konuposarts
e Haxwmute kHonky KonupoBats B Gydep Ha aHeId HHCTPYMEHTOB
e Haxmure komOunauuro knasum Ctrl + Ins

e Brmonnure komanay KonupoBarh U3 KOHTEKCTHOTO MEHIO, MOSIBIISIONIETOCS MPU HAXKATHUU
MIPaBOil KHOIIKHU MBIIITH
Jlis BcTaBKM NaHHBIX W3 Oydepa oOMeHa BBl MOXETE HCIOJB30BaTh JIFOOOE M3 CIEAYIONIUX
JIEUCTBUIA:
e Brmosaute komanay IlpaBka - BeraBurh
¢ Haxwmute kHonKky BeraBuTh U3 Oydepa Ha maHeTd HHCTPYMEHTOB
e Haxmure komOunauuro knasum Ctrl + Ins

e Brimonaute KOMaHay BcraBuTh M3 KOHTEKCTHOTO MCHIO, IMOABJIAIOUICTOCA IIPpHU HaXKaTUH
npaBoﬁ KHOIIKHX MBI

JloGaBJieHue JaHHBIX YJ1eKTPoHHOI Tadaunbl Excel B Word

Jlnst mobasnenus snekTponHoi Tabmuibl Excel B Word 3amyctute Excel, otkpoiite Tpebyemyro
Ta0IMILy, BBIACIUTE (PparMEHT MM BCIO TaOIUILy U 3anloMHUTE B Oydepe oomerna Windows.
[Tocne »toro mepeiinure B Word, cTtaHOBHTE Kypcop B TpeOyeMyrO MO3UIUI0 U BCTaBbTE

conepxumoe Oydepa oOMeHa.
OOparuTe BHMMaHHE, 4YTO MpPHU KONMHMPOBAHUHU IJIEKTPOHHOW Tabmuuel u3 Oydepa Windows
COXPaHWIUCh HE TOJBKO JaHHBIE, HO M (pOpMaThI JTaHHBIX, U UX O()OPMIICHHE.

Ucnonsb3osaHue KOMAHObI CneyuanbHaa 8CcMasKa

MHuorue 06vextsl Microsoft Office Moryt nepeHoCHTBCs U3 OHOTO 00BEKTA B APYToii Ooliee yem
B ofHOM (hopmare. Kpome 3Toro oHM MOTYT OO0 BHEAPATHCS B TOKYMEHT, JINOO MCIIOIB30BATHCS IS
yctaHoBNeHHs cBsi3u. Ilpu BcTaBke conepxumoro Oydepa oomena komannoii IlpaBka - BeraButh
UCIIOJIb3YETCSl MPUHATHIA M0 YMOJMYaHHIO crioco® komupoBaHus Oydepa oOmeHna. bonee OorareiMu
BO3MOXHOCTSIMH oOusiazaeT koManaa IlpaBka - CrnenuaabHasi BCTaBKa, KOTOpask OTKPHIBAET OKHO
nuarnora «CrernuanbHast BCTaBKa.

B sTom okne numanora u3 cnucka Kak Bel Moxere BBIOpaTh 1000 M3 BO3MOXKHBIX (hOpMaTOB
oToOpakeHus: nHpopManuu U3 Oydepa oOMeHa. 3mech Ke Bbl MOXKETE BBIOPATh PEXXUM BHEAPEHUS
WIN CBA3BIBaHUA. J{JIs1 SKOHOMHMH MeCTa M HarJsiIHOTO0 OTOOpa)KeHHsI THIIa KOMTUPYEMOT0 00BEKTa BbI
MOYKETE BMECTO CAMOTO 00BEKTa IIOMECTUTH B IOKYMEHT MMUKTOTPaMMy C €r0 0003HAUCHHEM.

Jlo6aBienne pparmenta tekcra Word B Excel

[Tpu xommpoBanuu ¢parmenta tekcta Word B Excel coxpaHsrorcs Bce yCTaHOBJIGHHBIE BaMH
dbopmarsl fokymenTa. Eciou Bel konupyete Tabauiy Word, ee saeiiku OyAayT pa3MeIIeHbl B sTYeKax
Excel. IIpu ucnonbs3zoBanuu koMmanzas! IlpaBka - CnenmajbHas BCTABKA BBl MOXKETe BHIOpATh THII
BCTaBJIIEMOTO B 3JIEKTPOHHYIO TabnuIly o0bekTa: mokymeHT Word, HeopmMaTHpOBaHHBIM TEKCT HIIA

PHCYHOK.
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s korupoBanus ¢dparmMenta gokymenta Word Beienure Tpedyemyro 00J1acTh, 3alIOMHUTE €€
conepxkuMoe B Oydepe oOMeHa u epeiuTe B d1eKTpoHHYI0 Tadbiuiy Excel.

3ananue 1. BHeapeHue pucyHka B pa3Hble JOKYMEHTHI C peJaKTUPOBAHUEM

1) Otkpoiite ctangapTHyto nporpammy WordPad;

2) HaGepure tekct: «IIpaktuueckas padora Ne 3»;

3) OTkpoiiTe cTaHAapTHYIO Mporpammy Paint;

4) Hapucyiite kakoi-1mu00 pUCYHOK (HampuMep, 0TyBaHYHK);

5) Beigenute 1BETOK TP MOMOILM MHCTPYMEHTA BBIJCICHHS U CKONUPYITE BbIIEIECHHBIA ()parMeHT;
6) CoxpaHuTe pUCYHOK B CBOEH IaIIKE;

7) 3akpoiite Paint (pucyHok ayonmpyetcs B 0ydepe ooOmeHa);

8) Ilepexmountech B npmioxenne WordPad;

9) BeimonauTe KOMaHay BHenpeHus: CrenuaabHas BCTaBKa;

10) B nuanoroBom okHe yctaHoBUTe BeraButh kak TodeuHbl pUCYHOK;

11) B none Pe3ynbrat npouTtute, 4TO OCYILECTBIISAET JaHHAs onepanus; HaxMute <OK>;

12) JIBOIHBIM IIETYKOM OTKPOWTE BHEAPEHHBIM PUCYHOK JJISl pEJaKTUPOBAHUS;

13) lopucyiite BO3ayLIHOE COIBETHE;

14) llenkuuTe 3a IpeeIaMu PUCYHKa;

15) Otkpoiite nporpammy Microsoft Power Point;

16) Co3naiiTe HOBBIH ClIAiI;

17) BeinonHuTE KOMaHIy BHEAPEHUS TOTO ke PpparmenTa: CrienuanbHas BCTaBKa;

18) B aquanoroBom okHe yctanoBuTe BeraBuTh kak ToueuHbI pHCYHOK M ycTaHOBHTE (uraxok Kak
3HAYOK;

19) JIBOIHBIM IIETYKOM Ha 3HAYKE PUCYHKA OTKPOMTE €ro /Ui pelaKTUPOBaHMS;

20) lopucyiite THCTUK;

21) llenkuuTe 3a mpeneIaMu PUCYHKa;

22) Eme pa3 packpoiite ero JBOWHBIM IIETYKOM, YTOOBI YOEUTHCS, UTO OH OTPEIaKTHPOBAH;
23) 3akpoiire WordPad 6e3 coxpaHeHus: JOKyMEHTa;

24) 3akpoiire Power Point 6e3 coxpaHeHHs1 Ipe3eHTalNH;

25) IloBTOpHO OTKpoOiiTe Mporpammy Paint;

26) Otkpoiite daitn «OayBaHIMK» U YOETUTECh, YTO HA MCXOJJHOM PUCYHKE U3MEHEHHUS He
OTpa3UJIUCh;

27) 3akpoiite nporpammy Paint;

3ananue 2. Bueapenue TabauIlbl ¢ peJaKTHPOBAHUEM
1) Otkpoiite mporpammy Microsoft Excel;
2) Beenute B Ta0aMILy CleayIOIINE JaHHBIE:
A E C D E f
Pacxogkl K 1 ceHTADpA

Mo

3 nfn HaumenoBanue Liena, py6. Honuwuecteo Cymma,pyb
4 1 Hoytbyw 30000 1 30000
5 2 CymHa onAaHoyTOyKa 1500 1 1500
B 3  @newkxa 600 1 600
7 4 TeTpagp obwad 48 nucros 35 10 350
8 S | Pyura 30 7 210
9 6 Bmara onanpuHTepa 200 5 1000
10| 7 Obyeb 4000 1 4000

1 8 CnoptueHaa dopma 1000 1 1000
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3) Beigenure 3anoiHeHHBIE STYCHKH, OOBEIS MX MBIIIBIO C HAXKATOW KHOMKOM (HE MEHEe 6-TH CTPOK);
4) Cxonupyiite BbIICICHHBIN (PparMeHT;

5) CoxpanuTte TabIUIly B CBOCH Mamke;

6) 3akpoiite nporpammy Excel (¢pparmenT tabmuibl nydaupyercs B Oydepe oOMeHa);

7) Otkpoiite cTanaapTHyto nporpammy WordPad;

8) Haneuaraiite Tekct: «Pacxonbl k 1 ceHTsiOpsi»; Haxkmute <Enter>;

9) Beimonuute koManay BHeApeHus: CriennanbHasi BCTaBKa;

10) B nuanoroBom okHe yctanoBute BeraButh kak Jluct Microsoft Office Excel,

11) B moste Pe3ynbrar npodrute, 4To OCYIIECTBISAET JJaHHAs orneparus; HaxmuTe <OK>;

12) JIBOMHBIM IETYKOM OTKPONTE BHEAPEHHBIN (pparMeHT i peJaKTHPOBAHUS;

13) loneuaraiite ctpoky Urtoro:

14) IllenkauTe 3a npeaenamMu TaOJIHIIb;

15) Emte pa3 packpoiiTe 00beKT TBOWHBIM IIETYKOM, YTOOBI YOSAUTHCS, YTO OH OTPEIaKTUPOBAH;
16) 3akpoiite WordPad 6e3 coxpaHeHHs JOKYMEHTa;

17) TloBTOopHO OTKpOiiTe mporpammy Excel,;

18) Otkpoiite daiin «Pacxoab» u yoOeAUTECh, UTO HA HCXOIHOM TaOIUIE U3MEHEHUS HE OTPA3UITUCh;
19) 3akpoiite nporpammy Excel.

3amanue 3. CBA3bIBAaHUE BHEIPEHHOTO 00BEKTa C HCTOYHUKOM
1) Otkpoiite nporpammy Microsoft Excel;
2) Benute B TaOnuIly JaHHbBIE:

A E C C
DOBwém HoCHTENEIA
2
3 Nemfm HavwmeHoBaHwe EmrocTs
4 OnTuueckme (nazepHoie) CD 1 DVD gucHM
3 3 @newxa
6 4 HECTHHA OMCH
7 3
g8| s
g 7

3) Beienute 3anoiaHeHHbIE STUeHKH, 00BE/IS UX MBIIIBIO C HAXKAaTON KHOMKOM (He MeHee §-MU CTPOK);
4) Cxonupyiite BblJIeICHHBIN (parMeHT;

5) CoxpanuTte TabIUIly B JIMYHOM Mamnke 1oj HazBaHueM «O0beM HOCUTENEH;

6) Otkpoiite cranaapTHyto nporpammy WordPad;

7) HaneuaTaiite Tekct: «CpaBHUTENBbHBIN 00beM HOCUTENEH: »; Enter;

8) BoinonHUTE KOMaHIy BHEIPEHHUS U CBS3BIBAHUS C UCXOAHBIM 00BbeKTOM: CrienuanbHas BCTABKa,;
9) B muanoroBom okHe ycranoBuTe BeTaButh cBsi3b kak Jluct Microsoft Office Excel;

10) B none Pe3ynpTaT NpouTUTE, YTO OCYIIECTBISET JaHHAs onepanus; HaxMure <OK>;

11) CoxpannuTte TOKyMEHT B JMYHOMU Tarke Mo Ha3BaHueM «CBs3piBaHuey. [Ipu coxpaneHun
yOeaurecsh, 4To BeIOpaH Gopmar daiina: .rtf;

13) 3akpoiite WordPad, 3akpoiite Excel.

3amanwne 4. [IpoBepka CBs3M BHEAPEHHOTO 00BEKTA C HCTOYHUKOM
1) Otkpoiite nporpammy Excel;

2) Otkpoiite ¢aitn «O0beM HOocUTENEH»;

3) HomneuaraiiTe JaHHBIE 00 00BEMaxX HOCHTEIICH;

4) Coxpanute u 3akpoute ¢aiin: Daitn/CoxpaHuTs;

5) Otkpotite WordPad;
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6) OTkpoiiTe foKyMeHT «CBsi3bIBaHUE» (IIPH OTKPHITHHU JAOKHO MOSBUTHCSI OKHO COOOIIEHUN 00
OOHOBJICHHUU CBSI3EH);

7) YOenurech, YTO U3MEHEHUS B TOKYMEHTE-UCTOYHUKE OTPAKEHBI B CBSI3aHHOM JIOKYMEHTE;

8) 3akpoiite mporpammy WordPad ¢ coxpanenuem.

3ananue 5. CBs3pIBaHHE 00BEKTOB

1) Otkpoiite mporpammy Excel;

2) Otxkpoiite ¢aiin «O0beM HOCUTENEH» U IIOCTPOUTE MO0 HUM KPYTOBYIO JIHATPAMMY;

3) Bueapure auarpaMMmy B TEKCTOBBIN JTOKYMEHT, CBA3aB €€ C JOKYMEHTOM-HUCTOYHUKOM (CM. ITYHKTBI
7,9 n 10 3amanus 3);

4) [IpoBepbTe CBSI3b, MEHSISL YHCIIOBBIC TAHHbIE B TAOJIHIIE.

5) 3akpoiite nporpammy Excel ¢ coxpanenuem ¢aiiia B THUHON Marnke 1moja uMeHeM «JloKkyMeHT-
HUCTOYHUKY;

6) 3aKpoiiTe TEKCTOBBIM IOKYMEHT C COXpaHEHUEM B JIMYHOMU MarKe Mol UMeHeM «J[OKyMeHT-
MPUEMHHUK;

1. [IpenbsiBUTE pe3yabTaT BHIIOMHEHUS 3aJaHUs IPENOJaBaTelNIo;
2. Caenaiite BBIBOJ M OTYE O MPOAETAHHOM paboTe C UCIOIB30BaHUEM CKPUHIIOTOB.

KoHTposbHBbIe BOPOCHI

e UYeM cBsI3bIBaHHUE OOBEKTOB OTIUYACTCS OT BHEAPEHUS?

e UT0 Takoe NPUEMHHUK M UCTOYHHK JTAHHBIX?

e Ortkpoiite M000ii, Bamu co3aanublii jokymeHt Word u nokyment Excel.
a) BHenpute Tabnuity Excel B mokyment Word. Kak orpenaktupoBarh gaHHbIC B Ta0IuUIe?
b) Ocywecrure cBsi3b Mexay Tabnuieit Excel u nokymenrom Word. [Tokaxkurte 3Ty CBSI3b.
c) BcraBbre TabmumyExcel B mokyment Word B Buae muktorpammsl. J{iis 4ero nmpuMeHseTcs

ATOT CHOCO0 CBA3BIBAHUSA?

CamocrosiTeJbHast paGOTa: Opzanusayus pasmewjenus, xparenus, oopadbomxu u nepedadu UHGopmayuu.
Onepayuonnas cucmema Windows. (Cocmaeumu cxembl).

Pa3nen 3. O6padorka nndgopmanuu ¢ nomomsio IIIII. (Y2, Y3, 31, 32)
Tect Ne3. «IlakeThbl NPUKJIAIHBIX POTPAMM

1. K npuknagiHoMy MporpaMMHOMY 00€CTIEYEHUIO OTHOCST:
a) rpaduyecKue peaaKkTopsl +

0) aHTUBHUPYCHBIE POTPAMMBI

B) OTEPAIIMOHHBIE CUCTEMBI

2. Kak Ha3wIBalOT IporpamMMmsI Jj1si 00paOOTKH TaOJIWYHBIX JaHHBIX:
a) KOMIBIOTEPHBIE TPE3ECHTALIUN

0) TabIMYHbBIE TPOIIECCOPHI +

B) CHCTE€MBbI Ta0JIMYHBIX JTaHHBIX

3. B npukiagHoe nporpaMMHoe o0ecriedeHrne BXOIAT:
a) BCE MPOTPaMMBI, YCTAaHOBJICHHBIE Ha KOMITBIOTEPE
0) S3BIKK IPOrPaMMHUPOBAHUS

B) TEKCTOBBIE PEIAKTOPHI +
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4. Kak Ha3pIBatoT Ha0Op MporpaMM AJisi MOATOTOBKU JIEKTPOHHBIX IOKYMEHTOB:
a) o()MCHBIM MAKEeTOM +

0) KOMIUIEKCHOM CHCTEMOM

B) TEKCTOBBIM PEJAKTOPOM

5. DNEeKTPOHHBIMHU TAOJIMIIAMH SIBIISIIOTCS CIIETYIOIINE TPHIIOKCHHS:
a) Access

6) Word

B) Excel +

6. Kakas xonupoBka tekcta cemeiictBa UNICODE umeet nBa 6aiiTa Ha CHMBOJI:
a) UTF-32

6) UTF-16 +

B) UTF-8

7. Jlns pa3paboTKy MPUKIIATHBIX KOMITBIOTEPHBIX IMPOTPAMM Ha SI3BIKE MPOTPAMMHPOBAHUS
UCTIOJIB3YIOT:

a) MaTeMaTHYECKUE TTaKEeThI

0) reonH(OPMAITHOHHBIC CUCTEMBI

B) CHCTEMBI POTPAMMHPOBAHUS +

8. Kakas koqupoBka tekcra cemeiictea UNICODE nmeeT nepemenHoe 4nciio 0aliTOB Ha CUMBOJL:
a) UTF-8 +
6) UTF-32
B) UTF-16

9. Kakoli u3 nepeyncieHHbIX Ha3BaHUH 0003HaYaeT KJIACcC MPUKIATHOTO IPOrPaMMHOTO
obecrieueHus:

a) CepBHUCHOE

0) cTaHIapTU3UPOBAHHOE

B) CIEIMATU3UPOBAHHOE +

10. Yto moapa3ymeBaeT peJaKTHPOBaHHE TEKCTa:
a) U3MCHEHHE BHEIITHETO BH/IA TEKCTa

0) U3MEHEeHUe Cofiep KaHus TeKcTa +

B) U3MEHEHUE MIpU(Ta TeKCTa

11. Kakoe 13 npuBeeHHBIX Ha3BaHUI NPUIOKEHUN OTHOCUTCS K Kiaccy npukiagHoro 10 obiero
Ha3HAYCHUS:

a) Microsoft Access +

6) MathCad

B) 1C Oyxranrepus

12. Kak Ha3pIBaeTcs N3MEHEHNE BHEITHETO BUJA TEKCTA:
a) CTPYKTYpPHpPOBaHUE

6) hbopmatupoBanue +

B) popmanuzanus

13. K npumnoxeHusiM CenraabHOr0 Ha3HAUYEHUSI OTHOCSTCS:
a) DKCIIEPTHBIE CUCTEMBI +

0) MHTErpUPOBAaHHBIE CPeibl Pa3padOTKU MPUIIOKEHUH

B) IPOTPaMMBI JJIsl CO3AaHuUs 0a3 JaHHBIX
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14. CnoBo unTepdeiic 0003Hayaer:

a) BEpCHUIO OMEPAIMOHHON CHCTEMBbI

0) BUJIBI POTPAMMHOTO O0OECTICUSHUS

B) cioco0 oOMeHa JaHHBIMHU MEXKIy MOJIb30BaTeIeM U MPUKIAIHBIMU [IPOrpaMMaMu +

15. K npusioskeHusIM CHIeIaibHOTO Ha3HAYECHUST OTHOCSTCSI:
a) MPOrpPaMMBI JIJIsi aBTOMATU3UPOBAHHOTO MTPOSKTUPOBAHMS +
0) mporpaMMsblI I pa3padOTKH APYTHUX MIPOrpamMm

B) OMEPALIMOHHBIE CUCTEMBI

16. 1511 HOATOTOBKM CO3/IaHUS U PEJAKTHPOBAHHUS IIU(PPOBOTO BUAEO MOXKHO UCIOJIH30BATh
[IporpamMmy:

a) Adobe InDesign

6) iMovie +

B) Audacity

17. K npunoxeHusiMm o0111ero Ha3HaYeHUs! OTHOCSITCS:

a) IpOorpamMMsl JUIsl pa3pabOTKU MOJIb30BATEIBCKUX MPHIIOKEHHUH
0) cepBUCHbIE IPOTPAMMBI

B) PEIAaKTOPBI CO3/1aHUs Mpe3eHTALuH +

18. I[Iporpamma Jj1st MOATOTOBKUA TEXHUYECKUX WMIUTIOCTPALIMI:
a) Photoshop

6) Corel Draw +

B) Gimp

19. K npumnosxeHusim o0111ero Ha3HAYEHUS OTHOCSITCS:
a) MEIMLUHCKUE SKCIIEPTHBIE CUCTEMBI

0) mporpaMMsl JUIsl BEIEHUSI OyXTalITepCKOro yuera
B) NpOrpaMMBbl 7S cO37jaHus rpaduueckux (aitinos +

20. JIns moucka nHpopmanuu B 6a3e NaHHBIX UCTIOIB3YIOT:
a) TEKCTOBBIN MPOIECCOP

0) mporpamMm i paboThl ¢ 6a3amMu JaHHBIX +

B) CHCTEMY IPOTPaAaMMHUPOBAHUS

21. K xakoMy KJ1accy nporpaMMHOI0 o0ecredeH s MpuHaaiexar TabJInyHble peJaKTOPbI:
a) MPUKJIQJHOTO MPOrPaMMHOI0 0OecreueHus 00Iero Ha3HaYeHus +

0) CUCTEMHOI0 TPOrPaMMHOTO OOecTeueHus

B) CIIEIIMATU3UPOBAHHOI0 MPUKIIATHOTO IPOrPAMMHOTO 00eCTIeUeHHS

22. I[J'I}I PCAAKTUPOBAHUA rpa(bnquKoro I/1306pa)KeHI/I}I MOKHO HUCIIOJIB30BAaTh NPOTrpaMMy:
a) KWrite

0) Paint +

B) Word

23. IIpukitagHple MPOrpaMMBbl TaKKE HA3bIBAKOT:
a) yTUJIUTaMu

0) npaiiBepamu

B) MPUJIOKEHUSAMU +
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24. 3amuTy oT BUPYCOB 00€CIICUYNBAIOT:
a) CUCTEMHBIE TPOIPaMMBbI

0) aHTUBUPYCHI +

B) IPUKJIAJHBIE IPOIPAMMBI

25. IlpukiagHoe mporpaMMHOe 00ecriedeHre MPeICTaBIsIeT COO0N:

a) IpOrpaMMbl JUIsl 3aLUTHI OT KOMIIBIOTEPHBIX BUPYCOB

0) mporpaMMsl [t o0ecrieyeHus padoThl epudepuiftHOro ycTpoicTBa

B) NIPOrpaMMBbl J1JIs pEILIEHUs M0JIb30BaTENIbCKUX 3a4a4 00paboTKN MHPOPMALMHU pa3IMYHOIo BUaa +

26. OcHOBHas 3a/1a4a CUCTEMHBIX aJIMUHUCTPATOPOB:
a) pa3paboTKa KpoccriaTpOpPMEHHBIX pEIICHUH

0) HacTpoiika CHCTEeMHOT0 U npukiagHoro I10 +

B) pelLIeHME MTPUKIIAJHbIX 3a1a4

27. B 4eM COCTOUT CYTh TEXHOJIOTUU «OOJIAYHBIX BBIYHCICHUN:

a) B BO3MOXKHOCTH pa3MeIleHHs 110JIb30BaTeNIeM CBOMX JAHHBIX HA IPOCTOpax UHTepHeTa 6e3 3a00T 0
cnocobe xpanenus, [10 u OC +

0) B BO3MOXKHOCTH Pa3MELICHUs 0JIb30BaTEIEM CBOUX JIaHHBIX Ha BBIACICHHOM (KEJIE3HOM) cepBepe,
pacIoI0KEeHHOM B CHENUATN3UPOBAHHOM JlaTa-IIEHTPe

B) B BO3MOKHOCTH pa3MeIIEeHUs M0JIb30BaTEJIEM CBOMX JaHHBIX Ha BHELIHEM O0ECIPOBOHOM
YCTPOMCTBE

28. YTo Takoe KOMIbIOTEPHAs IPE3EHTALINSA:

a) COBOKYIHOCTb N300pa)keHUIl, CO3/1aHHBIX HAa KOMITBIOTEPE

0) HaOop M300paKEHNH, XPAHALIMXCS HA KOMITBIOTEPE

B) HabOp M300pakeHu, MpeJHa3HAUCHHBIN I WILTIOCTPALMH JEKIIMH, BBICTYIUIEHUS WU T0KIa1a +

29. Kakas 13 nepeurciaeHHbIX POrpaMM sBIISIETCS Hanboiee U3BECTHOM MporpaMMoi OHJaiTH-
0¢uCOB:

a) Google Docs +

6) Google Docs

B) Microsoft Power Point

30. Yto takoe CYB/I:

a) cucTema yrpasieHUs OJIOKaMU JaHHbBIX

0) cucrema ynpaBieHUs 0a3aMM JaHHBIX +

B) CUCTEMBI YIIpaBJieHUsl 0a30BbIM AyOIMpPOBAHUEM

IIpakTnueckass padora Ne2. Opzanuzauus nepeKkpécmuulx ccoliiokK 6 cpeoe Windows.
(YV2,¥3,31, 32)

ILlens 3anamusn: Haydutbcst BCTaBIATH MOMUCH K PUCYHKAM U Ta0JIHUIIaM BPYYHYIO U
aABTOMAaTHUYECCKHU, OpFaHI/ISOBBIBaTI) HepereCTHBIe CCBIJIKH.

Xoa paboThl U METOANYECKUE YKA3AHHSL.
1. Otkpoiite TekcToBbIi mporeccop MS Word. C momotpio naneiu HHCTPYMEHTOB PerieH3upoBaHie MOKHO
MIPOBEPSTH MIPABOTIMCAHKE, T0I0MPATh CAHOHUMbI BEIOPAHHBIX CIIOB CO3/1aBaTh IPUMEUAHHS U BBIHOCKH.

e HaGepure crieyrommii TEKCT:

Hazeanus — 3T0 MOANNCH K PHUCYHKaM, 3arojOBKH Tabmuil, (GOopMyl U T.I., KOTOPHIE 00s3aTENbHO
cojepxaT MEeTKy W HoMmep. KpoMe TOro, MOXKHO BKIIOUUTHh B HA3BaHHE TEKCT, KPATKO MOSCHSIOIIMIA
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coaepxanue o0bekTa. [T KaKI0ro THIa METKH BBOJMTCS OTACIbHAs HyMmMepamnusa. Bel MoXeTe BBOAWUTD
Ha3BaHUE B JOKYMCHT ABYMS ITyTSMHU.

[epBbIii yTh — BPy4HY0. BBl HAXOUTE HYKHBIH OOBEKT, BBIJCIICTE €r0 ¥ BBOJUTE Ha3BaHUE. DTOT
croco6 yo0eH npu paboTe CO CPABHUTEIBHO HEOOBIIIMMU JOKYMCHTAMU.

Bropoit myte — aBTOMaTHMdeckwii BBOA Ha3BaHHWil. CyTh €ro COCTOMT B TOM, YTO Ha3BaHHe OyZeT
BBOJIUTHCS BCSIKUI pa3, KOTJa Bbl BCTaBJIsieTe OOBEKT.

Bceskuit pas, Koraa Bbl 6yI[eTe I[O6aBJ'IHTB HOBI)II\/'I, 00BEKT HyMcpanusa 6yI[CT MCHATHCA aBTOMAaTUYCCKU.

e VYcTaHOBHTE Kypcop MoJ 0OBEKTOM, AJIsl KOTOPOTo BBl XOTUTE CO3AaTh HA3BaHHE M BBIACIUTE Kypcop (OH
JTOJKEH UMETh BUJI YKHPHOU YEePTHI).
e Brmonnure komanny BeraBka, Hazpanue.
e B mmamorosom okHe B nojic HazBaHue 0TOOpakacTCsl TEKCT U MOPSAKOBBIN HOMEp 00BbekTa. B aTOM moJe
BBEJUTE JOTOIHUTENIbHBIN TEKCT (HallpUMep, Ha3BaHNE PUCYHKA).
s 06vexmos kaxcoo2o muna cyuwecmayem omoenibHdas Hymepayusl

Ecnu Bac He ycTpauBaeT HU OIWH U3 MYHKTOB ciiucka IlocTosiHHAs YacTb, BBl MOXKETE CO3/1aTh COOCTBEHHYIO
METKY, BOCTIOJIb30BaBIIKCEH KHONKON C0o31aTh.

= B Tekcre ycTaHOBHTE KypcOp B TO MECTO, TJi€ Bbl XOTUTE COCNATHCS Ha BCTABJICHHBIA O0BEKT (Hampumep,
CM. PUCYHOK 2).

= Bribepure meHi0o BetaBka, [lepekpecTHble ceblikH, BriOepuTe THIT CCHUTKH (B 3aBUCUMOCTH OT 0OBEKTa,
Ha KOTOPBIH CcChIIaeTech).

= [lepeiinute B osie BeTaBuTh cCBLIKY HA 1 BHIOEPUTE, YTO OBI BB XOTEJIN BHJETH B TEKCTE IPH CCHUIKE Ha
0OBEKT.

= Bribepure, A5 KaKoro 00beKTa CO3AAETCsI CChUIKA, TOMETUB €r0 KYpCOPOM.

= [lomoGHBIM 00pa3oM 100aBbTE elie HECKOJIBKO OOBEKTOB B TEKCT M CAETAWTE COOTBETCTBYIOUINE CCHUIKU
Ha 3TH OOBEKTHI.
B cnyuae, ecim Bbl pemmny J100aBUTH OOBEKT B CEpEAMHY TEKCTa, TO ITOMY OOBEKTY HOMep OyneT

MPUCBOCH aBTOMATHYECKH, C/ICTalTe CChUIKY Ha 3TOT OOBEKT.

= Jlns TOTO, YTOOBI OOHOBUTH BCE CCBHIJIKH, BBIJICJINTE BECh JOKYMEHT M HaXKMUTE Ki1aBuiry F9.
= [loxBeanTe Kypcop K CCbUIKE HAa OOBEKT (Kypcop MPUMET BUJ PYKH), IEJIKHUTE, Kypcop MepeMecTUTCS Ha
00BEKT, Ha KOTOPBI YKa3bIBa€T CChUIKA.
2. ABTOMaTHueCKas BCTaBKa Ha3BaHUIl
[y aBTOMaTH4eCKOro BBOJIA HA3BAHUI1 BBIIIOJIHUTE CIIEAYIOIINE IEHCTBUS:

e Brmonnute komanay BeraBka, Ha3zanus.

e Haxmure KHONKY ABTOHA3BaHUE.

e B crucke /106aBisTh Ha3BaHUS [IPU BCTaBKe 00beKTa yKaxuTe Ha THIl (Hanpumep, Tadmuma Microsoft
Word)

e U3 criucka I[locrosiHHas yacth BeiOepuTe MeTKy Tabnuia

e BriOepuTte monoxxeHrue 1 HyMepaIur

e BcraBpTe B JOKYMEHT HECKOJBKO TA0JIHII U3 COOTBETCTBYIOIINX CCHUIOK. Hymepartus Tabnwmir qomkHa
OCYIIECTBISTHCS aBTOMaTHICCKH.

e B cnyuae eciu BbI 3a0bUTH BCTaBUTH KaKylO-THOO0 TaOIHIy, TO BCTaBbTE €€ B HY>KHOE MECTO, U JIIIS
OOHOBJICHUS JJOKYMEHTA BBIJIEIIUTE €r0 U HAKMHTE KHOTIKY F9.

3. JIJBI BBOJIa ITPpUMCYAHUA BBIACIUTE TEKCT HWJIM 3JIEMCHT, C KOTOPBIM TpCGyCTCSI CBA3aTh NIPUMCYAHUC.
Ha mnanemm HUHCTPYMCHTOB PGLIGH3I/Ip0BaHI/Ie BLI6epI/ITe KHOIIKY CO3)IaTL MMpUMCYaHUC. Ecimm
MMPpUMCYAHUA HE OTO6pa)KaIOTC$I Ha 3KpaHC, Ha MaHCJIN MHCTPYMCHTOB «PeLICH?»PIpOBaHI/Ie» B I'pynme
«OTCJIIC)KUBAHHEC)) NICIIKHUTC Iloka3aTth HCIIpaBJICHUsA, IOMETUTDH HpHMeanHH.

KoHTponbHbIE BOIIPOCHI
*  MO>XHO JIU CO37aTh CBOIO COOCTBEHHYIO METKY JIJIs 0003HA4YCHHS 00BEKTA U KaK 3TO CHIeTIaTh.
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» Kak cienarb, €ciu B JIOKYMEHTE BCTPEUAIOTCS OOBEKTHI Pa3HOTO THIIA, TO HyMEpaIus dTHX
00BEKTOB ObLIIa CKBO3HOMM.
» Kak 3aMCHHTh METKH B YK€ CYIIECTBYIOIINX Ha3BAHUSAX.

IIpakTnuyeckass padora Ne3. Co3naHue 3arojioBKOB B_TeKCTOBBIX jokymeHTax Word. (Y2, V3,
31, 32)

Ilenvy 3anamua: NTO3HAKOMUTBCS CO croco0amMu OOpabOTKH OONBUIMX JTOKYMEHTOB; HAaYYHUTHCS
CO3/71aBaTh 3arojOBKH HEOOXOAMMOTO BU/a U UX OOHOBJISTS.

CtuiieM Ha3pIBaeTcs HAOOp MmapaMeTpoB (OPMATHPOBAHUS, KOTOPBIA MPUMEHSIOT K TEKCTY
JOKYMEHTa, 4TOOBbl OBICTPO M3MEHUTh €ro BHEMHMHA BuA. CTWIM MO3BOJSIOT OAHUM JACHCTBUEM
NPUMEHHUTh Cpa3y BCIO Tpymmy arpudytoB (opmarupoBanus. C UX MOMOIIBIO MOXKHO, HallpuMep,
oopMUTh Ha3BaHME OTYETa, BBLIEIUB €ro B TeKcTe. BmecTo ¢opmarupoBaHus Ha3BaHUS B TpHU
npremMa, Korja cHadaia 3ajgaercs pasmep 16 myHKTOB, 3areM wmpudT «Arialy u, HakoHer,
BBIPABHUBAHUE 110 LIEHTPY, TO K€ CAMOE MOXKHO CZEJIaTh OJJHOBPEMEHHO, IPUMEHUB CTUJIb 3ar0JIOBKA.

Hekoroppile = ocHOBHbIE  CTWJIM  mpeacTaBieHbl B cnucke  CTuiab — Ha HaHenu

uHCTpyMeHTOB I'1aBHas. OcTanbHble CTWIM MOXXHO IIPOCMOTPETh M BbIOpaThb B JAHAJIOrOBOM
okHe Ctuim. HacTpoiiky cTuiisi BO3MOXKHO M3MEHMTh Ha)KaB MPABYK KHOIKY 10 HY)KHOMY CTHIIIO.
[IpuMeHeHHe CTHUJIA: 4TOOBI MPUMEHUTH CTHIIb ab3ala, IIeNKHUTE ad3all WIM BBIIEIUTE HECKOJIbKO
a03a1eB, KOTOPbIE CIEAYET U3MEHUTD.
CHOCKM HCIIONIB3YIOTCS B TEYaTHBIX JOKYMEHTax s O(GOpPMIIEHHUS pPa3IUYHBIX YTOUHSIOLIUX
cBeleHui M cchuloK. OIMH JOKYMEHT MOXKET COJIEpKaTh M OOBIYHBIC (II€YaTarOTCsi BHU3Y TEKYyIIel
CTpaHMIIbI), U KOHLEBbIE CHOCKM (B KOHLE JOKyMeHTa). Hampumep, OObIYHBIE CHOCKH MOKHO
UCIOJIb30BaTh Ul pa3bsCHEHUS BBOJAMMBIX TEPMUHOB, a KOHIIEBbIE — JUIsI CCBUIKM Ha
IIEPBOUCTOYHUKH.

CHoOcKa COCTOUT M3 JBYX CBA3aHHBIX YacTEH: 3HaKa CHOCKM M TEKCTa CHOCKHU. Jlomyckaercs
aBTOMATHYECKasl HyMepalus CHOCOK, a TaKXe CO3/laHuE JJI HUX I0JIb30BAaTEIbCKUX 3HAKoB. [Ipu
NepeMeNIeHNH, KOMHWPOBAHUM WM YAAJCEHUU aBTOMATUYECKH HYMEPYEMbBIX CHOCOK OCTaBIIMECS
3HAKU CHOCOK aBTOMAaTH4ECKH HYMEPYIOTCS 3aHOBO.

UroObl yBUAETH CHOCKM IPU IPOCMOTPE IEYAaTHOTO JOKYMEHTa Ha 3KpaHe, 3aJep>KuTe
yKazaresb HaJl 3HAKOM CHOCKH B IOKYMEHTE - TEKCT CHOCKHU MOSIBUTCSI HaJl 3HAKOM CHOCKH.

UT0OBI IPOCMOTPETH TEKCT CHOCKU B 00J1aCTH CHOCOK B HMKHEH YaCTH dKpaHa, IBaX /bl IIEIKHUTE
3HaK 3TON CHOCKH. BeraBka cHOCKU: BKiIagka CebllIKH — BeTaBUTB CHOCKY.

KonoHTHTY 1 — 3TO TEKCT W/WAM PHUCYHOK (HOMEp CTpaHMIIbI, JaTra IeYaTd JOKYMEHTa,
sMOseMa OpraHu3allid, Ha3BaHHWE JOKyMEHTa, uMs Qailna, ¢amuiaus aBTopa U T. 1.), KOTOPBIH
Ne4yaTtaeTcss BHU3Y WM BBEpPXY KaXJOW CTpaHMIBI JOKYMEHTa. B 3aBUCHMMOCTH OT MecTa
pacroyio’keHust (Ha BEpXHEM WJIM Ha HUKHEM I0JIe CTPAHMIIbI) KOJOHTHUTYJBI ObIBAIOT BEPXHUMHU U
HUKHUMH.

Cy1ecTByeT BO3MOXKHOCTb HUCIIOJIB30BAaTh OAWH U TOT YK€ KOJIOHTHUTYJ JUIsl BCETO JTOKYMEHTA
WIM OINpPEAETUTh pa3Hble KOJOHTUTYJBI AJS pa3HbIX yacTel aokymeHTa. Hampumep, nomyckaercs
CO3/1aTh YHUKAJIbHBIM KOJIOHTHUTYJ JJIs TIEPBOM CTPAaHUIIBI JOKYMEHTA WM BOOOIIE yOpaTh BEpXHUN
W/WIM HWKHUN KOJOHTUTYJA C NEpBONM cTpaHUIBl.. MOXHO TakXe CO03/1aBaTh OTIMYAIOLINECS
KOJIOHTUTYJIBI AJI1 YETHBIX U HEYETHBIX CTPAHULl HEKOTOPBIX Pa3/IEOB WM BCETO JOKYMEHTA.
BcraBka KonoHTUTYNOB: BkiIaaka BeraBka — Bepxuuit/ Huxnuii kooHTHTYA. UTOOBI BEPHYTHCS K
OCHOBHOMY TEKCTy JIOKyMEHTa, HaxXmMuTe Ha BKkIaake KoncTpyktop B paszmene Pabora ¢
KOJIOHTUTYJIaMH KHOTIKY 3aKPbITh.

BcraBka HomepoB cTpanuil: Bkiaaka BeraBka — Homep crpannusl. B crincke BeiOepute MecTo st
MeYaTh HOMEPOB CTPAHHUI: BBEPXY CTpPaHMIIbI (B BEPXHEM KOJOHTHUTYJE) WM BHU3Y CTpaHUIBI (B
HIDKHEM KOJIOHTHTYIIE). 3a/laiiTe ocTalbHbIe apaMeTpHl.

Co3nanne aBTOMaTH4Y€CKOI0 OIJIaBJICHHA
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YacTto TeKCTOBBIE NOKYMEHTHI (pedepaThl, OpOIIIOPHI, KYPCOBBIE MPOCKTHI U T.1I.) MO TPeOOBAHUIM
JOJKHBI COJIepPKaTh oriaBieHre. UTOOBI MOJIb30BATENI0 KAXKIBIA pa3 HE MEepernuchiBaTh HOMeEpa
CTpPaHHI] U Ha3BaHHs TJIaB pa3pabOTUYMKH TEKCTOBOIO IPOIEcCcCopa MPEeayCMOTPEId BO3MOXKHOCTH
ABTOMATUYECKOTO OPMUPOBAHUS OTJIaBIeHU. J{Jist ITOro HE0OX0UMO:

1. BBIAEIUTH KaXKIbIi 3arojIOBOK M MPUMEHHUTh K HEMY CTHJIb 3arojioBok 1, unu 3aronoBok 2. IIpu
3TOM HYXHO yuecTb, 4To eciu ctuiem 3AI'OJIOBOK 1 y Bac BblieneHbl Ha3BaHUS, HallpUMeEp IJ1aB,
to ctiiieM 3AT'OJIOBOK 2 Gyner BbIfieNieH pa3zen TaaBbl M T.J. TakuM 00pa3oM BBICTpauBaCTCS
uepapxus 3arojgoBKOB.

2. 3aTeM HEOOXOJMMO TEPEMECTHUTh Kypcop Ha MECTO B JOKYMEHTE, Tle OyJeT paclojoKeHO
OI'NTABJIEHHUE (COHAEPXXAHUE).

3. 3aiiTu Ha BKIaJKy Cebliika — OrjiaBjieHre — OTKPBITh JUajaoroBoe okHO OriiaBieHue;

4. B [uajnoroBoM OKHE YyKa3aTh, CKOJIbKO YpOBHEW wWepapxuu OyneT conepkartbh Barie
OI'JTABJIEHHUE, kakoil 3amoiaHUTENh OYIET HCIIONIBh30BaH, HEOOXOIUMO JIM TIOKa3hIBaTh HOMEpa
CTpaHHI U T.]I.

5. Ilocne ykazaHust HEOOXOAUMBIX MTAPAMETPOB HEOOXOAUMO HaxkaTh Ha kKHOKy OK.

NCHHOJIHUTEJIBHASA YACTb

3apanme 1. Co3nath TeKCTOBBIN JOKYMEHT «AHGOpManMOHHBIEe TeXHOJIOruW». J{1s1 3TOrO Co3xaiire
TUTYJBHBIA JIUCT, 0OPMIICHHBIN 1O TpaBuiaM o(opMiIeHHs Y4eOHON MOKYMEHTAllMU, IPUHSATOW B
oOpazoBatenbHOM yupexkaeHun («OdopmieHne y4eOHON HOKYMEHTAllMU CTYIACHTOB [UIsl BCeX
cnenuanbHOCTe»). Co3maiiTe aBTOMaTHYECKH OIJIaBlieHWE. B BamieM mpumepe oriiaBjicHHe Oyaer
BBITJISACTD CIEIYIONIMM 00pazoM:

MeTtoanueckue YKazaHusd AJd BbINNOJHCHUSA p360TbI.

1. HWudopmanuio s TEKCTOBOIO JOKYMEHTa HallIuTe B CIIPAaBOYHOM cucTtemMe Bukumneus.

Odopmute TUTYIBHBIN JIUCT IO 00pa3sily, BHECUTE COOTBETCTBYIOIINE U3MEHEHUS.

3. CormacHo TpeOoBaHMM K O(OPMIIEHUIO JOKYMEHTOB OCHOBHOW TEKCT O(hopMIIseTcs
mpudrom TimesNew Roman, pasmep mpudra — 14 nr. Kpacmas crtpoka- 1,2 cm.
MesxcTpouHnblii uHTEpBal -1,5.A63auHsblif orctyn- 0 nT. BeipaBHIBaHKE — IO IIMPHUHE.

4. Bemonnute QopmarupoBaHue TekcTa, UcHoib3ys CrTuinb-OObIuHBIE M BHecs TpeOyemble

u3MeHeHud. JlaHHbIM cTriieM opopMHUTE BECh TEKCT.

s opopminenust OrinaBiieHus HEOOXOIUMO BBIIOTHUTH OTMETKY JUISI 3ar OJIOBKOB.

J11s1 3aroJ0BKOB MepBOro ypoBHs (0603HaueHbl nudpamu 1-4) ucnonb3yiiTe cTUIb 3aroJ0BOK

1(3T0 ypoBensb). Tak Kak 3arojoBKH MEPBOT0O ypOBHS O(QOPMIIAIOTCS 3ariaBHBIMU OyKBaMu,

JUIs TpuMepa pasmepoM 16 nT, mocneal3anHbli OTCTYH- 1 cTpoka, BbIpaBHUBaHHE — I10

LEHTPY - BaM HEOOXOJMMO BBINOJHHUTH HACTPOHKY JAHHOIO CTWJIs, aHaJoruyHo JImHeika

Crunu- 3aronoBok 1- U3menuts - @opmat- Hlpudr- 16 o, momyxkupHslii, Bce mponucHeie.
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7. Bpiaenurte mepBhIi 3ar0J0BOK MEPBOTO YpOBHS (pa3nensl 1, 2 U T.1). 1 OTMETHTE CO3/IaHHBIM
CTHJIEM.

8. B TexcTtoBOM pemakTope mMmeeTcs cpeactBo — JIuHeiika- bydep oomena-dopmar mo oopasiy.
Boinenure mepBbIi 3aroJIOBOK M HaXXKMHUTE NMUKTOrpamMmy Mertenkd ( GopmaTt mo obpasiy).
[epelinuTe K clieqyroNIeMy 3aroJIoBKY JaHHOTO YPOBHS U BBIACIUTE €r0 JTaHHBIM CTUIIEM.

9. Jlns 3aroJIOBKOB BTOPOT'O YPOBHS HCIIOJIB3YHTE CTHIIB 3aroioBOK 2 ( 3T0 myHKTHI 2.1 Mcropus,
2.2 Cetn u T.1). [[151 3arosIOBKOB MOJIpa3ieioB HCOIB3YyHTe pUQT -14 1T.

10. Kaxnprii paszen, coryiacHO TpeOOBaHUI, HAUMHACTCSA C HOBOM cTpaHUIlbl. [loaToMy BCTaBbTE
pa3pbIBbI cTpaHuIlbl. BetaBka- Ctpanuiibl- Pa3pbiB cTpaHuUIb.

11. Tlompaznensl He BbIACHSIOTCA pa3pbiBoM. Ho mociie 3arosioBka moppasjesia MpoIryCcKaeTcs
oniHa cTpoka. [IpoBepbTe, BHIMOIHIETCS JU TaHHOE TpeOOBaHUE.

12. YcraHoBHTE T0JIsA, COTJIACHO TPEOOBAHUH.

13. Ilocne TUTYNBHOTO JMCTa BCTAaBbTE IYCTYH) CTpaHMIy. 3aiiauTe Ha JUHEWKY CChUIKH-
OruaBiieHue- BHIOEPUTE CTHIIb OTJIABJICHUSI, KOTOPBINA Bbl XOTUTE TPUMEHUTD.

14. TIpocTaBbTe HyMEpAaIMIO CTPAHUII, COTJIACHO TPEOOBaHUH.

15. BcTaBbTe HM)KHUIM KOJIOHTHUTYII- Baia ¢amuimus u jata BBIMOJTHEHUS paOOTHI.

16. [MoanuiuTe pUCYHOK.

17. BcTaBbTe CHOCKY Ha UCTOYHUK MHpopManuu (Buxumemus).

KOHTpOJIbeIe BOITPOCHI

UYro Takoe cTuib?

Kakue MeTonbl u3BMEHEHUs CTHIIS?

Kakue napamerpsl 3aJ105k€HbI B CTUJIE (YTO MOKET OJJHOBPEMEHHO U3MEHSTHCS)?

Yto Takoe cHocka? Buasl cHOCOK?

B kakux cinyyasx 0ObIYHO IPUMEHSIOT KOHLEBYIO, @ B KAKUX CTPAHUYHYIO CHOCKY?

OnumuTe TEXHOJOTHIO aBTOMATHYECKOT0 (JOPMHUPOBAHUS OTJIABICHUS

Uro Takoe KoJOHTUTYA? YTO 0OBIYHO BBIHOCAT B KOJIOHTUTYJ?

Mo3KkeT JI1 KOJIOHTUTYJ Ha IEPBOW CTPAHULIE OTINYATHCSA OT KOJIOHTUTYJIA HA MOCIEYIOHNX ?
Kak 3to cnenars?

LN~ wWNE

IIpakTnyeckas padora Ned. BolnmoJiHeHue orjiaBJeHu M YKa3aTeJed B TEKCTOBBIX TOKYMEHTAX
Word. (Y2, ¥3, 31, 32)

Ilens 3anamusa: TO3HaAKOMUTHCS CO ClIOcOOaMM 00pabOTKU OOJIBIIMX JOKYMEHTOB; HAyUYUThHCS
CO3/1aBaTh OIJIaBJIEHUS] HEOOXOAMMOTO BHJIa U UX OOHOBIISATh; HAYUYUTHCS YCTaHABINBATh
HEOOXOIUMBIN BUJ 3aIIMTHI IOKYMEHTA; 3aKPENUTh HAaBbIKM PEJaKTUPOBAHUS U (OpMaTUPOBAHUS
TEKCTa JOKYMEHTa, 100aBJIeHUs HyMepalui CTPAHULL.

Xo0 pabompwr:

3aoanue Nel
Bamyctuth Microsoft Word. Co3ats HOBBIN JOKYMEHT.
BBecTu ¢ Ki1aBHATyphI CIICTYIONINI TEKCT:
13 3AKOHA «O 3AHSITOCTU HACEJIEHUS B POCCUUCKOMN OEJIEPALINN
19 anpens 1991 rona Nel032-1

I'masa |. OBILIME ITOJIOXXEHU A

Crarbs 1. 3aHsATOCTB TpakaaH

3aHATOCTP — OTO JEATEIbHOCTh TpakJaH, CBSI3aHHas C Y/JOBJIETBOPEHHUEM JIMYHBIX U
OOIIeCTBEHHBIX MOTPEOHOCTEH, He MpOTHBOpeyalas 3akoHoAaTenbcTBy Poccuiickoit @enepannu u
MIPUHOCSIIIAs], KaK MPaBUII0, UM 3apabOTOK, TPYAOBOM T0XOJ (Z1ajee 3apaboToK).
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Cratpa 2. 3aHsATHIE TPaXKIAHE

3aHATHIMU CUHUTAIOTCS TPaXKIaHe:

paboTaroIIye Mo TPYAOBOMY JOTOBOPY (KOHTPAKTY);

3aHUMAIOIINECS TPEITPUHUMATEBCKON e TEIIbHOCTHIO;

MIPOXO/ISIINE BOCHHYIO CITYXKOY;

MIPOXOJIAIINE OYHBIN Kypc O0y4UeHUSI B 00pPa30BATEIbHBIX YUPEKICHHSIX.

Cratps 3. [lops10K 1 yCIIOBHS IPU3HAHUS TPAXKIaH 0e3paboTaromumMu

be3paboTHBIMM TPU3HAIOTCS TPYAOCIOCOOHBIE TpaXkIaHe, KOTOpble HE HUMEIOT pabOThl H
3apab0TKa, 3aperMCTPUPOBAHHBIE B OpraHax CIyXKObl 3aHATOCTH B HENSAX IOMCKA MOAXOISIIECH
paboThI, UIIYT pabOTy U TOTOBBI MPUCTYNHUTH K HEH.

I'nasa Il. [IPABA TOCYIAPCTBA B OBJIACTHU 3AHATOCTU

Cratbs 8. [IpaBo rpakaan Ha BEIOOp MecTa pabOThI

I'paxxjaHe UMEIOT MPaBoO Ha BBIOOP MecTa pabOoThI IyTEM MPSIMOTO OOpalleHus K paboToIaTento,
WIM IyTeM OECIUIaTHOrO MOCPEAHHYECTBA OPraHOB CIIY>KObl 3aHATOCTH, WM C IOMOILBIO APYTUX
OpraHu3aluii o colefCTBUIO B TPYLOYCTPOICTBE HACETICHHUS.

I'nasa IIl. TAPAHTUU I'OCYJAPCTBA B OBJIACTU 3AHATOCTU

Cratps 12. 'apantun rocygapcrsa B peajl3alliy IIpaBa rpakKaad Ha TPy,

I'ocynapctBo rapantupyet rpaxnanam Poccuiickon ®@enepannu:

cB00Oy BbIOOpa poJia IeATEIbHOCTH, B TOM 4YHciie pabOThl C pa3HbIMU PEKUMaMHU TPY/1a;

OXpaHy TPYy/a, IPaBOBYIO 3aIIUTY OT HEOOOCHOBAHHOTO YBOJIbHEHHUS;

OecrulaTHOe cojaelcTBHE B mojbope mnoaxondiied paboTbl U TPYLOYCTpOMCTBE IpHU
IIOCPEIHUYECTBE OPIaHOB CIIYKObI 3aHATOCTH.

3aoanue Ne2
3anmath cTriIeBOEe 0(hOpMIICHHUE 3aT0JIOBKOB, KOTOPBIC CIIEIYET BKIIFOUYHUTH B OTJIABJICHHUE.
1. 3anaiite ctuneBoe oopmiieHue 3aroaoBkoB B rnasax | u |1, ucnonssys uactpyment CTuiib

Ha naHenu PopMaTHpPOBaHUE: 3ar0JIOBKU IJIaB — CTHJIb 3aroJIOBOK 1, 3arOJIOBKM cTaTel — 3aroJloBOK
2.

2. [lepeiinuTe B pexuM CTPYKTYpbI BbIOpaB B MeHI0 Bun komanny Ctpykrypa.

3. 3anaiite ctuneBoe odopmieHue 3arodoBkoB B riase |l ¢ momoinsio cTpenok Ha maHenu
uHCTpyMEeHTOB CTPYKTYypa.

4. B pexxnme 2 cTpenkamMu IOMEHSANTE MECTaMU CTaTbu 2 U 3.

S. B pexume 1 nomensiiite mectamu riassl | u 1.

6. BepHuTtech B pekxuM pa3MeTKU CTPAHUIIBL.
3aoanue Ne3

1. 3anaTh HyMepalui cTpaHull koMan10il Bcraka — Homepa ctpanuil, onpenenus
MIOJIOKEHUE — BHU3Y CTPAHMIIBI, BHIPABHUBAHNE — CIIPABa.

2. YcTaHOBHUTH pa3pbiB CTPAHUIL iepe] raaBamu. st atoro:

a) YcTaHOBUTE KypCOp B Ha4Yall0 CTPOKH Tepe/ Ha3BaHHEM TJIaBbl;
b) Haxwmure komOunaruio kiaasuin <Ctrl+Enter>.

3adanue Ned

CoznaTh oryiaBieHue.

1. VY cTaHOBUTH KypCcOp B KOHEIl JOKYMEHTA.

2. Beibpats komanay BcraBka — Cceiika — OrnaBneHue U ykaszarenu.... Ha Bkmanke
Ornasnenne B moje Popmarsl BHIOpaTh BUJ OIJIABJIEHUS, BKIIOUUTH omuuio [lokazate HoMepa
CTpaHULl, 33J]aTh YUCJIO YPOBHEW 3arojioBKOB 3, BEIOpaTh 3amoaHUTENb (puc. ).
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Ornanacese u yxasaren K3

Yrmarene :Ml Crncos nnmgcroset | lmml
DEpaseS NEATHON JoKyWENTS

Saromomok 1 1 ﬂ
R " a9 2

- =l
W Morasats romeaps crpaey ¥ Mvmapcceimon ssmcro roemgos cToes
IV Homeps cpans no rpsecsy xpaa
Fanommress: I 'I
uom
GocHarsi! llhu..v‘-l.‘na 'I Yoomer ]\ 3
[ o ] omws |

Puc.1 quamoroBoe okao OriaBicHUC K
yKazarenu, BKiaaaka OriiaBieHue

[HenknyB kHomky <Ilapamerpbr>, packpbiTh OkHO Ilapamerpsl ornamieHust (puc.2) ¥ B MOJ€
JlocTynHble cTWIM BbIOpAaTh M3 CIUCKAa BCTPOEHHBIX CTHJICH, UCHONb3yeMmble [Uid (OPMHUPOBAHUS
orjasjeHus: 3arojioBok 1, 3arogoBok 2, 3aroioBoK 3.

MNapaMeTpul ornagnAeHus EE

CobpaTh OrnaeneHHe, HCNOML3YA:

i
AoCTYNHBIE CTHAM: ¥poEeHe:
¥ 3aronoeok 1 1 =
¥ Zaronoeok 2 2_—
¥ Saronoeck 3 3
Saronogok 4
Jaronosok 5
Jaronoeax b . ﬂ

V¥ vpoBrn cTpyiTYPEI

I_ nonA 3NEMEHTOE OrNaBneHKA

Chpac | Of I OTMEHA |

Puc.2 [Iuanorosoe okHo [1labpameTobl

3aoanue Ne5

Y CTaHOBUTH pa3IMyYHbIE PEKUMBI 3AIIUTHI TOKYMEHTA.

1. VYcTaHoBHUTE PEXUM 3alIMTHl JIOKyMEHTa 3amucu ucnpaBjieHuii komanaoi CepBuc —
VYcranoButh 3amuTy. McnpaBbTe naty npuHATUSA 10KyMeHTa Ha 5 mas 1997 rona. CHumMuTe 3amiury
koMmanaoi CepBuc — CHATBH 3aIIUTY.

2. VY CTaHOBUTH PEXHUM 3aINATHI JOKyMEHTa BeraBka npumedanunii. BecraBpTe npuMedanne K
nare: «Jlara HeBepHa» (komaHa BeraBka — [Ipumeuanue). CHUMHTE 3a10UTYy.

3. Vnanute crateio | JOKyMeHTa. Y CTaHOBUTE PEXHUM 3alUThl TOKyMEHTa BBOa JaHHBIX B
nojs gopm, oOHOBUTE MOJIA nepelt 3amuToi. CHUMHTE 3aIIUTYy.

4. OObsicHUTE NOJTyYEHHbIE PE3YIbTATHI.
3aoanue Neb

1. [TpenbsBUTH pe3yabTaThl BHIMOIHEHHS pabOThI IPETOAABATENIO, TOATOTOBUTH OTYET.

38



IIpakTuyeckas padora NeS. [lpumenenue rpadpuyeckux Bozmoxuocreiit MS Excel B padore ¢
Ta0JMYHbIMH JaHHBIMU. (Y2, V3, 31, 32)

Llenwv pabomobi: TO3HAKOMUTHCS C ATAIAMU TOCTPOCHUS JUArpaMm, peIaKTUPOBAHUEM U
dbopMaTUpOBaHUEM JAUATPAMM; MTOJIYIUTh HABBIKHU 110 TOCTPOCHUIO, PEIAKTUPOBAHHIO H
dbopMaTUPOBAHUIO UATPAMM.

Xox paboTsl:

1. Usyuute B cipaBouHoii cucteme MS EXcel cBenenus o co3nanuu, BUaax U CBOMCTBAX JUArpaMM.
2. Coznaiite u coxpaHuTe pabodyro KHUTY TIOJI UMEHEM Bcemynumenvhble IK3aMeHbl

3. Ilepeumenyiite Jlucm 1 Ha Ik3ameHsi.

4. Cozpaiite Tabmuiry (mo oOpasily) U BEIYUCIUTE CPETHUHN OAIUT 110 KAXKIOMY IIPEIMETY.

5. IlocTpotite BHenpeHnyo auarpammy (I'mcrporpamma).

6. [locTpoliTe quarpaMmy Jpyroro TUMa U pa3MECTUTE €€ Ha OTACIbHOM JIUCTE.

7. B ucxoanyto tabnuiy 106aBbTe CTONIOEI C OLIEHKAaMH 10 (QU3HKe

Pycckuii s13p1 dusuka
CnenuaJibHOCTh MaremMaTuka
07.02.01 3,5 4,2 3,3
09.02.04 4,2 4,8 4,1
38.02.01 4.4 4,1 3,9
15.02.01 4,5 4,0 3,0
15.02.07 3,8 4,2 3,7
HXK

8. I3amenute Gopmat nuarpaMmMbl Ha 00BEMHBIH.

9. BcraBpTe B quarpaMMy CTOJI0€I C OLIEHKaMU 10 (pU3MKE W U3MEHHUTE TUarpaMMy Tak, 4TOOBI OHA
oTpaxkajia yCIeBaeMoCTh (0Ch y) KaXXIOW CHEelHaTbHOCTU (OCH Z) B 3aBHCHUMOCTH OT IUCIUTUIMHBI
(ochb x).

10. 3MeHuTe nmapaMeTpsl JUarpaMMbl — Ha3BaHUE OCe, yOepuTe JiereHay.

11. PazmecTuTe nuarpaMMmy Ha OTAEIBHOM JIUCTE.

12. 3MeHuTe HaCTpOWKY 0ObEMHOI0 BUAA TPEXMEPHOM AUarpaMMmbl.

13. 3meHuTe HACTpOHKY 00JIaCTH JUArpPaMMBbI U 00JIACTH TTOCTPOESHUS JUArpaMMBI.

14. VI3amenute Gpopmy ImpeICTaBICHHS JaHHBIX Ha JUarpaMMe: psJIOB JaHHBIX U UX AJIEMEHTOB.

15. VI3menute oToOpaskeHue ocell AuarpaMmal.

16. [IpoBeaute popmMaTupoBaHUE CETKU B 00JACTH OCTPOSHUS AUArPAMMBI.

17. Ha mnroboit paHee CO3JaHHOM JguUarpaMMe BCTaBbT€ HOBYIO JIETEHAY H TIPOBEAHWTE €€
dbopmatupoBaHue.

18. Co3naiite TabnuIy:

Cpeanui 6a/11
CrennanbHOCTh MaremMartuka Pycckuii s3bIK
07.02.01 3,3 3,5
09.02.04 4,8 4,4
38.02.01 4,5 4,3
15.02.01 4,7 4,8
15.02.07 4,1 4,3
HXK

19. IlocTpoiiTe rucTOrpaMMy paclpeneaeH s OLEHOK 110 MaTEMATHKE 10 CHELHATBHOCTSM.
20. ITocTpoiiTe TMHENHBIN TPEH AT TUCTOTPAMMBI.

21. OopmMuTe OTUET U OTBETHTE HA KOHTPOJIBHBIE BOIPOCHI.

KOHTPOJIBHBIE BOITPOCBI.

1. Yro Takoe auarpamma? Buzbl ¥ 371€MEHTHI TUarpamm.

2. HazoBuTe 3Tambl CO31aHUs JUarpaMMBl.
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3. Kak oTpenakTupoBarh 1uarpamMmmy?
4. Paznuuust MeXy peIaKTHPOBAHUEM U (DOPMATUPOBAHUEM TUATPAMM.
5. Kak ocymiecTBuTh (hopMaTHPOBAHUE AIEMEHTOB JIHArPaMMBbI?
3aoanusa(uacms 2):

1. Orkpoiite mporpammy MS Excel.

2. Ha nucre 1 mocrpoiite rpaduk Gynkiun y=x?-10x+15 na

uHTepBaie [-5,5] ¢ marom 1. Hnst aToTO: A
. 1 X y
a. Cospmaiite Tabmuiyy mo oOpasmy (cMm. cmopasa). s
3aMoJIHeHUs 3HaYeHUI X UCIONIb3yHTE aBTO3aO0IHEHHE. £ = 50
b. JIns co3nanus 3nadeHuid GyHKIMU 3amojHUTE cTONOel B. 3 -4 7L
Jlns storo siueiike B2 BBeaute popmyny =A2/2-10*A2+15 4 -3 >4
U CKONHUpyWTe 3Ty (OpMYITy Ha BCE OCTAJIbHBIC SYEHKH 3 -2 33
3TOTO CTOJOIIA. & -1 26
C. Brimenure nquanasoH siueexk B2:B12. 7 0 15
d. Haxxmute Ha éxnadke Becmaexka — nanens Jquazpammovr — 3 1 5
knonka I'pagpuk u evibepume cpaguk c mapkepamu. g 2 1
e. Ykaxwute M1 noanuceid ocu X 3HadeHus u3 croiaona A. s 10 3 &
3TOTO Ha éKkaaoke Paboma c ouazpammamu /KoHcmpykmop 11 1 r
— nanenu OamHble HaxX@cmume 8vloOpamsb OanHuwvle. B 1mone 1 - 0

noonucu 20pu30HmMAILHOW OCU HAKMUTE Ha KOIKY
H3menume v Beinenure nuana3zod A2:Al12,

f. IoanummTe Ha3BaHue auarpammbl. [y 3Toro Ha ekaaoke Makem — nanenu
Iloonucu— evibepume nazeanue oOuazpammol. BpiOepute pa3melieHue Haj
auarpamMmoi u BBeauTe Ha3BaHue — «llapaGonay.

3. Ha mmcre 2 mocrpoiite rpaduk TpUroHOMeTpryYecKol (yHKIHMU Y=SiN2X Ha WHTEpBaie [-
10;10] ¢ marom 0,5. Jlnst aToro moBTopure Bee Imark u3 3aganus 2. [IpuMeHuTh K rpaduky
CTWJIb 110 KEJIAHUIO Ha 6K1ad0ke Koncmpykmop.

cosx+|x|

4. Ha mucre 3 noctpoiite rpapuk GyHkuun Y = Y Ha uHTepBane [1;20] ¢ marom 1.
Jl1 5TOrO MOBTOPUTE BCE LIATU U3 3a1aHus 2.

5. Ha nucre 4 nocTpoiiTe KpyroByoo AuarpamMmy, OTOOPa)KaroL[y0 XMMHUUECKUNA COCTaB 36MHOIO
11apa Mo JaHHbIM CJIeTyIomei TaOauIbl:

i} B C
Hnst sToro: _ -
N 1 | XuMHYecKHil COCTAE 3eMHOTO Iapa

a. Cosznaiite Tabnuily mo oopasiy. _

2 | DMeMeHTEHI B

b. Beinenure JTAHHEIE IHara3oHa :
A2:Bl11 u ua ¢xnadke Bemagka — 2 FHEAE30 2,6
nanenu Jluazpammol @vibepume * FUCIOPOX 34,6
Kpyzosean — o6vémnasn pazpesannan 3 EDEMHHH 17,8
Kpyzoeas. 6 Maruui 13,9
C. Ilognmummre Ha3BaHUE AUATPAMMBI. 7 HHEEMh 1,4
d. Vkasars noAnuncu JaHHBIX y 3 |KanLlUHH 1.6
BEPILIUHBI CHapYXH, BBIOpaB g cepa >
coorBerctBytomyro  Komauny Ha  yn 2nmommemni 1,4
éxnaoke  Maxem - nanenv Hpoumne 17

Iloonucu — Iloonucu oannvix.
6. Jluct 5 mepenmenyiite B « TMCTOI'PAMMA ) n0oAroTOBETE Ha HEM TAOIHILY.

PE3YJIbTATbHI OJIMMIINAJIbI
Crtpana 3051010 Cepedpo Bbpon3sa
benapych 3 3 11
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I'epmanus 14 17 15
Urtanus 13 8 13
Kazaxcran 3 4 0
Kanana 3 3 8
Kurai 28 16 15
Poccus 32 28 28
CIIA 39 25 33
Ykpauna 3 10 10
Dpanus 13 14 11
Yexus 2 3 3
[pu-Jlanka 0 0 1

7. TloctpoiiTe rUCTOrpaMMy, OTOOPaXKAIOIIYI0 KOJTUYECTBO 30JI0THIX, CEPEOPSHBIX U OPOH30BBIX

Mezaiel, MoTy4eHHbIX CIIOPTCMEHAMU Pa3HbIX CTPaH.

OtdopmaTupyiite fuarpammy 1o cBoeMmy BKycy. Mi3MeHuTe Jierenny, caenanTe 3arojJoBoK.

9. Odopmure obnacTe aUarpaMMbl pUCYHKOM Ha 6kiaoke Makem BbiOpatb namnens Tekywjuii
dpazmenm oonacmu ouazpammol — Dopmam 6vl0eNeHHO20 hpazmeHma BoIOPATh 3AMUEGKA —
PUCYHOK ¥ BBIOpATh PUCYHOK, HAXKAaB Ha KHONKY KJAUN.

10. CoxpanuTe ¢aiin 3JeKTPOHHOM TaOIHIIBI B CBOCH IaIIKe.

11. [loaroToBBHTE OTUET.

o

Paznen 4. 3ammra undgopmanun.

Tect Ne4. 3amura nnpopmannu. (Y1,¥2, V4, 32)

1. Koraa undopmamnus 10CTyHA TOJIbKO TOMY, KOMY OHA MPeIHA3HAYEHA, 3HAYNT eii ofecreyena ...
1. HMHTOCTOHKOCTH
2. KOH(UACHIUATBFHOCTH *
3. IEJTOCTHOCTH
2. ABropu3auus 370 ...
1. ayreHTH(HKALHUSA IUTIOC IPEAOCTABICHUE HHIUBUIYATbHBIX MIPaB A0CTyHa *
2. cucTeMa, UMEHoIast 3al[UTY OT MOMBITOK HAPYIICHHS [TPABUII Pa3rPAHUUICHHUS OCTYIIa
3. Korjaa BCSKUI CYOBEKT JOCTYMA ACHCTBYET B PAMKaxX MPEIITUCAHHBIX MY ITOJTHOMOYHI
3. Araka Ha cuCTeMY 3TO ...
1. 3TO NOTEHIMATBHO BO3MOKHOE MPOUCIIECTBUE, KOTOPOE MOXKET OBITh HEMPEIHAMEPCHHBIM
2. peamm3amys yrpossl *
3. TOATBEpKACHUE TOTO, UYTO OOBEKT, YUACTBYIOIINIA BO B3aUMO/ICHCTBHH, SIBIIIETCS TEM, 3a KOTO ce0s
BBIJIACT
4. KounduaeHnuaabHOCTH HHGOPMAIMHI JOCTUTAETCS MyTEM UCTOJIb30BAHNS ...
1. cmenuagbHBIX KaHAJIOB *
2. aBTOpHM3AIUH
3. TMOJHO¥M MOJKOHTPOJILHOCTH ¥ MOOTYETHOCTH ISHCTBUI omepaTopa
5. CereBble aTaKH O0CYIIECTBJISIIOTC ...
1. B mpenenax nokansHOM KC
2. wu3-3a mpeaeinos JokaapHoi KC *
3. HemocpeacTBeHHO B joKaabHOH KC
6. Ilenv — ocymecTBJIEHHE B3JIOMA CHCTEMBI ISl MIOJy4eHUS] HECAHKIIMOHMPOBAHHOTO JOCTYIA K YY:KOit
HHPOPMALINHU — HPECIeOYIon. ...
1. xakepsl
2. Kpakepsl *
3. "myrHEKH"
7. OHH B3J1aMBIBAIOT CHCTEMY C LEeJIbI0 ee pa3pylIeHus] ....
1. "Bampmammel" *
2. "mryTHEKH"
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3. "B3mommukn"
8. Hayka o MmeTonax oGecrniedeHNsI KOH(PHIEHINAIHHOCTH ....
1. xpunrosorus
2. xpunrorpadus *
3. KpumTorpamMma
9. Ecau BC cnoco0Ha NPOTHUBOCTOATH AKTHBHBIM aTAKaM €O CTOPOHBI HAPYUIUTEJIS, eIbI0 KOTOPOro
SIBJIsieTCS HABSI3bIBAHHUE JIO)KHOTO COO0IIIeHMsI, TO OHA oDecreynBaer ...
1. [eNTOCTHOCTBH M TOCTOBEPHOCTH HH(pOpMAHU *
2. ympaBJCHHE TOCTYIIOM
3. MOJHYIO HOAKOHTPOJIBHOCTD U MOJOTYETHOCTD
10. IoTeHUUAIBLHO BO3MOKHOE NPOHCIIECTBHE, KOTOPOE MOKeT ObITh NPeTHAMePEeHHbIM HJIH
HelpeTHAMePEeHHBIM M MOKeT 0Ka3aTh HeKeJlaTeJIbHOe BO3/eiiCTBHE HA CHCTEMY ...

1. yrpoza*
2. araka
3. B3IOM

11. OHM MPOHUKAIOT B CHCTEMY C HeJbI0 KPAKU WU MOAMEeHbI HHYOPMALHUH ....
1. Baupmans!
2. IOyTHUKHA
3.  B3JIOMIIMKH *
12. Hekas HeynauHasi xapakTtepuctuka BC, koTopasi 1ejiaeT BO3MOKHBIM BOBHHKHOBEHHE YTPO3HI ...
1. ayreHTH(HKANHSI CHCTEMBI
2. yA3BHMOCTBH CHCTEMBI *
3. TOAKOHTPOJBHOCTH CUCTEMBI
13. Bce mHoroodpa3sue cpeacts 3U npuHSTO MOApPa3aeATh HA ceIyIOMMe KJIAacChl:
1. TexHuyeckue, MPOrpaMMHbIE, KPUNITOTrpapUIECKUE CPEICTBA
2. TexHWYecKue, NporpaMMHBIE, OpPraHU3allMOHHBIE, KpUIITOrpaduieckue cpeacTa *
3. aAMUHHACTPATUBHO-TEXHUUYECKHE, AlNapaTHO-IIPOrPAMMHBIE, OPTaHH3aHOHHO-TIPABOBHIEC CPE/ICTBA

CamocrosiTesbHAast paﬁoTa: Crioco0b! 3amuThl HHGOPMAIUK. YPOBHHU 3aIIUTHl HHPOPMAIMH - CUCTEMa TOJIUTHKA
6e3omacHoctu B Mupe. (Tabnuiel, pedepar).

Pa3pnen S. KomnblorepHsie ceTn

Tect NeS. Komnbrorepnsble cetu. (Y4, 32)

Bonpoc 1. I'no6anbHas ceThb - 3T0 ...
a. CHCTEMa, CBA3aHHBIX MEXIy co00i KOMITBIOTEPOB
6. cucrema, CBA3aHHBIX MEXIY COOOI JIOKATbHBIX CETEeH
B. CUCTEMA, CBA3AHHBIX MCKAY 00011 TOKaIBLHBIX TCJICKOMMYHUKAITMOHHBIX cerel
*T. CHUCTEMA, CBA3aHHBIX MCKIY 00011 TOKaIBLHBIX CETEH U KOMIIBIOTEPOB OTACIBHBIX MoJIb30BaTesIe
Bomnpoc 2. YT00bI COEAUHMTH ABa KOMNbIOTEPA MO TeJ1e(OHHBIM JHHUAM CBA3U HEOOX0IUMO UMETh:
a. MoJieM
* 0. 1Ba MOJEMa
B. Tele(oH, MOJIEM U CIIeNHAFHOE IIPOTPaMMHOE 00eCTIeYeHNE
T. IO MOJIEMY Ha KaX/IOM KOMIBIOTEPE U CIIELHaIbHOE IPOrpaMMHoe oOecrieueHne
Bompoc 3. E-mail - 3To:
a. MOMCKOBAas Mporpamma
0. Ha3BaHME IOYTOBOTO CEpBEpa
B. II0YTOBas IporpaMmma
*T. 0OMEH IICEMaMH B KOMIIBIOTEPHBIX CETAX(3IEKTPOHHAS [T0YTA)
Bomnpoc 4. IIporokosa HTTP cay:xut aus:
*a. mepeauu rTunepTeKcTa
0. mepenaun (aiinos
B. YIIPaBJIEHUsI Ilepe/iaud COOOLIEHUIMHI
T. 3aIllycKa IpOTrpaMMBI € YAaJICHHOTO KOMIBbIOTEPa
Bonpoc 5. Kakue KOMIIOHEHTbI BLIYMCIUTENbHOM ceTH HEO0X0AMMBI IJIS OPraHM3alUM OJHOPAHTOBOM ceTH?
*a. MOZIEM, KOMITBIOTEP-CEpPBEP
0. cereBas 1IaTa, CETEBOE MPOrpaMMHOE o0OecTieueHne
B. KOMITBIOTEP-CEpBEP, padoune CTaHINN
T. IMHUH CBSA3H, CETEBas IIaTa, CETEBOE MPOTpaMMHOE oOecTieueHne
Bonpoc 6. In1s mpocmoTpa WEB-cTpaHuil npeHa3HaYeHbI:
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a. IOUCKOBBIE CEPBEPHI
*0. Opayzepsl
B. TEJICKOH(EPEHIINN
I. IpoBaiepsl
Bonpoc 7. Kakas n3 npuBeIeHHBIX CXeM COe/IMHeHUs] KOMIIbIOTEPOB MpeIcTaBJasAeT c000if 3aMKHYTYI0 LIeNO4KYy ?
a. [lluna
*0. Koms1io
B. 3Be31a
r. Her npaBunsHOr0 0TBETa
Bompoc 8. Kakoii kaGeb o0ecneddBaeT CKOPOCTHIO Nepeaayu AaHHBIX A0 10 Mour/c?
*a. KOaKCHAIbHBIN
6. BuTas nmapa
B. ONTOBOJIOKHO
T. HeT NIPaBUIBHOTO OTBETA
Bomnpoc 9. lsis1 nepenauu (paiijioB Mo ceTH UCNoaAb3yeTcsl HPOTOKOL...
a. POP3
6. HTTP
B. CMPT
*r. FTP
Bonpoc 10. Boi0epure KOppeKTHBIH ajpec 3JIeKTPOHHOM MOYThI:
a. ivanpetrov@mail
0. ivan_petrov.mail.ru
B. ivan petrov.mail.ru
*r. ivan_petrov@mail.ru
Bomnpoc 11. CxopocTth nepenayu JaHHbIX paBHa 6000MOuT/MuH. IT0 cocTaBiaser ... MouT/c
a. 10
*6. 100
B. 3600
r. 36000
Bomnpoc 12. 3aapan aapec 3jiekTpoHHOM mo4uThl B ceT UHTepHer: fortuna@list.ru. Kakoso ums nourosoro
cepsepa?
a. fortuna@list.ru
0. fortuna
*. list.ru
r. list
Bonpoc 13. Komnslorep, noak/jioueHnslii k cetu Internet, o6s13aTesibHO UMeeT
a. URL-anpec;
*0. [P-ampec
B. WEB-cTpanuny;
I. JOMEHHOE UMS;
Bonpoc 14. Boioepute koppekTHbIii IP-anpec koMmnbloTepa B ceTn
*a. 108.214.198.112
6.18.274.198.0
B. 1278.214.198
r. 10,0,0,1225
Bomnpoc 15. Tononorusi KOMObLIOTEPHOI CeTH, B KOTOPOii Bce KOMIBIOTEPHI CETH MPHCOEIMHEHbI K IEHTPAJILHOMY
y3J1y Ha3bIBaeTcs
a. [Iluna
6. Kome1io
*B. 3Be3ma
r. Her npaBuibHOro oTBETa
Bomnpoc 16. Onpeaesinte HoMep koMnbloTepa B cetu no IP 215.128.255.106
a.215.128.255.106
6. 128.255.106
B. 255.106
*r4.106
Bonpoc 19. IIporokoa — 370 ...
a. crocoOHOCTh KOMITBIOTEPA MOCHUIATH (paiinbl yepes KaHaIbl epeaadd HHPOopMauu
0. yCTpOMCTBO AJist pabOTHI JIOKATBHON CETH
*B. cTaHIApPT Mepelavyr JaHHBIX Yepe3 KOMIBIOTEPHYIO CETh
T. CTaHZAApPT OTIIPABKU COOOLICHHUH Yepe3 3JIEKTPOHHYIO MOUTy
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IIpakTnueckast padora Nel2. IToaydyenne NpaKTHYECKUX HABBLIKOB IPH PadoTe B MONCKOBBIX
cucremax cerd Internet. (Y4, 32)

Ilens padomui: VI3yyenue cioco00B morucka HHPOpPMAaLUHU B ceTH MHTEpHET.
Xon paboThI:
1. VYkazanme aapeca cTpaHMUBI
a. OrkpsiTh Internet Explorer.
b. BBectu B afgpecHy 0 CTPOKY
http://top140.com/fantasy/library/tolkien.htm
C. Ilo momydyeHHBIM MaTepuaiaM BBISICHUTS, T1ie U Koraa poauics [x.P.P. Tonkuen (aBTop
KHUTH «BracTenuH KonbLay).
2. TlepeaBuikeHHe MO rUMEPCCHLIKAM MOUCKOBOI0 KaTaJIora.

BBectu B agpecHyro ctpoky — Www.list.ru (na3Banue nmouckoBoro karaigora).ENTER.
Bri6pats pyopuky «KynbTypa v HCKYCCTBOY, IIEPEHTH MO TUIIEPCCHUIKE - TeaTp
[IepeiiTu 10 runepcCpUIKe — ApAMaTUYECKUI TeaTp.

Ilepeiiném no runiepccruike «bonbioi J[pamatudyeckuid Teatpy.

Ha caiite TeaTpa HaiiTu runepcceuiky «lcropusi»

B nonydyenHom marepuane HalAUTe JaTy OCHOBAHUS OOJBIIOTO TeaTpa.

hD OO o

3. Ilouck no KjI04YEeBBIM CJIOBAM B IOMCKOBOM KaTaJjore.
Hcnonb3yst pa3inaHbie TPUEMBI MOXKHO JOOUTHCS JKEIaeMOTo pe3yIbTaTa MOUCKa.
I— 3anper nmepebopa Bcex cioBodopM.
+— 00s13aTeIIbHOE TIPUCYTCTBHE CJIOB B HAHJICHHBIX IOKYMEHTaX.
— UCKJIFOYEHHE CJIOBA U3 PE3yIbTAaTOB MOKMCKA.
&— 00s13aTeIbHOE BXOXKICHUE CJIOB B OJTHO MPEJIOKEHHUE.
~ — TpeOoBaHKe MPUCYTCTBHUS MIEPBOTO CIIOBA B MPETIOKEHUH 0€3 MPUCYTCTBUS BTOPOTO.
|- mouck 11000T0 U3 JaHHBIX CIIOB.
«»— MOUCK YCTOMYMBBIX CIOBOCOUYETAHUI.
$title— morck mHGOpPMALUK 110 HA3BAHHUSAM 3ar0JI0BKOB.
$anchor—mnouck uHpopMaIHK 10 HA3BAHUIO CCHUTOK.
B Ttabnuiie mpuBemeHB 3ampochkl K MOMCKOBOMY cepBepy Yandex. s Kaxaoro Homepa
YKa)XHUTE KOJMYECTBO CTPAHUI], KOTOpbIe HAWIET MOMCKOBBINA CEPBEP MO KAKIOMY 3aIpoCy.

Ne | Buo 3anpoca Konuuecmeo cmpanuy Dnekmpounwlii adpec nepeoi
HAOEHHOU CCHLIKU

ITpunTEpBI&CKaHEPBHI&TIPOAAKA

[TpunTepri&npoaaxka

[TpunTeps | npomaxa

AIWIN|F-

[IpuHTEpHI | cCKaHeps! | mpogaxa

4. Tlouck nHdopManuH, HCTIOJIb3Ys Pa3Hble MONCKOBbIE CHCTEMBI.
OcymiecTBUTE MOMCK OTBETOB HA CIIETYIOIIME BOMPOCHI B PA3HBIX MTOMCKOBBIX CUCTEMAX.
PesynbpTatr oopMuTh B TaOIUIlE, YKa3aB KOJTUYECTBO HAlICHHBIX JOKYMEHTOB:
e HaliauTe OpUIMANBHBINA CAlT Balei TI0OMMON My3bIKaJIbHOW TPYIIIBL;
® HAWJUTE CAWT, MOCBALIEHHBIM KOMIIBIOTEPHOM TEXHUKE U KOMIUIEKTYIOIIHNM;
e CKoIbKO Menasei OblI0 3aBOEBAHO POCCUIICKUMU CIIOPTCMEHAMH Ha JIETHEH
ommmnuajne 2012 roxga B Jlornone?
e ['oxbr napcrBoBanus Ilerpa I;

| Buwo |  Yandex | Rambler | Google |
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http://top140.com/fantasy/library/tolkien.htm
http://www.list.ru/

3anpoca

Bomnpoc

5. Hcnogb3ysi oJHY U3 MOMCKOBBIX CHCTEM HAWTH OTBETHI HA CJIeAYIONIHE BONPOCHI:
[TonsTie nHGOPMAIMOHHBIC TEXHOIOTHH?

Yto Takoe moaem?

Krnaccudukanus KOMIbIOTEPHBIX ceTei

UeMm oTiiMyaeTcs JIOKaJIbHAsg CETh OT IJ1I00aJbHOM ceTh?

Bunbr uadopmarnym

[TonsiTHe TUNIEpPTEKCTA

®opmartsl rpaduuecKkux (HanioB

Kakum o0Gpa3oM MpOM3BOIUTCS MOUCK KApPTUHOK M (hoTorpaduii B MOMCKOBBIX CHCTEMax
WNurepuer?

Buibl KOMIIBIOTEPOB

SQ Hh® o0 o

OTyer AOJIKCH COACPKATh TEMY, LCJIb, X0 BBIIIOJIHCHUA pa6OTI>I, BBIBO/.

IIpakTnueckas padora Nel3. Iloayuyenune u nepesada coo0IEHNs MO YJEKTPOHHOI mouTte. (Y4,

32)

Ilenv padomur: O3HAKOMUTD y4aIUXCSl C OCHOBHBIMU IIPUEMAMU PACCBUIKH 3JIEKTPOHHBIX ITMCEM.
3aganue:

Co3paiiTe 1OYTOBOE COOOILIEHHE, COJEpIKallee AaHOHC MEpOIpPHUITUH, NPOBOJUMBIX B
00pa30BaTeIbHOM YUPEKICHUHN Ha CIIECAYIOLIEH HeJele, U MEepeluUIMTe Ha COCEHUE KOMITbIOTEPHI U
KOMIIBIOTED NPENOIABATENS.

ITopsinok BHINOJHEHHS:

1. Beibepute mynkt meHio CooOuienne - Co3aaTh UIH BOCIONB3YyHTECh COOTBETCTBYIONIEH

¥ .

KHOMKOW “**™*  Ha IaHeJll HHCTPYMEHTOB;
[Tpumeuanue: bonee noagpoOHO N3YYUTh OCHOBBI paOOThI C TOYTOBBIM KJIMEHTOM MOKHO,
BOCIIOJIb30BABIINCh BCTPOCHHOM CUCTEMOM MMOMOIIH, BBI3BAB €€ 110 HaXxkaTHio kiaaBuim F1 Ha
(GyHKIIMOHAIBHOW KJIaBUAType UJIU BBINMOJIHUB KoMaHy MeHIo CrpaBka - CozpepikaHHe U yKa3aTellb .
JUJ1s BBIMTOJTHEHUSI JTAHHOTO YIpa)kHEHUs 1ierecoo0pasHo pa3aen Co3naHue U OTIpaBKa MOYTOBBIX
COO0O0IIEHU .

5% Outlook Express =J=2Ed
< G
1 = - 6@
Crpmms Hanmn | [Mapamerpu Beo.crnpamcs
Ca | [
caepmanue | bxasatens || Momor HTOOBLI OTNPABUTE COOBULEHWS
1es | INCKTPONHON NOMT
Ananomor oo  Outlook Express
1o Hammnre na nanein MHeTpyMenfos
KHoNky Cospare novMronos
CooBmenne
20 Beeanrte v nonsx Komy wnin
KONWE HHa anekTROHHOA NOUTH
1 KANMAOID W3 NonyYarTeneii,
[?] Menonkaosarme waBnoHe c wexopnn PANARANA HUAHA ¥AAATRIMKM MAH
Beranks anementon B coolusHie 3 TOUKAMKW O 2anaTtol (),
L] Orrpan e aeupuE HTOGE A0GABNTE HHeHS
 [pocMmorTp moTnpaoke o o DABKTPOMHON NOYTHE M3 alpecHon
YIPRAB NOHHE BOAL UM HMSNOM 000G LB KHMEH, UANEHNTE SHAUMOK KHIMN,
PaBoTa B a6 TOHOMHORM PO PACNOAOMOHHEIR 6 OKHe HOBOro
- i) COOBUEHIA PAKOM C NOAAMK
FONBOHEIS 00BATE Komy, KONUA 1 CRPbITAR, &
YOTPAHSHNA HONONAAOK sarten puwbepnre nmena,
CONLPANRHIG B OIMEKRHOETH WroGhl HENONBIOBATE NONe
ARPECHR A KHIATY Crpiran, n naHo Bug mebepnre
MNYHET BCE 38rononKy,
3. Beeanre saronopor coobuenmm e
none Tema,
< | | | > 40 Beeanre coolulenne, a darem '
HAXMNTE EHONEY OTARARWTI Ha [l

2. 3amoauTe Bee 3aroioBku coodmenus: Komy, Konust, Ckpeitas, Tema ciaeayronmm oopazom:
B 3arosioBke KoMy ykakuTe 3JIeKTpOHHBIHN aapec npenojasaresns, Konus — agpec cocena
cnesa, CkpbITas — cocena crpana. B kauectBe Tembl ykaxkute «AHoHC meponpusituil [ BIIOY HXK».
[Ipumeuanue. Ecnu orcyreTByeT 3arosioBok CKpbITast, TO BEIOEpUTE MyHKT MeHI0 Bua - Bee
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3aroJIOBKHU.

3. BriammTe TeKCcT COOOIIeHuSI.

4. OTnpaBbTe COOOIICHHE, BHIMOIHUB KOMaH 1y MeHI0O Daii - OTnpaBUTh WIH HAKMHTE

-
KHONKy ™™
[Tpumeuanue. [IpoBepbTe, Kak BHITTISAUT COOOLICHNE, €CIIH €ro OTHpaBuTh B popmate HTML. Jlns
aroro gaiite komanay @opmar - @opmar HTML . Y6enurech, uto B 3TOM citydae (B OTIUYHE OT
pesxkuma OOBIYHBIN TEKCT) B OKHE MTOJATOTOBKH COOOIICHUS MOSIBISIETCS JOTIOJIHUTEIbHAS TAHETTh
dbopMaTupoBaHus, SIEMEHTHI YIIPaBICHUS KOTOPOIl MO3BOJISIOT YIIPABIATh BHIOOPOM HIpu(Ta, ero
HaYepPTaHUEM U I[BETOM, O(OPMIICHHEM MapKUPOBAHHBIX U HYyMEPOBAHHBIX CITUCKOB U T.II.
CoznaHHBI BaMU TEKCTOBBIN JTOKYMEHT OTIPABbTE B KAUECTBE BIOKEHHS Ha COCETHUE

KOMITBIOTEPHI U KOMITBIOTEP MPEroaaBaTesl.

1. IToaroroBbTE TEKCTOBBIA JOKYMEHT, COJEPKAIINNA MMPUKA3 O HArPaKICHUH MO0 TUTENICH
KpaeBOW Hay4IHO-TPAKTUICCKOW KOH(DEPEHITNH, U COXPAHUTE €ro Ha JoKaIbHOM aucke D :/ [Ipukassr -
prikaz_N.doc .

2. Ucnonw3ys komanay merro Coobmienne - Co31ath ¢ UCIONb30BaHNEM - BriOop OnaHKa,
BbIOEepHUTE (POHOBBIN PUCYHOK JIJISl BAIIETO COOOIICHHUS.

3. B 3aronoBke Komy ykakute 371€KTPOHHBIN aapec moaydares, Konus — cBoil COOCTBEHHBIM
aapec. Brmmure Texct coodmienus. B kauectBe Tembl ykaxute «Toru KoHQepeHITun.

4. B 10 nmuchMo BIIOKHTE I repechbutku ¢aitn D:/IIpukassl - prikaz_N.doc. s sToro
BBIMIOJTHUTE KOMaHy MeHI0 BeraBka - Brokenue daiina nin Boconib3yiTech COOTBETCTBYIONICH

)

KHOIKOH . YKa)KHTe MECTOHAXOXKICHUE daiina D:/TIpukassi - prikaz_N.doc u gaiite
KOMaHy BioxuTh.

5. Opranusyiite OTIpaBKy COOOIIECHUSI.

6. Yoenutech, YTO COOOIIEHNE C BIIOXKEHUEM HAaXOUTCs Y Bac U B namnke OTIpaBieHHbIE, U B
nanke Bxonsmue (Tak Kak KOIMUIO BbI a/IpecOBAJIM Ha CBOM KOMIIBIOTED).

[TonydeHHBIN BaMH B KaueCTBE BIOXKEHUS 3JIEKTPOHHBIM JOKYMEHT COXPAHUTE Ha JIOKATbHOM
JMCKE KOMIIBIOTEPA.

1. Ilepeiinute B nanky Bxonsuue. Boigenure cooduienue ¢ temoi «CoxpaHute
BiOkeHue!» (oOpaTuTe BHUMaHUE Ha MApKUPOBKY COOOIIEHUH C BIOXKEHUEM CUMBOJIOM «CKPEIKay).

2. Bommonuute komany MeHto ®aiin - CoxpaHUTb.

3. B oTKpbIBHIEMCSI IMAJIOTOBOM OKHE BBIJEJINTE COXPAHIEMOE BiIOkKeHHE. C TOMOIIBIO
kHonku O030p BbIOEepUTE TUCK U Nanky (Hanpumep, D :/ Pabouas), rae Oyner COXpaHEHO BIOXKEHHUE.

4. OtpaBbTe MOITYYaTEI0 OTBET C IOATBEP)KICHUEM MTOTYUEHUsI BIIOKEHUA. BpInmonHuTe
koMaHay MeHto Coobmienue - OTBETUTh OTHPABUTEINIO WIIM BOCIOIb3YUTECHh COOTBETCTBYIOILIEH

|

KHOMKOU ™™™  Ha maHenu HHCTpyMeHTOB. OOpaTHTe BHUMAHKE, YTO MOJIS
Komy n Tema 3anonHsA€TCsl aBTOMaTHYECKH.

5. BriummTe TeKCT M OTIpaBbhTE COOOIICHUE.

6. IIpoBepbTe pe3ysbTaT COXpaHEHUs BIOKEHUS, BOCIIOIb30BABIINCH TporpaMMoil IIpoBonHuK.

[ToryueHHOE BaMM ITOYTOBOE COOOIICHNE NEPEIUTUTE HOBOMY aJipecary.

1. Tlepeitaute B manky Bxoasmue.

2. Beiienute noutoBoe coodIieHue ¢ TeMoil «O3HaKOMHUTBCS BCeM ! »:

3. Bribepute myHKT MeHIO Coobmienue - [lepecnars (MOKHO BOCTIONH30BATHCS

v8

COOTBETCTBYIOLICH KHOMKOW "*™™  Ha rmaHeIy WHCTPYMEHTOB).

4. 3anonnure nojie Komy, Bnmcas ajpec cocea Crpasa, U OTIPaBbTe COOOIICHHE.

CamocrosiTesibHas padoTa: PaspaGorka cxem Tononoruii JIBC, cxem ctpykryp Internet. (Cxemsr).
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